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1. IACIIOPT PABOYEM MPOT'PAMMBI YYEFHOU U CITATLIMHBI _
OI1.09 UH®OPMAIIMOHHBIE TEXHOJIOI'H B TIPO®PECCUOHAJIBHOU
JAEATEJIBHOCTH

1.1. Ob6aacTs npuMeHeHus1 padoyeil NporpaMMsl

PabGouas mporpamma ydeOHOW  guctuIuiMHBl  WMHpOpManuoOHHBIE  TEXHOJIOTHH B
po(heCCHOHANLHOM JEATCIILHOCTH SIBIISIETCS YacCThIO MPOrPaMMBbI MOATOTOBKH  CIEIIUAIMCTOB
cpennero 3BeHa B cootBeTcTBUM ¢ [IOOIT CITIO no 38.02.07 bankoBckoe aeno.

[Tpu peanu3arui MpOrpaMMbl y4eOHOW ITUCHUILTMHBI MHQPOpPMAIIMOHHBIE TEXHOJOTHU B
po)eCCHOHAIBHON ACATEIPHOCTH MOTYT OBITh HCIIOJIb30BaHbl Pa3JIMUHbIE 00pa30BaTEIbHBIC
TEXHOJOTMM, B TOM YHCJIE OJJIEMEHTH JUCTAHIIMOHHBIX OOpPA30BaTEIBHBIX TEXHOJOTHIA,
3JICKTPOHHOTO O0yUYEHUS.

1.2. MecT0 y4eOHOIl TMCUMIJIMHBI B CTPYKTYpe MPOrpaMMbl OATOTOBKH CIIEUAINCTOB
cpeaHero 3BeHa (najee  o0Opa3oBaTejbHasi  NporpamMma):  yuyeOHas  JUCIHIUIMHA
NudopmaniioHHble  TEXHOJOTMM B NPOPECCHOHAIBHOM  JEATeNbHOCTHM  BXOJUT B
npodeCCHOHATBHBIN UK 001menpo(ecCHOHANBHBIEC TUCIUTUTAHBI.

1.3. lean u 3a1a4M y4eOHOI AUCHUILUIMHBI — TPeOOBAHUS K pe3yabTaTaM OCBOEHUsI
Y4eOHOH IMCUMILIUHbI:

B pe3synbrare ocBoeHUs yueOHON AUCIMIUIMHBI O0YYAOIIUICS JOIKEH YMETh:

— pacmo3HaBaTh 3ajady W/WUIM TpodieMy B MNPOPECCHOHATBHOM HW/WIM COLUATBHOM
KOHTEKCTE; aHAIM3UPOBaTh 3a/1auy W/UIK MpoOJIeMy U BBIICNIATH €€ COCTABHBIE YAaCTH; OMPEIENATh
STambl PENICHUS 3a7a4d; BBISBIATH U A((OEKTHBHO HCKaTh WHGOPMAIUIO, HEOOXOAMMYIO IS
pelieHuss 3alaydl /WM TpoOJieMbl; COCTaBUTh IUTAH JEHCTBUS; ONPEAETUTh HEOOXOIMMbIE
pEeCypCHI; BIAJCTh aKTyaJIbHBIMH METOJIaMU paboOThl B MPOPECCHOHATBHON M CMEXKHBIX cdepax;
peann30BaTh COCTABJICHHBIN IIJIaH; OIEHUBATh pPE3yJAbTaT U TOCIEACTBHUS CBOMX JCHCTBUI
(caMOCTOSATETFHO WJIM C TIOMOIIbIO HACTABHUKA),

—  OmpeAensaTh 3aJa4ydl A MOMCKa WH(OPMAaLUU; OMPENeNiaTh HEOOXOAUMbIE HCTOYHHKU
uH(OpMaIK; TJIAHUPOBATh MPOIECC TOWCKA; CTPYKTYpUPOBATh TMOJIy4aeMyl HWH(OpMaIuio;
BBIICTIAITH Hanbosiee 3HaYMMOE B TepeyHe MH(POpMAINH; OLEHUBATh MPAKTHUUECKYI0 3HAYMMOCTh
pe3yabTaTOB MOUCKA; 0OPMIIATH PE3yIbTaThl IOMCKA;

—  OMpeAeNsaTh aKTyaJbHOCTh HOPMATHUBHO-IIPABOBOW JOKYMEHTAIIMH B MPOPECCHOHATHHON
NEeSTENIbHOCTH; TMPUMEHSITh COBPEMEHHYIO HAydyHYI NpOodeCcCHOHAIbHYI0 TEPMHHOJIOTHIO;
OTIPEIETISATh U BHICTPAUBATH TPACKTOPUH MPOGECCUOHATHHOTO PA3BUTHUS U CAMOOOPa30BaHNUS,

—  OpraHW30BBIBaTH PabOTy KOJIEKTHBA U KOMaHbl; B3aMMOJEHCTBOBATH C KOJUIETaMU,
PYKOBOJCTBOM, KJIMEHTaMHU B X0/J1€¢ MPOhECCHOHATBHON AESITETbHOCTH;

— ONHKCHIBaTh  3HAYMMOCTh  CBOEH  CHCIHUAIBHOCTH;  NPUMEHATh  CTaHIAPTHI
AHTUKOPPYIIIMOHHOTO TTOBEICHUS;

—  TPUMEHSATH CPEJCTBA MHPOPMAIIMOHHBIX TEXHOJIOTUHN Ml pelIeHus MpodhecCUOHATBHBIX
3aJ1a4; MCIOJIb30BaTh COBPEMEHHOE MPOTPaMMHOE 00eCTIeUeHNUE;

— TOHUMATh OOIIMKA CMBICT YETKO MPOW3HECEHHBIX BBICKA3BIBAHMM HA HM3BECTHHIE TEMBI
(mpodeccuoHanbHble W OBITOBBIC), TTOHMMAaTh TEKCTHI Ha 0a30Bbie MPOGECCHOHATHHBIE TEMBI;
y4acTBOBaTh B JHAIOTax Ha 3HAKOMBbIE 00ImMe M MpodeccHOHATbHBIE TEMBI; CTPOUTH MPOCTHIC
BBICKa3bIBaHUSI O ce0e M O CBOEH MpohecCHOHATBHOW NEATEbHOCTH; KPaTKO OOOCHOBBIBATH W
OOBSCHUTH CBOM JCUCTBUSA (TEKYIIME U IMJIAHUPYEMBIE); THCATh MPOCTHIE CBS3HBIE COOOIIECHUS Ha
3HAKOMBIEC WJIM HHTEPECYIONINE MPOo(heCcCuOHATbHBIC TEMBI;

—  BBIBJISITH JOCTOMHCTBA W HEJOCTaTKM KOMMEpPYECKOM WJIEH; NPE3eHTOBATh WUJIEU
OTKPBITHSL COOCTBEHHOTO Jela B MpodecCHOHANBbHON AeSITenbHOCTH; OGOPMIISATh OHW3HEC-TIIAH;
pacCUMTHIBAaTh pa3Mepbl BBILJIAT 110 TMPOIEHTHBIM CTaBKaM KPEJAUTOBAHUS; OIPEACIAThH
WHBECTUIIMOHHYIO TPHUBJICKATEIbHOCTh KOMMEPUYECKUX UAeH B paMkax mnpodeccruoHaIbHON
JeATeTLHOCTH; TIPE3EHTOBATh OM3HEC-UICI0; ONIPEACIIATh HICTOUYHUKH (PMHAHCUPOBAHUSI.
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B pesynbrare ocBoeHus yueOHON AMCHUIUIMHBI 00YYaIOIUICS JODKEH 3HATh:

—  aKTyaJbHBIH NPO(ECCHOHAIBHBIM M COLUAIBHBIA KOHTEKCT, B KOTOPOM HPHUXOJUTCA
paboTaTh M KUTh; OCHOBHBIE HICTOUHUKU MH(POPMAIIUN U PECYPCHI JIs PEUICHHUs 3a]1a4 U pobeM B
npoeCCHOHATBHOM W/WIM  COLUAJIBHOM KOHTEKCTE, JIIOPUTMbI BBINOJHEHUS paboT B
npoeCCHOHATLHON U CMEXKHBIX 00JacTsAX; METOAbl padOThl B MPO(PECCHOHATBHON U CMEXHBIX
cdepax; CTPYKTypy IUIaHa AJS PELICHMs 3a/ad; MOPSIOK OLIEHKHU pe3yJbTaToOB PELICHMs 3a/ad
po(hecCHOHANTLHOM e TEILHOCTH;

— HOMEHKJaTypa HH()OPMAIMOHHBIX HCTOYHUKOB, IPUMEHSIEMbIX B NPO(ECCHOHANBHOI
JEeSTEeIbHOCTH; IMPUEMbl CTPYKTypupoBaHUs HH(popmanuu; ¢opmar 0oGOpMIIEHUS pPE3yJIbTaTOB
NOWCKa UH(POPMALIUH,

—  CoAep)KaHUe aKTyaJlbHOH HOPMAaTHBHO-NIPABOBOM JOKYMEHTAIH; COBPEMEHHAs Hay4yHasl
U npodeccruoHanbHas TEPMUHOJIOTUS; BO3MOXHbBIE TPAEKTOPUHU NMPO(PECCHOHAIBHOIO Pa3sBUTHUS U
camMo00pa3oBaHus;

—  IICHXOJIOTMYECKHE OCHOBBI JIEATEIbHOCTU KOJUIEKTUBA, ICUXOJIOTUYECKUE OCOOCHHOCTH
JMYHOCTHU; OCHOBBI TPOEKTHOMN JEATEIbHOCTH,;

—  CYLIHOCTb TPaKJaHCKO-NIATPUOTUYECKOM TO3MLIMH, OOIIEYETOBEUECKUX LIEHHOCTEH;
3HAYUMOCTb npo¢ecCuoHaIbHOU JEeSITEIbHOCTU o CHEIMaIbHOCTH; CTaH/1apThl
AHTUKOPPYILMOHHOTO MOBEJCHUS U TIOCIIECTBUS €r0 HapyIlIEeHus;

—  COBpPEMEHHBIC CPEICTBAa M YCTPOWCTBAa MH(OPMATHU3AIUH, TOPSIIOK MX MPUMEHEHHS U
nporpaMMHoOe obecrieueHue B MpoeCCHOHATBHOMN IEATEIIbHOCTH,

—  IpaBWiIa MOCTPOEHUS MPOCTBHIX U CIOXKHBIX MPEATIOKEHUNH Ha MPO(ecCHOHAIbHBIE TEMBI;
OCHOBHBIE  OOIIEyNOTpeOuTeNnbHbIe THaroisl  (ObIToBass W mpodecCHOHANbHAs — JIGKCHKA);
JEKCUYECKUH MHMHUMYM, OTHOCALIMMCA K OINMCAaHUIO IPEAMETOB, CPEJACTB M IPOLIECCOB
po(eCCUOHATIBHON  JESITEIbHOCTH; OCOOCHHOCTH IPOU3HOLICHMS; IpaBWiIa YTEHHUS TEKCTOB
npodecCHOHAIbHON HAIIPABICHHOCTH;

—  OCHOBBI IpPEIIPUHUMATEIBCKON JEATEIbHOCTH; OCHOBBI (DMHAHCOBOW TI'PaMOTHOCTH;
npaBWia pa3pabOTKM OW3HEC-TIAaHOB; TIOPSIIOK BBICTPAUBAHHS IPE3CHTALMH;, KpPEAUTHBIC
0GaHKOBCKHE MPOJTYKTHI.

[TepeueHs popMUPYEMBIX KOMIETEHIIUMN:

OK 1. Bnibupars cnocoObl pemeHus 3aad  Npo(EecCHOHAIBHOW  AEATeNbHOCTH
MPUMEHUTEIBHO K Pa3IMYHBIM KOHTEKCTaM

OK 2. OcymiecTBiATh MOUCK, aHAJU3 U MHTEPIIPETALN0 MH()OpMaIMK, HEOOXO0AUMON JUIs
BBITNIOJIHEHUS 33/1a4 NPOPECCHOHATBHON AESITETbHOCTH

OK 3. IlnanupoBaThb M pealn30BbIBaTH COOCTBEHHOE MPO(ECCHOHANBHOE U JMYHOCTHOE
pa3BuTHE

OK 4. PaGoTare B KOJUIEKTUBE U KOMaHJe, 3(pPEKTUBHO B3aUMOJICHICTBOBATh C KOJUIETaMH,
PYKOBOJCTBOM, KJIMEHTAMH

OK 5. OcymiecTBisATh YCTHYIO U IHCBMEHHYIO KOMMYHUKAILIMIO HAa TOCYAAPCTBEHHOM SI3BIKE
Poccuiickoit denepanuu ¢ yueToM 0COOEHHOCTEN COIMAIBHOTO U KYJIbTYPHOI'O KOHTEKCTa

OK 6. IIposiBiIATh Ipa)AaHCKO-MATPUOTHUECKYIO MO3ULMIO, JEMOHCTPUPOBATH OCO3HAHHOE
MOBE/IEHHE Ha OCHOBE TPAJMLMOHHBIX OOILIEUETOBEYECKUX LEHHOCTEH, MPUMEHSTh CTaHAapThI
AHTUKOPPYILUOHHOIO OBEIECHUS

OK 7. CogeiicTBoBaTh COXpPaHEHHIO OKpYXaloIlel cpenbl, pecypcocOepexeHHmo,
3 PEKTUBHO AEHCTBOBAThH B UPE3BBIYANHBIX CUTYALIUAX

OK 8. Hcnonb3oBaTh cpeicTBa (PU3MUECKOW KYJIbTYphl A COXPAHEHUS U YKPEIUICHHUs
3JI0pOBBsl B Tpoliecce MpodecCHOHaIbHON JIeATEIbHOCTH U MOJAJIEpPKaHus HE0OX0IMMOT0 YpOBHS
($u3nUecKoil MoAroTOBIEHHOCTH

OK 9. Ucnonb3oBath HH(OPMALIMOHHBIE TEXHOJIOTUU B TPO(HECCHOHATILHON e TEIbHOCTH

OK 10 TIlomb3oBaThcst mNpoeCCHOHATBHON JIOKyMEHTAallMel Ha TOCYJapCTBEHHOM U
MHOCTPaHHOM $SI3bIKaX

OK 11 Hcnonp3oBaThb 3HaHUS 1O  (UHAHCOBOM  TIPaMOTHOCTH,  IUIAHUPOBATH
MPEANPUHUMATENIbCKYIO ACSITEIFHOCTD B MPO(deCcCHOHAIBHOM cdepe
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1.4. PexkoMeHayeMoOe KOJMYECTBO YacOB HAa OCBOeHHMe padoueil mporpamMMmbl y4eOHOM
AUCUMIIUHBI:

00BeM 00pa30BaTEIbHOM MPOTpaMMBI - 62 yaca, B TOM YHUCIIE:

- 00beM pabOoThI 00YUAIOIINXCS BO B3aMMOJICHCTBHH C MPEIoAaBaTesIeM - 56 4acos,;

- CaMOCTOSITEIPHON PabOTHI 00yYaromerocs - 6 4acos.



2. CTPYKTYPA U COAEPXKAHUE YUYEFHOU JUCIATLIAHBI

2.1. O6beM yueOHOI TUCHUIIIUHBI U BH/IbI Y4eOHOI padoThI

Buna yueOHoii padoThl O0bem yacon
O0bem o0pa3oBaTeIbHOI POrPaMMBbl 62
CymMmapHasi ydyeOHasi HArpy3Ka BO B3aMMO/IeiiCTBHH ¢ NpenoaaBarTejieM 56
B TOM YHUCIIE:
TEOpPETHYECKOE 00yUeHre 12
MIPAKTUYECKUE 3aHATUA 44
CamocrosiTesibHast padoTa 6

[IpomexyrouHas aTtectanus B 6 cemectpe B popme nudpepeHnpoBaHHOro 3a4eTa




2.2. TemaTH4ecKHUii IJIAH U cOJIeP:KaHNE YUeOHOH UCHUTLINHBI

HaumenoBanmue pa3zaenoB | Coaep:kaHue y4eOHOIro MaTepuasia, IpakTu4ecKue 3aHATHS, CAMOCTOsITeJIbHAsI padora | O0bem YpoBeHb
U TeM o0y4yaromuxcs 4acoB OCBOEHHS
1 2 3 4
5 cemecTp 6/20/6
Paszgea 1. [Ipumenenue
I/IH(l)OpMaIIEIOHHLIX 6/2/2
TeXHOJIOTHIl B
IKOHOMUYECKOil cepe
Tema 1.1. Jlekuuu, TeopeTHYecKHE 3aHATHSA 1,2,3
BBenenne B AUCIUTUINHY. Llemn, 3amaunm gucuuiuidHbel. [loHATHE W CymHOCTh WHGOPMAIMOHHBIX CHCTEM U 2
texHosoruil. CpencrBa  MHOOPMAIMOHHBIX  TEXHONOTWH. Buabl MHPOPMALMOHHBIX
TEXHOJIOTUI
Texauueckoe obecrieueHre HHPOPMAIMOHHBIX TEXHOIOTHI 2
[TporpamMHoe oOecnieueHre HHPOPMALIMOHHBIX TEXHOJIOIHH 2
CamocrosiTeibHass paGoTa: OArOTOBUTH coodiieHue no teme «lIpumepsl KOMIUIEKTaluu 2
KOMITBIOTEPHOI'O pabo4yero Mecra B COOTBETCTBUM C ILEISIMH €ro MHCIOJb30BaHUA B
OaHKOBCKOMU JI€ATEIHHOCTH
IIpakTH4Yeckoe 3aHATHE
OcCHOBBI KOMIBIOTEPHON Oe30macHOCTU: obecrieueHue HH(POpPMalMOHHOW O€30MacHOCTH, 2
KJaccu(uKalus Mep 3allMThl, 3allUTa OT BHUPYCOB, OpraHu3aius Oe30macHoOi palboThbl ¢
KOMITBIOTEPHOU TEXHUKON
Paznen 2. Texnosiorum
CO3aHus u
npeodpa3oBanus 0/36/4
nHGpOPMAMOHHBIX
00BbeKTOB B
IKOHOMUYECKOil cepe
Tema 2.1. Texuonoruu IIpaKkTHYECKOe 3aHATHE 2,3
co3nauust 1 006paboTKU O030p COBpEeMEHHBIX MpPOrpaMM OOpabOTKM TEKCTOBBIX JOKYMEHTOB. llpumemsl paboThl C 2
TEKCTOBOW MH(OPMAIIUH. tekctamu B MS Word
CaMocrosiTeibHasi padoTa: TMOJArOTOBUTH cooOmieHne 1o Teme «TpeboBanus K 2

0hOPMIICHUIO YI4EOHOU TOKYMEHTAITUN




IIpakTnyeckune 3aHsITHS

MS Word. [Tpuemsl u cpeicTBa aBTOMAaTU3AIMH PA3pa0OTKU TOKYMEHTOB: CITUCKH, KOJIOHKU 2
MS Word. Ilpeacrasicaue uapopMaiuu B Tabauunoi dopme. Mcmonb3oBanue (yHKIHi 2
JUTSL pPACUETOB B TAOIHIIAX
MS Word. I'paduyeckrie BO3MOKHOCTH TEKCTOBOro mporeccopa. Co3maHue pPeKIaMHOTO 2
npocrnekTa 6aHkoBcKuX yciyr B MS Word
MS Word. Ctunu: co3nanue, paboTa co CTUISIMU 2
KomrutekcHoe ucnosb3oBanue BosMoxkHoctedn MS Word nist co3nanus qokymeHTta 2
Tema 2.2. Texnonoruu IIpakTHYeckue 3aHATHA
CO37IaHUs U 00pabOTKH OcHOBBI pabOTHI B 2JIEKTPOHHBIX Tabmuiax. Pacyernsie onepanuu B MS Excel 2
YUCIIOBOH MH(POPMALIUY. MS Excel. OtHocuTenbHast 1 abCONMIOTHAS aapecarus 2
MS Excel. Mcnonp3oBanne 0OCHOBHBIX (PMHAHCOBBIX (DYHKIMH MO KpEAUTaM U 3aiiMam 2
CamocrosiTeibHAsE padoTa: TMOATOTOBUTH coobmieHne 1o Tteme «OcoOeHHocTH 2
ucnonb3oBanust MS Excel B mpodeccrHoHanbHOM AeITeIBHOCTH
6 cemecTp 6/24/0
IIpakTHyecKue 3aHATHA
MS Excel. Cpencra rpaduyeckoro npeactaBaeHus TaHHbBIX 2
MS Excel. Hcnonp3oBaHue 3ICKTPOHHBIX TaONHIl Kak 0a3 JaHHBIX: MOHSATHE O CIIHCKE, 2
COPTUPOBKa, (pMIIbTpaLus
MS Excel. Csizannble Tabnuibl. PacyeT mpoMexXyTO4YHbBIX HTOTOB 2
KomMmmiekcHoe ncnosip3oBanne Bo3MoxkHocteit MS Excel st 0aHKOBCKHX pacyeToB 2
Tema 2.3. Texnonoruun IIpakTHyeckue 3aHATHSA
co3ziaHus 1 00paboTKU Microsoft PowerPoint - coBpeMeHHbIE CHOCOOBI OpraHu3anuy npe3eHTanud. OCHOBHBIC 2
rpaguyeckoil nHpopManuu. | npuembl padotel B MS PowerPoint. OcHOBHBIE TpeOOBaHHUS K JICTIOBBIM MTPE3CHTALIUSIM
Coz/taHue npe3eHTaluy ¢ NCI0JIb30BaHueM 11a010HO0B. [IpecTaBienue npe3eHTauuu 2
Co3aHre MHTEPAaKTUBHOW MPE3eHTalluU 2
Coznanue npeszeHranuu Ha temy «Kpynnelnme 0aHKH MUupay 2
Pa3paboTka 1 co3/iaHNe HHTEpAaKTUBHOMN NMpe3eHTaluu Ha TeMy «baHKOBCKHE yCimyruy» 2
Paznen 3. 6/6/0

TeJIeKOMMyHI/IKaIII/IOHHLIe
TEXHOJIOIMHN

Tema 3.1.

.JIeKIII/II/I, TCOPCTUYCCKHEC 3AHATUA




IMousatue
TEJIEKOMMYHUKAIIMOHHBIX

[IpencraBieHue O TEXHUYECKUMX M MPOTrPAaMMHBIX CPEICTBaX TEJICKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH

TEXHOJIOTHA. B03MOXHOCTH CETEeBOrO MPOTrpaMMHOTO OOECIICUSHHS JJIsi OpPTraHU3alliH KOJUICKTUBHON 2
JESTEIIbHOCTH B TI00AIBHBIX U JIOKAJTHHBIX KOMITBIOTEPHBIX CETSIX
[Tpumepbl  ceTeBbIX  HH(POPMAIMOHHBIX  CHUCTEM  JUIA  Pa3iHYHBIX  HAIpaBICHUH 2
po(heCCHOHAITLHOM e TEIbHOCTH
IIpakTnyeckune 3aHsATHS
[Towck nHpOPMAINH ¢ UCTIOJIL30BAHUEM MTOMCKOBBIX cUCTeM. PaboTa ¢ 9IeKTpOHHON MOYTOM 2
Cnpasouno-npaBosbie cucteMbl (CIIC). Texnonorus nmoucka nagopmanuu B CIIC. PabGora B 2
CIIC «Koncynprantllimtocy
DNEKTPOHHBIC KOMMYHHKAITUU B 0AHKOBCKOU JESITETLHOCTH 2

Hroro: 62
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3. YCJOBUS PEAJIM3ALIMU TPOTPAMMBI YYEBHOU JUCIATLIAHBI

3.1. Tpe6oBaHusl K MUHMMAJIbHOMY MAaTepPHAJbHO-TEXHHYECKOMY 00ecre4yeHH 0

Peanuzanuss nporpaMMel  yu4eOHOM  JUCUMIUIMHBI  TpeOyeT Haiuuus J1abopaTopuu
UH(POPMALMOHHBIX TEXHOJIOTUN B TPOPECCHOHATBHOMN NESTETLHOCTH.

OO6opynoBaHue: 1ocka yuyeOHas, pabouee MECTO IpenojaaBaTelis, CTOJbl, CTYJbs (IO YUCITY
oOyyaromuxcs), UIaKTUYECKUN MaTepuall, KOMIUIEKT Y4eOHO-HAIJISIHbIX TOCOOU.

TexHuueckue cpencTtBa OOY4YEHHs: NEPCOHANbHBIE KOMIBIOTEPhl (0ObEIUHEHHBIE B
JIOKAJIbHYIO CETh, C BBIXOJIOM B HHTEPHET), CPEACTBA ayJMOBU3yaIN3al[1H, MYJIbTHMEAUATIPOCKTOP.

[TporpamMHoOe oOecrieueHue TUCLMIUIMHBL: OnepanuoHHas cucteMa Windows, NpHIIOKEHMs,
oucusie nporpammer Microsoft: Word, Excel, PowerPoint, CIIC Koncynbrantlliroc.

[lpu peanuzaumu nporpaMMbl yd4eOHOH aucuumiavHbl MHQOpMalMOHHBIE TEXHOJOTMM B
npo(eCcCHOHANIBHON JIESTEBHOCTH MOXKET OBITh HCIOJIB30BAaHO IporpaMMHoe obecrieueHue Big

Blue Button (BBB), Moodle, Sauck.

3.2. UudopmanuonHoe odecneuyeHue oOy4deHusi. IlepeyeHb pexoMeHAyeMbIX Y4eOHBIX
usnanmnii, UnTepHeT-pecypcos, 10NOJIHUTEIbHOH JTUTEPaTyPhI

OCHOBHBIE UICTOUHUKU:

1.  Kynpusuos, . B. Uadopmannonnoe odecrieueHre nmpopecCuOHaIbHON AeATEIIbHOCTH
: y4eOHUK M NPAKTUKYM JUIsS cpeaHero mpodeccuonanbuoro oopasosanus / JI. B. KynpusHoB. —
Mocksa : U3narensctBo HOpaiit, 2022. — 255 ¢. — (Ilpodeccnonansaoe obpazoBanue). — ISBN
978-5-534-00973-6. — URL : https://urait.ru/bcode/490839

2.  MaiiopoBa, E.B. HH(}opManuoHHBIE TEXHOJOTHH B MEHEKMEHTE . YUYEOHHK H
HPaKTUKYM Jisl cpeaHero npodeccuoHaipHoro obdpasosanusi / E. B. MaiiopoBa [u ap.] ; mon
penakmueit E. B. MaiiopoBoit. — MockBa : WsmarenbctBo IOpaiit, 2022. — 368 c¢. —
(ITpodheccuonanpHoe obOpazoBaHmue). — ISBN 978-5-9916-9005-8. —URL
https://urait.ru/bcode/491671

3. Muxeesa, E. B. MndopmanmonHble TEXHOIOTHH B MPOQECCHOHATBHON AEATEIbHOCTH:
yU4eOHUK ISl CTYJ. yupexaeHuil cpen. npod. oopazoBanus / E.B. Muxeesa, O.l. Turosa. — 4-¢
u3., crep. — M.: MU3natensckuii neHTp «Akagemus», 2020. — 416 c.

4.  Muxeesa, E. B. IndopmanrionHble TEXHOJIOTHH B MPOPECCHOHANBHON AEATEeIbHOCTU
HKOHOMHMCTA U Oyxranrepa : yued. mocobue i CTy[. yupekaeHui cpea. npod. oopasosanus / E.B.
Muxeea, O.1. TutoBa. — M. : U3narensckuii ieHTp «Akagemus», 2020 — 304 c.

5. CoseroB, b.f. MWupopmannoHHbIE TEXHOJOTHMH  Y4€OHMK JUIS CpPEIHEro
npodeccuonanproro obpazosanus / b. 5. Cosetos, B. B. llexanoBckuii. — 7-¢ u3f., nepepad. u
nomn. — Mocksa : U3narensctBo FOpaiit, 2022. — 327 ¢. — (IIpodeccuonanbHoe obpa3oBaHue).

— ISBN 978-5-534-06399-8. — URL : https://urait.ru/bcode/489604

6. Tpocumos, B. B. Mndopmarmonnslie TexHosoruu B 2 T. Tom 1 : yueOHUK 111 CpeaHEro
npodeccuonanbHoro obpaszosanus / B. B. Tpodumos, O. II. Uneuna, B. U. KUSEB, E. B.
Tpodumona ; nox penaxuueii B. B. Tpopumosa. — Mocksa : M3narensctBo FOpaiit, 2022. — 238
c. — (ITpodeccuonanmpnoe oOpa3zoBanue). — ISBN 978-5-534-03964-1. — URL
https://urait.ru/bcode/490102

7. Tpodumos, B. B. Madopmarmonnsie TexHOIOTHH B 2 T. ToM 2 © y4eOHUK It CPEAHETO
npodeccuonanbHoro obpaszosanus / B. B. Tpodpumos, O. II. Uneuna, B. U. KUSEB, E. B.
Tpodumona ; mox penaxmueii B. B. Tpodpumosa. — Mocksa : M3natensctBo HOpaiit, 2022. — 390
c. — (ITpodeccuonanvHoe o6pazoBanue). — ISBN 978-5-534-03966-5. — URL
https://urait.ru/bcode/490103

JloTIOTHUTEIhHBIE HCTOYHHKH

1. TaBpunos, M.B. UnpopmaTuka u nHpopmanmonsslie Texnonoruu: yueonuk s CI1O /
M.B. I'aBpuiios, B. A. KitumoB. — 4-¢ u3j., nmepepad. u pon. — M.: U3narensctBo KOpaiit, 2017. -
383 c.
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https://urait.ru/bcode/491671
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2.  Kocunenko, H.C. UnpopmannoHHble TEXHOJIOTHU B POPECCHOHATBHOMN AEATEIbHOCTH
[DnexTponHbIii pecypc]: yuebnoe mocobume mis CIIO / H.C. Kocuuenko, N.I'. ®puzen. —
DOnekTpoH. TekcToBbie naHHbIe. — Capatos: IIpodobpazosanue, 2017. — 303 ¢. — 978-5-4488-
0152-5. — Peskum mocryna: http://www.iprbookshop.ru/65730.html

3. lgerkoBa, M.C. Mudopmatuka. Ilpaktukym s mpodeccuid M CHenHMaIbHOCTEH
TEXHUYECKOTO U COLMATIbHO-I3KOHOMUYECKOTO mpoduieit: yuel. mocodue sl CTyI. YUpexKIeHUN
cpen. npod. Obpazosanust / M.C. LiserkoBa, M.FO. XnoOwicroBa. — M.: M3garensckuil 1EHTP
«Axagemus», 2019. — 272 c.

4. llBerkoBa, M.C. HWudopmarmka: yded. I CTyA. YUIPEXKACHUU cpea. mpod.
obpazoBanust / M.C. IIBetkoBa, N.}O. Xmo6wicToBa. — M.: M3naTenbckuii HMEHTP «AKaaeMHs»,
2017.—352 c.: un., [8] ¢ UB. BKIL.

HHTepHET-pecypesl:

1.  UsparenbctBo «OTKpBITHIE cHcTeMbl». Koa goctyma http://www.osp.ru

2.  Koucynsrautllmoc. Kox gocryma http://www.consultant.ru/

3. Hauwmownanbusiii otkpbIThiid yHEBepcuTeT MHTYUT. Kox moctyma http://www.intuit.ru

4.  O0630p COBpEMEHHBIX TEKCTOBBIX IpolieccopoB M penakropoB. Koxa nocryna
http://otherreferats.allbest.ru/programming/00089355_0.html

5.  IIporpammHbIe cpencTBa 3aILUTHI nH(pOpMAIIHH. Kon JI0CTYyIIa
http://infosecmd.narod.ru/gl4.html
6. CepBucs HNutepHera OHIMKIIONEIUS. Kon JIOCTyma

http://www.corpsite.ru/Encyclopedia/ Internet/iService/ServicesInternet.aspx

7.  Cnpaska u ooyuenue Microsoft Office. Kox mocryma https://support.office.com/ru-ru

8.  Iludposbie oOpasoBatenbHbie pecypchl mo umHpopmatuke. Koa moctyma http://vlad-
ezhov.narod.ru/zor/p6aal.html

9. DNEKTPOHHBIM JOKYMEHTOO0OpOT W muQpoBas Noamuck: TpedoBanus. Koa mocryma
http://documentooborot.com/dokumentooborot/elektronnyj-dokumentooborot.html

10. Dnekrponnbiii yueOnnk mo MS Excel. Kox mocryma http://www.on-line-
teaching.com/excel

11. Daekrponnsiit yueonuk mo MS Word. Kox nocryna http://on-line-teaching.com/word

3.3. Meroauueckoe obecrneyeHue 00pa3oBaTeJbLHOIO Ipouecca [Jsi O00y4YyeHHs
UHBAJHAOB U JIHI C OTPAHUYEHHbIMHU BO3MOKHOCTSIMH 3/10POBbSI.

VYciioBUSL OpraHu3alMil W COACp)KaHWEe OOy4YeHHS M KOHTPOJIA 3HAHWN WHBAIUIOB W
oOyyatomuxcst ¢ OB3 no nucnumnuae «MHOpManoHHbIE TEXHOJIOTHH B MPO(ecCHOHATIbHON
NeSITETTHHOCTHY OIPEEISIOTCS IPOTPaMMON TUCIMIUIHHEI, aAalTHPOBAHHON MPU HEOOXOMMOCTH
JUis 00y4eHHs yKa3aHHbBIX 00y4YaroIInXCsl.

Opranuzanys 00y4eHusl, TEKyIIeH U MPOMEKYTOYHON aTTeCTallMi 00y4YaroUMXCsa-UHBAINI0B
u oOyyaromuxcs ¢ OB3 ocymecTBiseTcst ¢ y4eToM 0coOO€HHOCTEH NMCUXO(pU3NYECKOTO Pa3BUTHS,
WH/IMBUIYAIbHBIX BO3MOKHOCTEH M COCTOSIHHSI 3I0POBBS TAKUX O0YUYAIOIIAXCS.

Hcxons n3 ncuxopu3nuecKoro pa3BUTHs U COCTOSIHUS 3/I0POBbs 00YUYaIOIIMXCA-UHBATHIOB U
oOyuaromuxcst ¢ OB3, opranu3yroTcsi 3aHITHSI COBMECTHO C APYTMMH OOy4YaroIIMMHUCS B OOIIUX
IpymInax, HUCHOJb3ys COLMAIbHO-aKTUBHbIE U pe(JIeKCUBHbIE METOJbl OOyYeHMs CO3JaHUs
KOM(OPTHOTO ICHXOJOIMYECKOro KJIMMaTa B Yy4eOHOH TIpymnme Wid, HOpU COOTBETCTBYIOIIEM
3asfBJICHUM TaKOTO OOYyYaromlerocsi, MO0 WHAWBHIYaJIbHOH MporpamMme, KOTOpasi SBISETCS
MOJIU(HUIMPOBAHHBIM BAapHAHTOM OCHOBHOHM pabodel mporpammbl TUCHMIUIMHBL. [lpu 3TOM
CoJiepKaHEe TPOTrpaMMbl AWCIUIUIMHBI HE W3MEHseTcs. V3MEHSIoTCs, Kak NpaBuio, (OpMBI
00y4YeHHsI ¥ KOHTPOJIsI 3HaHUHM, 00pa30BaTeIbHbIE TEXHOJIOTHH U IUIAKTHYECKHE MaTepHAIBL.

OO0yueHne 00yJarImMuXCA-UHBATHIOB U 00y4aromuxcs ¢ OB3 Taxke MOXKET OCyIIeCTBIATHCS
UH/IMBUYAJIHO /WM C IPUMEHEHUEM JUCTAHIIMOHHBIX TEXHOJIOTHIA.

JucranunonHoe oOyueHne o0ecrieunBaeT BO3MOKHOCTh KOMMYHHUKALIMN C MPENoJaBaTesIeM,
a TaKk JK€ C JPYIrMMU OO0y4aeMbIMU IOCPEACTBOM BEOHMHApOB (HAmpuMep, C HCHOJIb30BAHUEM
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nporpaMmbl SKYpe), 4To cHocoOCTBYET CIUIOUSHHIO TPYIIIbI, HANpaBIsSET Y4eOHYIO TIpynmny Ha
COBMECTHYIO paboTy, 00CYXkI€HUE, IPUHATUE IPYNIIOBOIO PELICHHUS.

B ydeOHOM mporecce A TMOBBIIMICHUS YPOBHS BOCHPHUATHS W TepepaboTku ydeOHOU
uHpopMaLuu 00ydYaroMUXCI-UHBAIUIOB U oOyuatomuxcs ¢ OB3 npuMeHstoTcst MynbTUMEAUNHHbIE
U CIEIUATU3UPOBAHHBIE TEXHUYECKHE CPEACTBA IpHEeMa-liepefayn ydeOHOH wuHbopMmanuu B
JOCTYIHBIX (hopMax i o0ydaromuxcs ¢ pa3IMYHbIMM HapyLIEHUSMH, 00E€CIeUYnBaeTCs BBITYCK
QIbTEPHATUBHBIX  (OPMATOB TEUYATHBIX MaTepUAIOB  (KPYMHBIA  MPHUQPT), SICKTPOHHBIX
o0pa3oBaTeNbHBIX pecypcoB B  (opMax, aJanTUpPOBAaHHBIX K OrPAaHUYEHHUSIM  310POBBS
o0ydJaromuxcs, HaIu4ue Heo0X0AUMOr0 MaTepHaIbHO-TEXHUUECKOTO OCHAIIIECHHUSL.

[Ton6op u pa3zpaboTka yueOHBIX MaTEpUaAIOB IPOU3BOIUTCS MPENOAABATEIEM C YUETOM TOTO,
4T00BI 00y4JaloUIHecs ¢ HApYIICHUSIMU CITyXa MOJydaad HHPOPMALUIO BU3YyalIbHO, C HAPYIICHUAMHU
3peHUs — ayJUalIbHO (HAllpUMep, C UCII0JIb30BAaHUEM IIPOrpaMM-CHHTE3aTOPOB PEUN).

Jis OCyIIeCTBIIEHUSI TPOLEAYp TEKYIIEro KOHTPOJIA YCIIEBAEMOCTH U IPOMEKYTOYHOU
aTTecTalMy oOyuaromuxcs MHBaIua0B Uyl ¢ OB3 (oHI OLIEHOUHBIX CPEACTB MO TUCLMILIMHE,
MO3BOJISIOMINN OLEHUTh JOCTH)KEHHE MU Pe3yJbTaToB OOy4YEeHHUS U YPOBEHb CPOPMHUPOBAHHOCTU
KOMIIETEHIIMH, NpPEeAyCMOTPEHHBIX Yy4YeOHBIM IUIAaHOM UM pabodell NporpamMMol JAHUCLUIUIMHBI,
QIaNITUPYETCS [T 00YJarOIIUXCsl MHBATHIOB M JIAI C OTPAHMYCHHBIMH BO3MOKHOCTSIMU 3/10POBBSI
C Y4YeTOM MHIUBHUAYAJIbHBIX ICUXO(PHU3UOIOIMUECKUX OCOOEHHOCTEH (YyCTHO, NHCbMEHHO Ha
Oymare, NMMCPMEHHO Ha KoMIbloTepe, B (opme tectupoBanus u T.1.). [Ipum HeoOXxoammocTu
o0yyaromuMcsl TPEAOCTABIACTCS JOMOJIHUTENbHOE BpeMs Ui IOJArOTOBKM OTBETa IIpU
POXOXKJICHUU aTTECTALINH.
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4. TEKYIIIUY KOHTPOJIb Y OLIEHKA PE3YJIbTATOB OCBOEHUA YYEBHOM

TACIATITAHBI

Texymuii  KOHTpOJIb W  OLIGHKa pe3yJlbTaTOB  OCBOCHUS

y4eOHOH  JTUCIUTIIMHBI

OCYHICCTBJIACTCA NPCOJAaBaTCIIEM B IIPOLCCCC MPOBCACHUA ITPAKTHICCKUX pa60T, TCCTUPOBAHM:, A

TAKXC BBIIIOJTHCHUA 06yLIaI-OI_HI/IMI/ICH HHANBUAYAJIbHBIX Ba,HaHI/Iﬁ.

Pe3ysabTarsl 00y4yeHus
(ocBOeHHbBIE YMEHHS, YCBOEHHbIE 3HAHUSI)

DopMBbI U METO/IBI
KOHTPOJISA M OLIEHKH
pe3yJabTaToB 00y4eHHusI

1

2

yMeThb!

pacno3HaBaTh 3a/1a4y W/ WK NMpodsieMy B MpohecCHOHATBLHOM W/HITN
COLMAIIbHOM KOHTEKCTE; aHAJIM3UPOBATh 33/1a4y W/WIK TpodieMy H
BBIICTISITH €€ COCTaBHBIC YaCTH; OMPEICNIATh dTAlbl PEIICHUS 3a]a4uu;
BBISBIISITH M 9()()EKTUBHO MCKATh MH(OPMAIHIO, HEOOXOAUMYIO IS
pellleHuss 3aJayd W/UIU TPOOJIeMbI; COCTaBUTh IUIAH JIEHUCTBUS;
ONpPEeNeNIUTh HEOOXOJUMBIE pPECypChl,  BJIAAETh aKTyaJbHBIMH
MeToJaMu PaldoThl B Mpo(eccHOHANbHON M CMEXHBIX cdepax;
peanu30BaTh COCTABJICHHBIA IUIAH; OICHMBATH pE3ydbTaT U
MOCIIEACTBHSI CBOMX JICUCTBUI (CaMOCTOSITENILHO WM C MOMOIIBIO
HACTAaBHUKA);

ONpeNeNATh 3aJadd s TOouCKa HH(OpManuu; OINpenessTh
H€06XOIII/IMI)IC HCTOYHUKHN I/IH(bOpMaIII/H/I; IJIAaHUPOBAThL IMPOLECC
IIOMCKA; CTPYKTYpUPOBAaTh MOJy4aeMyro HH(OpPMALUIO; BBIICIATH
HanOoyiee 3HaUMMOe B TMepeyHe WHQPOpPMAlWU; OIECHUBATH
NPAaKTHYECKYI0 3HAYUMOCTh DE3yJbTaTOB IOHMCKA; OQOPMIIATH
pe3yIbTaThI OKCKA,

OTIPENENATh aKTyalbHOCTh HOPMATHBHO-IIPABOBOM JIOKYMEHTAIIUU B
npodeCCHOHATBHON  ICSITEIBHOCTH, TPUMEHSITH COBPEMEHHYIO
HAYYHYI0 TMPO(ECCHOHAIBHYI0 TEPMHUHOJIOTHIO, OINPENCNIiATh |
BBICTpAaUBaTh TPACKTOPUU MNPOPECCHOHATBHOIO  pPa3BUTHS U
camMo00pazoBaHus;

OpTraHHU30BbLIBATH pa60Ty KOJIJICKTUBA u KOMAaH/BbI,
B3aMMOJICHICTBOBATh C KOJIJIETaMH, PYKOBOACTBOM, KIIMEHTaMH B
x0/1€ TpoheCCHOHATBHON JESATEITLHOCTH;

OIIMChIBATb 3HAYUMOCTD CBOCH CIICIUAaJIbHOCTH, MNPpUMCHATH
CTaHAAPThI AHTUKOPPYIIIIUOHHOI'O IMTOBEACHM,

IPUMEHSTh CPeACTBa MHPOPMAIIMOHHBIX TEXHOJIOTHI AJis pelieHus
npodeccnoHaNbHBIX 3ajady; UCIIOJIb30BATh COBpEMEHHOE
porpaMmMHOe 00ecTiedeHuE;

NOHUMATh OOILIMI CMBICI YETKO MPOM3HECEHHBIX BBHICKA3bIBAHUN Ha
U3BECTHbIE TEeMbl (MpodeccuoHaNbHbIE U OBITOBBIE), MOHHUMATh
TEeKCThl Ha 0a30Bble MNpO(EecCHOHANbHBIE TEMbI;, Y4acTBOBAaTh B
IUaorax Ha 3HaKoMble o0mMe u NpodecCHOHATIbHbIE TEMBI;
CTPOUTH  TPOCTHIE BBICKAa3bIBaHUS O cebe W O  CcBOeH
MpoPECCHOHAIIBHONW  JICSITEIBHOCTHA;, KPaTKO OOOCHOBBIBATh U
OOBSICHUTh CBOM JEHCTBUS (TEKyIIME W IUIAHUPYEMBbIE); IHCaTh
IPOCThIE CBS3HBIE COOOIIEHUS HAa 3HAKOMBIE WM HHTEPECYIOLINe
npo¢ecCHOHATIbHBIE TEMBI;

BBIABJIIATH JOCTOMHCTBA H  HEAOCTATKH KOMMepquKOﬁ nacu,
IMMPE3CHTOBATH nacu OTKPBITH COOCTBEHHOTO Acjia B

VYeTHbII onpoc
®poHTaTIBHBINA OITPOC
TectupoBanue

3amura cooOIeHus
Beinonnenue
KOHTPOJIbHON pabOoThI
HuddeperunpoBaHHbIi
3a4er
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NpOoPECCHOHAIBHON ~ ACATENBHOCTH;, OGOPMIIATh  OW3HEC-TUIAH;
paccUMTBIBATh pa3Mepbl BBIIUIAT 1O TPOIEHTHBIM  CTaBKaM
KPEIUTOBAHUS; ONPENCISITh MHBECTHIIMOHHYIO TPUBJICKATEILHOCTh
KOMMEPUYECKUX UJCH B paMKax NpoQecCHOHATIBHON NeSTEIbHOCTH;
NIPE3CHTOBATh OM3HeC-HJICIO; OTIpENIeNATh WCTOYHUKHU
dbuHAHCHPOBAHMSL.

3HATh.

AKTyaJIbHBI MPO(ECCUOHANBHBIN W COLMATBHBIA KOHTEKCT, B
KOTOPOM HPUXOAMUTCA paboTaTh U KHUTh; OCHOBHBIE HCTOYHHMKH
uHpOpMALlUM M PEeCypChl [UId PpEHIeHUs 3aJad U M[podiieM B
npoeCCHOHATBHOM HW/WINM COLMAIbHOM KOHTEKCTE; aJTOPUTMBI
BBINOJIHEHUST paboT B MPOQEeCcCHOHATBHONH M CMEXHBIX 00JacTsX;
MeTOobl paboThl B HNPO(PECCHOHATBHOM M CMEXHBIX cdepax;
CTPYKTYpy IUIaHA Ui pelIeHHs 3a7ady; MOpSAOK  OLECHKH
pe3yJbTaTOB pelleHus 3a/1a4 IpodecCHOHATBLHOMN 1€ TeIbHOCTH;

HOMEHKJIaTypa HMH()OPMAIIMOHHBIX HMCTOYHUKOB IPHMEHSEMBIX B
npoecCHOHANBHON NIESATEIBHOCTH; NPUEMbl CTPYKTYPHUPOBAHHS
uHpopmanuu;  popmatr  opopmIICHHS ~ PE3yJbTAaTOB  IOMCKa
nHpopMmanuu;

COJIEpKAHUE aKTYaJbHOM HOPMATHBHO-IIPABOBOM JOKYMEHTALUU;
COBpEMEHHasi HayyHas U MpodeccCHOHaIbHAs TEePMUHOJIOTHS;
BO3MOXHBIE  TPAGKTOpPUU  NPO(ECCHOHAITBHOTO  PAa3BUTHA |
camM0o00pa30BaHus;

IICUXOJIOTHYECKHUE OCHOBBI JIeITEIIbHOCTH KOJUICKTUBA,
MICUXOJIOTHYECKUE OCOOCHHOCTH JIMYHOCTH; OCHOBBI IPOCKTHOMU
JIeSATCIIEHOCTH;

CYLIHOCTb IpakIaHCKO-NaTPUOTUYECKOM HO3MILINHY,
00LIeYeI0BEUECKUX IIEHHOCTEH; 3HAYMMOCTh MPOQEeCCHOHATbHON
JESATEIIBHOCTH 1o CIELIMAJIBHOCTH; CTaHapThI

AHTUKOPPYHNIMOHHOI'O NOBECACHUA U MMOCIICACTBUSA €0 HAPYUICHU A,

COBPEMEHHBIE CPE/ICTBA U yCTPOWCTBAa MH(OpMaTHU3AIMH; MOPSI0K
UX IPUMEHEHUs U POorpaMMHoOe oOecriedeHre B Mpo(ecCHOHATbHOM
JIeSITEJIbHOCTH;

IpaBUJia TIOCTPOEHHUS TMPOCTBIX M CIOXKHBIX TNPEUIOKEHUM Ha
npodeccuoHaNbHbIE TEMbl; OCHOBHBIE OOIIEYNOTpEOUTEIbHBIE
riaronsl (ObITOBas U TMpodecCHOHANbHAS JIEKCUKA); JEKCHYECKHM
MHUHUMYM, OTHOCSIIUNCA K OIMCAHUIO TIPEIMETOB, CPEACTB U
MPOIECCOB  MpO(ecCHOHANBHON  NIeATENbHOCTH;  OCOOEHHOCTU
IPOM3HOIICHUS; MpaBWiIa YTEHUS TEKCTOB NpodecCHOHATIbHON
HAIPaBIEHHOCTH;

OCHOBBI MpeaNpUHUMATETbCKOMN NeSITeNIbHOCTH; OCHOBBI
(MHAHCOBON TI'PaMOTHOCTH; MpaBHUia pPa3pabOTKH OHM3HEC-IUIAHOB;
MOPSAJOK BBICTpPAUBAHUS MpE3EHTAlMM; KpEeIUTHble OaHKOBCKHE

MMPOAOYKTHI.

OO01mme KpUTEPUH OLICHKH Pe3y/IbTATOB OCBOCHUSI AN CUMIIIMHBI
B yCTHBIX U MUCBMEHHBIX OTBETaX O0YYAIONINXCS HAa MPAKTHUECKUX 3aHATHUSIX, B COOOIICHUSIX
U JIOKJIa/1aX, 3cce U APYrux (opMax ayAuTOPHON U CaMOCTOSATENIBbHOM paboThl, @ TAK)KE B TEKYIIUX
KOHTPOJIbHBIX Pa0OTax yYWTHIBAIOTCS: INIyOMHA 3HAHUH, BIaJeHUE HEOOXOAMMBIMU YMEHHSIMH (B
o0beMe MporpamMMmbl), JIOTUYHOCTb M3JIOKEHHUsI Marepuiia, BKJIOYas 0000LIeHus,

COOJIIOJIEHNE HOPM JINTEPATYPHOU PEUH.
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OneHKY «OTJMYHO» 3aciHyXHBaeT oOydarlouiuiics, TBEPIO 3HAIOMMN MPOTPaAMMHBIN
MaTepuay, CHCTEMHO U TPaMOTHO H3JIaralolluid €ro, IeMOHCTPUPYIOMUNA HEOOXOAUMBIH ypPOBEHb
KOMIIETEHIINH, 4ETKUE, CXKAThle OTBETHI HA JOMOJHUTEIBHBIE BOMPOCHL, CBOOOJHO BIaACOIINN
MOHATUMHBIM annapaToM.

OneHKy «XOpomio» 3aciyXMBaeT OOYYalOIIWICS, NPOSBUBIIMN IOJHOE 3HAHHE
IPOrpaMMHOT0 MaTepuala, JAEMOHCTPUPYIOMIUKA CcHOPMUPOBAHHBIE HA JOCTaTOYHOM YpPOBHE
YMEHMSI U HaBbIKH, YKa3aHHbIE B IPOrpaMMe KOMIIETEHLIMH, JONYCKAIOIIUNA HENPUHLUIINAIbHbIE
HETOYHOCTH IIPH U3JI0KEHUH OTBETA HA BOIIPOCHI.

OneHKYy «yJAOBJIETBOPUTEJILHO» 3aCIy)KUBaeT OOydaromuicsi, OOHApYKUBIIMKA 3HAHUA
TOJIbKO OCHOBHOIO MaTepuaja, HO HE YCBOMBIIMWA JeTajH, JOMYCKAIOUIMi OImUOKU
NPUHIUIHAIBHOTO XapakTepa, JeMOHCTPUPYIOIIUI He 10 KOHIIAa C(OPMHUPOBAHHBIE KOMIIETCHIINH,
YMEHUS CUCTEMATU3UPOBATh MAaTEPHUAIT U JEJIaTh BHIBOJBI.

O1eHKY «Hey/10BJIeTBOPUTEIbHO0Y 3aCIIy)KUBaeT 00YJaIONIUIiCs, HE YCBOUBIINI OCHOBHOT'O
CoJlep’KaHusl MaTepualia, He yMEIOIUNA CHUCTeMaTU3UpoBaTh MHPOPMAIUIO, J1e1aTh HEOOXOAUMbIE
BBIBO/JIbI, YETKO M IPAaMOTHO OTBEYaTh HA 3a/laHHbIE BOIIPOCHI, IEMOHCTPUPYIOLUI HU3KUM YPOBEHb
OBJIAJICHUS] HEOOXOAUMBIMU KOMIIETCHIIUSIMH.

IlepeyeHb BONPOCOB Il MOATOTOBKH K A epeHuMpoOBAaHHOMY 3a4eTy 10 y4eOHOMH
AMCUMILIIMHE:

1. Onpenenenre MHPOPMALMOHHBIX TEXHOJIOTUH U HHPOPMALIMOHHBIX CUCTEM.

2. OCHOBHBIE TPUHIIMIIBI, METOBI H CBOMCTBA HH(POPMAITMOHHBIX TEXHOJIOTHH.

3. Busl ”HPOpPMALMOHHBIX TEXHOIOTUH.

4. 3HayeHrne NHPOPMALIMOHHBIX TEXHOJIIOTUH B MPO(ECCHOHAIEHON AEITETHHOCTH.

S. Ha3nauenue, BO3MOKHOCTH, 00JaCTH IPUMEHEHHsI, 0COOEHHOCTH HCIIOJIb30BaHMS B
npodeccHoHaIbHOM AesTeNbHOCTH 0(UCHBIX npuiokeHuit Microsoft Office.

6. Coznanue nokymentoB B MS Word.

7. Pabora co ciuckamu MS Word.

8. Odopmiienne TutynbHOro aucra B MS Word.

9. [Tonsitue cruneit B MS Word.

10. [Tanens uactpymentoB MS Word.
11. Pa6ora ¢ Tabnuamu B MS Word.
12. Pabota ¢ rpaduxoit MS Word.

13. [Toctpoenue nuarpamm u rpadpuxos MS Word.

14. OcHoBsl pabotel B MS Excel.

15. Coznanue cnoxHbix Tadbaun B MS Excel.

16. Pa6ota ¢ popmynamu B MS Excel.

17. Uro Ttakoe mpeseHtanus? Kak 3amyctute Microsoft PowerPoint? Kakue nytu
co3ziaHus npeseHranuii npeyiaraer PowerPoint?

18. Kakue pexxumbl paboTsl ¢ npezentanueil umeer PowerPoint? B yem npeumymiectsa
U HEJJOCTaTKH KaXKI0ro pexuma?

19. KakoBo Ha3znauenue oOiactelr okHa PowerPoint B 0OBIYHOM pekHMe: CTPYKTYpHI,
claiga, 3aMeTOK?

20. C kako# 1enpio ucnosb3yercst 00bekT WordArt?

21. C kaxo¥i LeNbI0 UCTIONB3YIOTCS 00pa3ubl oopmieHus ciaiios? Yem orminuyaroTcs
oOpaser| crai10B U oOpaselr 3aroJoBKOB?

22. Kak BcraButh Tabnuiy Word nnu Excel B mpe3enTanuio?

23. KakoBbI 0COOEHHOCTH HCIIOIB30BaHMS OPraHU3aMOHHOM qruarpammel B PowerPoint?

24. UYro Takoe aHUMaIMs, KaK BBIITOJIHAETCS HACTPOWKa aHMMAaLlUK claiia?

25. CpaBHute Tpu crnoco0a IMOKaza CIaiJoB Ha 3KpaHe: YIpaBJISeMbIH JOKJIaTIMKOM
(TIOJTHBIN HKpaH, OKHO), aBTOMAaTUYECKU, chepa 1 0COOEHHOCTH UX IPUMEHEHUS.

26. Urto Takoe Bbigaun 1 3ameTku? C KaKou LENbI0 UX Pa3aloT ayAuTOPUU?

27. Kakue BbI 3HaeTe BapHaHThI ITOKa3a npe3eHTanun? YeM oHU OTIINYaroTCs?
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28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.

Yro takoe mabioH oopmiieHus ciaiina? Uto BXOIUT B cocTaB 1madaoHa?
Uewm otnmyaeTcs oOpaszelr ciaijoB oT 00pasiia 3arojJJOBKOB?

JlokanbHbIe ceTH nepenauun naHHbix. Knaccudukanus cereil.
PerunonanbHble U I1100aIbHbIE CETH.

ITonxmouenue k cetu Internet, agpecanus, IPOTOKOJIBI IIEPEIaYH JaHHBIX.
ITouckoBele cucremsl. [lonck nHGOpPMALIUU B CETH, A3bIK 3aIIPOCOB.
OnexTpoHHas nouTa. Axpecaluu B CETH.

IToHsiTHE IPOTOKOJIOB B CETH.

Hcropus Bo3HUKHOBeHU: MHTEpHETA.

3amura nHpOpMalUU B CETH.

3amuTa KOMIbIOTEPHBIX CUCTEM OT BUPYCOB U BPEAOHOCHBIX ITPOTPAMM.
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JIMCT PETUCTPALIMY U3MEHEHUI (AKTYAJU3ALINN)
PABOYEN TPOrPAMMbI YYEBHOM JUCLUIIINHBI
OI1.09 UTHOGOPMALMOHHBIE TEXHOJIOTUU B MTPO®ECCUOHAJILHOM
JESITEJIbHOCTH

HanmeHoBanue cienuagibHOCTH
38.02.07 bankoBCKoO€ A€EII0

Pabouass mporpamma ydeOnoit mucuummasl OI1.09 WHopmanmoHHBIE TEXHOJIOTHU B

npodeccuoHaibHON aesTenibHOCTH Ha 2023-2024 ydeOHBIN roj pacCMOTpPEHA U MepeyTBEp)KICHA
Ha 3aCeIaHUU [TUKIIOBOW METOUYECKON KOMUCCHH HH(POPMAITMOHHBIX AUCIUILINH 0€3 N3MCHEHUH.

[Ipotokon Ne 11 ot «30» utons 2023 1.

IIpescenarens MUKIOBO METOANYECKON KOMUCCHI /,’Q:/ JI. T. CxopoboraTosa
/
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