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1. OBIIIASI XAPAKTEPUCTHUKA PABOYEN NPOT'PAMMBI YYEBHOI

TACIATITAHBI

OI1.09 TH®OPMAIIMOHHBIE TEXHOJIOT'MA B MTPOPECCHUOHAJIBHOM

AEATEJIBHOCTH

1.1. MecTO TUCHHUIJIMHBI B CTPYKTYPe OCHOBHOI 00pa3oBaTe/ibHOM

VYuebnas nmuctumanaa OIl 09 MudopmanuoHHbIe TEXHOJOTHH B IPOQEeCcCCHOHATHHON
JESTENIbBHOCTH BXOAUT B MPOGECCHOHAIbHBIA IMKJ, ABISETCS YaCThIO MPOrPaMMbl MOATOTOBKH
cnenanucToB cpeanero 3BeHa B coorserctBur ¢ @I'OC CIIO no 38.02.07 bankoBckoe nedo.

IIpu peanuzanum pabodeit nporpammbl yueOnor mucuurumasl OIT 09 MuadbopmanronHbie
TEXHOJIOTUM B MPO(ECCHOHATBHONW JEATEIBHOCTH MOTYT OBITh HCIOJB30BAHBI Pa3IMYHBIC
oOpa3oBaTeNbHblE TEXHOJIOTHHM, B TOM YHUCJE DBJEMEHTHl JUCTAHIIMOHHBIX 00pa3oBaTebHBIX
TEXHOJIOTUH, SIEKTPOHHOTO 00yUYEeHUS

Oco0oe 3HaueHue TUCUUIUTMHBI UMeeT pu (popmupoBanuu u pazsutuu OK.

1.2. Heanb u njaHupyeMble pe3yJibTAThI 0CBOEHUSI AN CIUILIMHBI:

B pamkax nporpamMmbl yueOHON AUCHUIIIMHBI 00yYaIOUIMMUICS OCBaUBAIOTCS YMEHHS

Kox n HaumeHnoBanue Ymenus 3HaHusA
(popmupyembIx
KOMIIeTeHIIHI
OK 1. BriGupats | - BJIAJIETH aKTyaJIbHBIMHU | -aKTYaJbHBIN NPOECCHOHAIBHBIM
CIIOCOOBI peuenus 3ajay4 | MCTOdaMH pa60T1>1 B| M COUMAIBbHBIA KOHTEKCT, B
poheCCHOHAIBHOM NpoeCCHOHANFHOW M CMEXHBIX | KOTOPOM TPUXOIUTCA paboTaTh M
JEATENBHOCTH TIPUMEHHTENbHO | CPePax; KUTD,
K PA3THUHBIM KOHTEKCTAM - ONpENIENATh OTallbl PELICHU | - ANrOPUTMBI BBIMONHEHHA pabot
3ama4y npohecCHOoHANBHON | B MPo(hecCHOHATHHON M CMEKHBIX
OK 2. OcymecTBasTh . .
JIeATEeILHOCTH; 00J1aCTSX;
TIOHCK, aHajms Hl. CO3/1aBaTh pacniucanus | - METObI paboTHI B
MHTCPIPCTAIIIO MHQOPMAIMH, | 331113 HipOBAHHBIX Ha 0GO3PUMYIO | TPOhECCHOHANBHON H CMEKHBIX
HE00XO0MMOI A | mepcniekTuBy — MepomnpusTHid ¢ | cdepax;
BBITIOJTHCHUA 3aJ1a9 | uCnoab30BaHUEM IporpaMMm- | - CTPYKTYypy IUIaHa IJIs PELICHU
npodeccuoHanbHOM oprasaiizepos; 3a1a4;
JIESITETbHOCTH - OCYIIECTBISITb  MOMCK W | - MOPSAOK OLEHKH pe3yJbTaTOB
OK 3. HHaHI/IpOBaTB U | HOJy4YeHUE I/IH(i)OpMaHI/H/I C | pemenus 3aga4
PEaNM30BbIBATE  COOCTBEHHOE | MCTIOMB3OBAHMEM  COBPEMCHHBIX npodeccnoHanbHON
podecCHOHATBHOE J | TEXHONIOrMI B JIOKAIBHBIX M | JACSTEIBHOCTH;
TMMHOCTHOE PA3BUTHE rI00ATBHBIX KOMITBIOTEPHBIX | - OCHOBHBIE METOJbI M CpEACTBa
OK 4. PaGorats B | €™ cOoopa, 00pabOTKH, XpaHEHHS,
- BbIOMpaThb HHCTPYMEHTApHBIC | Ieperadyn u HaKOIUICHUS
KOJLICKTHBC " KOMAHAC, | ¢pencrea INIE XpaHeHus | uHpOpMaIINH;
Bq)q’eKTHBFO uHpOpMAaLH ¢unancoso- | - TEXHOJIOTHIO Tnoucka
B3aHMMOZICHCTBOBATh C | kpenutHOTO PBIHKA B | mHbOpMaImu B cetn MHTEpHET;
KOJUICTaMH, PYKOBOACTBOM, | COOTBETCTBUU C IOCTABICHHOM | - HOMEHKJIATypa
KJIMEHTaMHU 3ajaueii; UHQOPMAIMOHHBIX ~ MCTOYHHKOB,
OK 5. OcymiecTBasTh | - PErHCTPUPOBATECA Ha  BeO- | IIPUMEHAEMBIX B
YCTHYIO u NUCbMEHHYIO pecypcax u pa60TaTI> C HUMHU; HpO(l)GCCHOHaHLHOfI
KOMMYHHKAIIHIO Ha | -~ BECTH JIeJIoBOE OOIIEHHE C | JAeSATENbHOCTH;
rOCY[aPCTBEHHOM s3biKke | TOMOLIBIO HHTEPHET-CITyKO; - TpUEMBl  CTPYKTYPUPOBAHHUS
Poccuiickoii  Menepamuu ¢ OTIpeIeNATh aKTya/IbHOCTD nHpOpMaLUH;
.. | HOpMAaTUBHO-TIPaBOBOM - ¢dopmar odopmieHus
YUeTOM 0CoOeHHOCTEH
JIOKYMEHTAIH B | pe3yJbTaToB MOUCKA
COIHMATBHOTO M KyIbTypHOTO npodeccuoHanbHON nHpOpMaLnH;
KOHTEKCTa JeSITebHOCTH; - coJiepKaHue aKTyaJIbHOU
OK 6. HposBIATE | - onpenensite u  BBICTPaMBATH | HOPMATHBHO-IIPABOBOI
TPAKITAHCKO-TIATPUOTHICCKYIO | TpaeKTOpHH NpodecCHOHATBHOTO | JOKYMEHTAIHH;
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MO3UIIMI0,  JIEMOHCTPUPOBATH
OCO3HAHHOE TOBEJCHUE Ha
OCHOBE TPaAUITHOHHBIX
00IIIECYCIIOBCUCCKUX
LIEHHOCTEH, MPUMEHSATH
CTaHJaPThI
AHTUKOPPYIMIIMOHHOTO
MMOBEJIEHHUS

OK 7. ConeiicTBOBaThH
COXpaHEHHIO OKpYXKarolen
Cpelpl, PECypcocOEPEKECHHUIO,

3¢ (deKTUBHO JEHCTBOBATH B
Ype3BhIYAITHBIX CUTYAIUSIX

OK 8. Hcnons3oBaTh
cpeacTna ¢busnueckoit
KYJIBTYPBl NI COXPaHEHUS U
YKpeTieHus 3JI0pOBbS B
nporecce MnpodeccHoOHATBHON
JEATETLHOCTH U TOAJICPIKAHUS
HEO00XO0IUMOTO YpOBHS
duznueckoit
MOJITOTOBJIEHHOCTH

OK 9. Hcnons3oBaTh
nH(OPMaILIMOHHBIE TEXHOJIOTUU
B npodeccuoHaTbHOM
JEeSITEIIbHOCTH

OK 10 TIlomws3oBarbcest
npodeccuoHanbHOM
JIOKYMEHTalHUen Ha
roCyJapCTBEHHOM u
WHOCTPAHHOM SI3bIKaX

OK 11 Wcnoonb3oBaTh
3HAHUSA o (uHaHCOBOM
TPaMOTHOCTH, TJTAHUPOBATH
PEIITPUHAIMATEITHCKYIO
JESTENIbHOCTD B
npodeccuoHanbHOM chepe

pa3BuUTUA U CaMOO6paBOBaHI/IH

- B3aMMOJICHCTBOBATh C
KOJIJIETaMHU, PYKOBOJICTBOM,
KJIMEHTaMU B X0JIe
podeCCHOHATTEHOM
JIeSITeIbHOCTH.

- TPAaMOTHO U3JaraTh CBOU MBICIIH
U opOpMIISATH JOKYMEHTBI II0
podeCCHOHATBFHON TeMaTHKEe Ha
rOCyJapCTBEHHOM SI3BIKE,
OpPOSIBIATh  TOJICPAHTHOCTH B
pabodyeM KOJUICKTHRE.

- o00pabaTpIBaTh TEKCTOBYIO H
TaObIMYHYI0 HH(POPMAIHIO;

- UCTIONIH30BaTh JICTIOBYIO
rpaduky " MyJIBTHMEIna
MH(OPMAIHIO;

- CO3/IaBaTh MPE3CHTAIINY;

- TpPUMEHSATh  AHTUBUPYCHEIC
CpeZCTBa 3allUTHI;

- 4uTath (MHTEPIPETHPOBATH)
uHTepheiic
CTIEHATM3NPOBAHHOTO
MIPOTPaMMHOTO obecnieueHus,
HAaXOJNUTh KOHTEKCTHYIO TOMOIIIb;
- NPUMEHSTH
CHEIUANTN3UPOBAHHOE
NporpaMMHOE OOeCTeYeHue JUIs
cOopa, XpaHeHHs W 0OpabOTKH
0aHKOBCKOW  WHpOpMaLUK B
COOTBETCTBHHM C  HM3Y4acMBIMH
npodeccnoHaTbHBIMU MOTYIISIMH;
- TI0JTb30BATHCS
ABTOMATH3UPOBAHHBIMH
CUCTEMaMH JIeJIONPON3BO/ICTBA;

- TIPUMEHATh METOJBI U CPEICTBA
3aIUATHI OaHKOBCKOM
WHPOpMAITUH;

- TIOHMMAaTh TEKCTHl Ha 0a30BbIC
npodeccroHalbHbIE TEMBI;

- KpaTko OOOCHOBBIBaTb H
OOBSCHUTH CBOM JeHCTBUS
(TexyIue 1 TUIaHupyeMbIe);

- THUcaTh TPOCTBIE  CBS3HBIC
cooOlIeHNs] Ha 3HAKOMBIE HIIH
UHTEPECYIOIIHe
po(heCCUOHAIBHBIC TEMBI,

- MPE3CHTOBATh WJIEU OTKPBITHS
COOCTBEHHOI'O Ji€jla WM Ou3Hec-
uaero B npodeccHoHaIbHON
JIeSITeIIbHOCTH;

- opopmIIATE OU3HEC-TUIAH;

- paccuMTHIBATH Pa3Mephl BBITLIAT

10 MIPOLCHTHBIM CTaBKaM
KpE€AUTOBAHUAA,

- OnNpeaciiAiTb HWHBCCTULIUMOHHYIO
ITPUBJICKATCIIBHOCTD

- COBpEMEHHas HayyHas W
npodeccuoHambHas
TEPMHHOJIOTUS;

- BO3MOJXKHBIC TPaCKTOPHH
PO ECCHOHATTEHOTO Pa3BUTHSI H
caMo00pa3oBaHUsI.

- 0COOEHHOCTH COIMANBHOTO |
KYJIETYPHOTO KOHTEKCTa,

- TpaBuia ohopMIIeHUS
JOKYMEHTOB W TOCTPOCHUS
YCTHBIX COOOIICHUH.

- Ha3HA4YCHHUE, COCTaB, OCHOBHBIC

XapaKTEPUCTUKHU
OpraHu3alMOHHON u
KOMITBIOTEPHOU TEXHUKU;

- OCHOBHBIE KOMITOHEHTBI

KOMITBIOTCPHBIX ceTeﬁ, MMPUHIOUAIIBI

MAKCTHOW  Tepelauyd  JIaHHBIX,
OpTaHHU3AIHIO MEXCETEBOTO
B3aNMOJICUCTBUS;

-  Ha3HAYCHHUE W  MPHHIIUIIGI
HCTIONB30BAaHUSA CHCTEMHOTO U
MIPUKJIATHOTO MPOTPaAaMMHOTO
obecreueHus;

- TIPUHIIATIBI 3aIUTHI
nH(pOpMaIuu oT
HECaHKI[MOHUPOBAHHOTO JOCTYIIA;
- MIPaBOBBIC ACTICKTBI
HCIIOTH30BaHUS

UHQOPMAITMOHHBIX TEXHOJOTUH M
MIPOrPaMMHOI0 00ECIICUCHUS;

- OCHOBHBIE TIOHSATHS
ABTOMAaTHU3UPOBAHHOW 00PaOOTKH
UHQOPMAIHH;

- HampaBJCHUS aBTOMATH3aIlUH
0aHKOBCKOM JIeSITEIIHOCTH;

- Ha3zHaueHHE TIPUHIIMITBI
OpraHu3alid W  JKCIDIyaTaluH
0aHKOBCKMX  MH(OPMAIMOHHBIX
CHCTEM;

- OCHOBHBIE YTPO3BI, METOABI H
TIPUHLMIIBI o0ecrieueHust
nH(OPMAITMOHHOM 0€30MaCHOCTH.
- JIEKCUYECKUI MUHUMYM,
OTHOCSIIIUNICS K OIIMCaHUIO

MPEMETOB, CPEJCTB U MPOIECCOB
poheCCUOHATBHOM
JEeSITETBHOCTH;

- TOpaBWIa  YTCHHUSA
npodeccuoHanbHON
HaIpPaBIEHHOCTH;
- MOPSIIOK
MPE3CHTAIINY;

- KpECOAUTHBIC
NIPOAYKTHI;

- OCHOBHBIC METOJbI, CIIOCOOBI U
cpencTBa paboOThl B TEKCTOBBIX,

TCKCTOB

BBICTpanBaHUA

OaHKOBCKHE
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KOMMCPUCCKUX I/I):[ef/’l B paMKax

mpoheCCHOHATBHOMN
JICATSIILHOCTH;

- 3aloNHATH  JIOKYMEHTBI IO
pacyeTHO-KaCCOBOMY
00CITYKBaHHIO c

WCIIOJIb30BaHUEM CPEJICTB PaOOTHI
B TEKCTOBBIX, TaOJINYHBIX
pemaKkTopax;

- MPOBOJIUTH OIICHKY TMOKa3aTeyei
KPEAUTOCTIOCOOHOCTH KIIMEHTOB C
WCTIONIb30BaHUEM CPEJICTB PabOTHI

B TEKCTOBBIX, TaOTMYHBIX
penakTopax;

- opopMIsITH B  TEKCTOBBIX,
TaOTMIHBIX penakTopax

JIOKYMEHTBI IO COIPOBOXKACHUIO
BbIJIJaYU KPEJIUTOB

rpaduUecKux, TaOJIMYHBIX
penakTopax

- TEXHOJIOTHIO pereHus
(MHAaHCOBBIX 3a1a4 c
HCTIONIb30BaHNEM TabIMIHOTO
penakropa WITH
CHECIUATN3UPOBAHHBIX

MIPOTPaMMHBIX MTPOAYKTax OaHKa
- COmep)KaHHME€ U  CYLIHOCTb
yhpasieHus HWHPOPMALUOHHBIMU
puckaMu




2. CTPYKTYPA U COAEPXKAHUE YUYEFHOU JUCIATLIAHBI

2.1. O6beM yueOHOI TUCIUNITUHBI H BH/IBI Y4eOHOI padoThl

Buna yueOHoii padoThl O0bem B yacax
O0bem 00pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM U CHUIIIMHbBI 62
BT. 4..
TEOPETHYECKOE 00yUeHre 12
MPAKTUYECKHUE 3aHATUS 40
Camocmosmenvras paboma 10

[TpomexyTouHas aTrrectanus B 6 cemecTpe B popMe 3a4eTa ¢ OLCHKOU




2.2. TemaTH4ecKHUii IJIAH U cOJIeP:KaHNE YUeOHOH UCHUTLINHBI

HaumeHoBanue pa3jiesioB Conep:kanue y4eOHOT0 MaTepHuaJia, MPaKTUYeCKUe 3aHATHS, CAMOCTOSITEIbHAS O0bem B | Dopmupyembie
U TeM padoTa o0yyawmmxcs yacax KOMIETEHI[HH
1 2 3 4
S cemecTp
Pa3zpmea 1.
IIpumeHeHue
MH(OPMaLMOHHBIX
TEXHOJIOTHH B
SKOHOMHUECKOH cepe
Coaep:xanue yueOHOT0o MaTepHaJia 8
Tema 1.1. Jleknum, TeopeTnyecKue 3aHITHS 6 OK 01-OK 06;
Beenenue B qucuumuny. | Llenu, 3amaun aucuuiuinebl. [IoHATHE W CyIIHOCTh HH(OPMAIMOHHBIX CHCTEM U 2 OK 09-OK 11.
texHojoruil. CpencrBa HH(OPMALMOHHBIX TexHoJoruil. Bunael uHOpPMaLMOHHBIX
TEXHOJIOTU I
Texauueckoe obecrieueHre HHPOPMAIMOHHBIX TEXHOJIOTHIA 2
[TporpamMmmHuoe obecrieueHrue HHPOPMAITMOHHBIX TEXHOJIOTUN 2
CamocrosiTeibHast  padora: MOATOTOBUTH cooOuieHne 1o Teme  «lIpumepst 2
KOMIUIEKTallUd KOMITBIOTEPHOTO pabodyero MecTa B COOTBETCTBMM C IENISIMH €ro
VICIIOJIb30BaHUsl B OAHKOBCKOM JIESITEIIbHOCTHY
TpakTHYecKoe 3aHsATHE 2
OCHOBBI KOMIIBIOTEPHON 0€30MacCHOCTH: o0ecrieueHne HH(HOPMAIMOHHONW 0€30T11aCHOCTH, 2
KJacCU(UKalKs Mep 3allHThI, 3allUTa OT BUPYCOB, OpraHU3aIys 6e30macHoi paboThI C
KOMITBIOTEPHOU TEXHUKON
Pazpean 2.
TexHonoruu co3ganus u
npeoOpazoBaHus
MH(}OPMaILlMOHHBIX
00BEKTOB B 9KOHOMHYECKON
chepe
Tema 2.1. Coaep:xanue yueOHOro MaTepuaJia 12
TexHonoruu cosganusg 1 | [lpakTuyeckoe 3aHATHE 2




00pabOTKH TEKCTOBOM O0630p COBpEMEHHBIX MPOTrpaMM 00paOOTKH TEKCTOBBIX JOKyMEHTOB. [Ipremsbl paboThI ¢ 2 OK 01-OK 06;
uHpOpMaIUu. tekcramu B MS Word OK 09-OK 11.
CamocrosiTeJibHAsi PadoTa: TOJATOTOBUTH COOOIICHHE 10 TeMe «TpeboBaHus K 2
0(OPMIICHHIO YI€OHOU TOKYMEHTAIIUN))
IlpakTHyeckune 3aHATHS 10
MS Word. IlpueMbl u cpeacTBa aBTOMATH3allMU pa3paOOTKH JIOKYMEHTOB: CITHCKH, 2
KOJIOHKH
MS Word. Ilpencrasienue nnpopmaiyu B Tabnuunoii popme. Mcnonb3zoBanue QyHKIUIA 2
JUISL pacCUueTOB B TaOIMIIAX
MS Word. I'paduueckrie BO3MOXKHOCTH TEKCTOBOTO Tipoiieccopa. Co3nanue peKjIaMHOTO 2
npocrnekTa 6aHkoBckux ycayr B MS Word
MS Word. Ctunu: co3nanue, paboTa Co CTUIISIMHA 2
KomrutekcHoe ucnosb3oBanue BosMoxkHoctedn MS Word miist co3nanus jokymeHTa 2
Coaep:xanue yueOHOro MaTepuaJia 4
Tema 2.2. IIpakTn4yeckue 3aHsATHSA 4
T OCHOBBI pabOTHI B 2JIEKTPOHHBIX Tabnuuax. Pacuernsie onepanun 8 MS Excel 2 OK 01-OK 06;
CXHOJIOTHH COSIIaHI/Ii‘[’ " MS Excel. OtHocutenbHas u abcomoTHas anapecanuss. MS Excel. Hcnonb3oBanue 2 OK 09-OK 11.
00pabOTKH YMCIIOBOM B z
S OCHOBHBIX (PMHAHCOBBIX (PYHKITUI 110 KpPEAUTaM H 3aliMaM
CaMocrosiTeibHasi padoTa: TMOATOTOBUTH cooOmeHue 1o TteMe «OcobeHHoCcTH 2
ucnosp3oBanust MS Excel B mpodeccnoHambHOM NesITebHOCTI
6 cemecTp 28
Coaep:xanue yueOHOTro MaTepuaJia 18 OK 01-OK 06;
IIpakTH4eckue 3aHATHSA. 8 OK 09-OK 11.
MS Excel. Cpencrsa rpadudeckoro npencTaBieHus JaHHbBIX 2
MS Excel. Mcnonp30BaHue 31€KTPOHHBIX TaOIUIl Kak 0a3 JaHHBIX: MOHSATHE O CIHCKE, 2
COPTUPOBKa, (PMIIbTpaLus
MS Excel. Csizannbie Tabnuibl. PacyeT mpoMexyTO4YHBIX HTOTOB 2
KomrutekcHoe ucnosip3oBanne BozMoxkHoctelt MS Excel nnst 6aHKoBCKHMX pacyeToB 2
Tema 2.3. IIpakTHyeckue 3aHATHSA 10 OK 01-OK 06;
Texnonoruu coznanusa v | Microsoft PowerPoint - coBpemeHHBIe crIOcOOBI OpraHu3anuu mpe3eHTanun. OCHOBHBIE 2 OK 09-OK 11.
00paboTku rpadudeckoir | mpuemsl pabotel B MS PowerPoint. OcHOBHBIE TpeOOBaHUS K JICIOBBIM MPE3CHTAIHSIM
HH(I)OpMaLII/IH- Co3manue MNpEe3CHTAllMM C UCII0JIb30BAHUEM 1abJIOHOB. HpeI[CTaBJ'IeHI/Ie Npe3cHTaIu 2
Co3aHne HHTEPAKTUBHOW NMPE3CHTAINN 2




Coznanue npeseHranuu Ha Temy «Kpynnelinme 6aHku Mupay

Pa3paboTka u co3gaHne HHTEPAKTUBHOW IPE3EHTALMN HA TeMY « baHKOBCKHE yCITyTu» 2
Pasznea 3. 10
TenekoMMyHUKaIMOHHbIE
TEXHOJIOTHH
Coaep:xanue yueOHOTro MaTepHaJia 10 OK 01-OK 06;
Tema 3.1. Jlekunu, TeopeTHYeCKHeE 3aHATHUS 6 OK 09-OK 11.
[Tonstue [IpencraBieHne O TEXHUYECKMX M MPOTPAMMHBIX CPEICTBAX TEIEKOMMYHHKAIIMOHHBIX 2
TEJICKOMMYHUKALMOHHBIX | TEXHOJIOTHUI
TEXHOJIOTUH. B03MOXHOCTH CcE€TEeBOTO MPOTrpaMMHOI0 OOECHeueHHUs JAJisi OPTaHU3alUUd KOJIEKTUBHOMN 2
JIeSITETIHHOCTH B TJIO0QIBHBIX M JIOKAJTHHBIX KOMITBIOTEPHBIX CETAX
[Tpumepsr ceTeBbIX HWHGOPMALMOHHBIX CHUCTEM JJS Pa3jMYHbIX HAaMpaBICHUI 2
poeCCHOHAIBHON e TEIHHOCTH
IlpakTHyeckne 3aHATHS 4
[Torick wHpOpPMAIMK C UCIOIH30BAHUEM ITOMCKOBBIX CHCTeM. Pabora ¢ 3JIeKTpPOHHOM 2
MOYTON
Cnpasouno-npaBoBeie cuctembl (CIIC). Texnonorusi momcka uHpopmarnuu B CIIC. 2
Pabota B CIIC «Koncynbrant Ilmtoc». DneKTpoHHbIE KOMMYHMKAalMM B OaHKOBCKOM
JIESITEJIBHOCTH. 3a4eT C OLEHKOMN
CamocrositeibHass padora: MOJIrOTOBKA TpPE3eHTAlUN 10 MNpodecCHOHATBHON 2
TEMaTHKe
Hroro: 62
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3. YCJOBUS PEAJIM3ALIMU TPOTPAMMBI YYEBHOU JUCIATLIAHBI

3.1. Tpe6oBaHusl K MUHMMAJIbHOMY MAaTepPHAJbHO-TEXHHYECKOMY 00ecre4yeHH 0

Peanuzanuss nporpaMMmel  yu4eOHOM  JUCUMIUIMHBI  TpeOyeT Haiuuus J1abopaTopuu
UH(POPMALMOHHBIX TEXHOJIOTUN B TPOPECCHOHATBHOMN NESTETLHOCTH.

OO6opynoBaHue: 1ocka yuyeOHas, pabouee MECTO IpenojaaBaTelis, CTOJbl, CTYJbs (IO YUCITY
oOyyaromuxcsi), UIaKTUYECKUN MaTepuall, KOMIUIEKT Y4eOHO-HAIJISIHbIX TOCOOM.

TexHuueckue cpencTtBa OOY4YEeHHs: NEPCOHAIbHBIE KOMIBIOTEpHl (0ObEIUHEHHBIE B
JIOKAJIbHYIO CETh, C BBIXOJIOM B HHTEPHET), CPEACTBA ayJMOBU3yaIN3al[1H, MYJIbTHMEAUATIPOCKTOP.

[TporpamMHoOe oOecrieueHue TUCLMIUIMHBL: OnepanuoHHas cucteMa Windows, NpHIIOKEHMs,
oucusie nporpammer Microsoft: Word, Excel, PowerPoint, CIIC Koncynbrantlliroc.

[lpu peanuzaumu nporpaMMbl yd4eOHOH aucuumiavHbl MHQOpMalMOHHBIE TEXHOJOTMM B
npo(eCcCHOHANIBHON JIESTEBHOCTH MOXKET OBITh HCIOJIB30BAaHO IporpaMMHoe obecrieueHue Big

Blue Button (BBB), Moodle, Sauck.

3.2. UudopmannonHoe odecrieyeHue 00y4eHus.

OCHOBHBIE UCTOYHUKHU:

1.  Kymnpusuos, /. B. Undopmanmonnoe obecrieuenne npohecCHOHaIbHOM NesSTeIbHOCTH
. y4eOHHMK M MPAKTHKYM JUIS CPEIHEro mpodeccuoHanbHoro oopasosanus / J[. B. KynpusHoB. —
Mocksa : U3narensctBo HOpaiit, 2023. — 255 ¢. — (ITpodeccuonansaoe obpasoBanue). — ISBN
978-5-534-00973-6. — URL : https://urait.ru/bcode/490839

2.  MaiiopoBa, E.B. HudopmanmoHHble TEXHOJIOTUH B MEHEIKMEHTE @ Yy4YeOHHK U
NPaKTHKYM JJIsi CpeAHero mpodeccruoHanbHoro oodpasosanus / E. B. MaiiopoBa [u 1p.] ; nox
penakuueir E. B. MaliopoBoii. — MockBa : WM3parenbctBo [Opaiir, 2023. — 368 c¢. —
(ITpodeccuonanbroe oOpa3oBaHmue). — ISBN 978-5-9916-9005-8. —URL
https://urait.ru/bcode/491671

3. CoseroB, b.f. MWubopmannoHHble TEXHOJOTHH : Y4YEOHHK JUIS CpPEIHETO
npodeccronaigpaoro obpaszosanus / b. 5. Cosetos, B. B. IlexanoBckuii. — 7-¢ u3f., nepepad. u
nor. — Mocksa : M3parensctBo HOpaiit, 2023. — 327 c. — (IlpodeccuonansHoe oOpa3oBaHue).
— ISBN 978-5-534-06399-8. — URL : https://urait.ru/bcode/489604

4.  Tpodumos, B. B. Uadopmanmonnsie Texnomoruu B 2 1. Tom 1 : yueOHUK 11 CpeaHETO
npogeccuonanbHoro oopaszosanus / B. B. Tpodumos, O. II. Unbuna, B. . KUSEB, E. B.
Tpodumona ; mox penaxmueii B. B. Tpodpumoa. — Mocksa : M3narensctBo FOpaiit, 2023. — 238
c. — (IIpodeccuonanvHoe o6pazoBanue). — ISBN 978-5-534-03964-1. — URL
https://urait.ru/bcode/490102

5. Tpodumos, B. B. Undpopmarnmonnsie TexHoaoruu B 2 T. ToMm 2 © yueOHUK Il CPEAHETO
npodeccuonanbHoro obpaszosanust / B. B. Tpodumos, O. II. Uneuna, B. U. KUSEB, E. B.
Tpodumona ; nox penaxuuei B. B. Tpo¢pumosa. — Mocksa : M3natensctBo IOpaiit, 2023. — 390
c. — (ITpodeccuonampnoe oOpaszoBanue). — ISBN 978-5-534-03966-5. — URL
https://urait.ru/bcode/490103

JlonoTHUTENbHBIE UCTOYHUKH

1. T'aBpunos, M.B. Undopmaruka u nadopmanronssie TexHogoruu: yueonuk st CI10 /
M.B. I'aBpuios, B. A. KnumoB. — 4-e u3a., nepepab. u gon. — M.: U3narensctBo FOpaiit, 2022. -
383 c.

WHTepHeT-pecypchl:

1.  UszmarensctBO «OTKpHITHIE cHcTeMb». Ko moctyma http://www.osp.ru

2. Koncynperantllmoc. Koa nocryna http://www.consultant.ru/

3. HauwmonanbHsiii otkpbiThiid yHEBepcuTeT MHTYUT. Ko nocryma http://www.intuit.ru

4.  OO030p COBpPEeMEHHBIX TEKCTOBBIX IpoleccopoB M penaktopoB. Kox nmocryma
http://otherreferats.allbest.ru/programming/00089355_0.html
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5. IIporpamMMmHBbIe cpencraa 3aILUTHI nH(pOpMaINH. Kon J0CTyIIa
http://infosecmd.narod.ru/gl4.html

6. CepBucol NutepHera OHIMUKIOIEINA. Kon JIoCTyna
http://www.corpsite.ru/Encyclopedia/ Internet/iService/ServicesInternet.aspx

7.  Cnpaska u ooyuenue Microsoft Office. Kon mocryma https://support.office.com/ru-ru

8.  Iludposriec obOpasoBarenbHble pecypehl mo umHpopmartuke. Kox mocryma http://vlad-
ezhov.narod.ru/zor/p6aal.html

9. DIIEKTPOHHBIN JTOKYMEHTO000OpOT W ImdpoBas moaAnuch: TpedoBanus. Kom mocryma
http://documentooborot.com/dokumentooborot/elektronnyj-dokumentooborot.html

10. Dnekrtponnbii yueOnuk 1o MS Excel. Kox mocryma  http://www.on-line-
teaching.com/excel

11. Dnekrponnsiit yueonuk mo MS Word. Koxa mocryma http://on-line-teaching.com/word

3.3. Meroauyeckoe olOecrnedeHHe 00pa3oBaTeJBLHOIO Ipouecca st O00y4YeHHs
UHBAJHIO0B U JIHI C OTPAHHYEHHBIMHU BO3MOKHOCTSIMH 3/10POBbSI.

VYcnoBus opraHuMzallMd M COJIep)KaHUE OOY4YeHMsI M KOHTPOJS 3HAHWKW WHBAJIUIOB U
oOyyatomuxcst ¢ OB3 no nucnuminuae «MH(OpManuoHHbIE TEXHOIOIMU B MPO(eCcCHOHAIbHON
JESITEIbBHOCTHY ONPEAEIIAI0TCS IPOrpaMMON AUCLUILIMHBL, aJalTUPOBAHHONW MPU HEOOXOAUMOCTH
Ui 00y4YeHHs yKa3aHHbBIX 00y4YaroIIuXCsl.

Opranuzanus 00y4eHusl, TEKyIIeH U IPOMEKYTOYHON aTTecTalui 00y4yaroUXCcsa-UHBAINI0B
u oOyyaromuxcs ¢ OB3 ocyecTBisercss ¢ y4eToM 0COOEHHOCTEH MCUXO(pU3NYECKOTO PAa3BUTHUSA,
MHAMBUAYaJIbHBIX BO3MOKHOCTEN M COCTOSIHUS 3/I0POBbS TAKUX 00yJaroIMuXcsl.

Hcxons n3 ncuxopu3nuecKoro pa3BUTHS U COCTOSHUS 3/J0POBbs 00YyUYaIOIIUXCSA-UHBAIUIOB U
oOyuaromuxcst ¢ OB3, opraHu3yroTcst 3aHITHSI COBMECTHO C APYTMMH OOy4YaroIIMMUCS B OOIIUX
Ipynnax, HUCHOJb3ys COLMAIbHO-aKTUBHbIE U pe(IeKCUBHbIE METOJbl OOydYeHHs CO3[aHus
KOM(OPTHOTO ICUXOJOIMYECKOro KJIMMara B y4yeOHOW TpyIIe WM, IPU COOTBETCTBYIOLIEM
3afBJICHUM TAKOro oOydYarollerocsi, MO HWHAMBHIYaJIbHOM @porpamMme, KOTOpasl sBIISETCS
MOIU(HUIMPOBAHHBIM BAapHAHTOM OCHOBHOHM pabodeld mporpamMmbl JUCHMIUIMHBEL [Ipu 3TOM
coJepKaHUe MpOorpamMMbl AMCLUUIUIMHBI HE H3MEHseTcs. M3MeHsTcs, Kak MpaBuilo, (OpPMbI
00y4eHHUs U KOHTPOJIA 3HaHUM, 00pa30BaTeIbHbIe TEXHOJIOTUH U AUJJAKTUYECKUE MaTEepHAIIbI.

OO0yuenue 00yJaroUMXCA-MHBATNI0B 1 oOydaronuxcs ¢ OB3 Taxke MOXKET OCYIIeCTBIAThCS
WH/IMBUIYAIbHO W/WIH C TIPUMEHEHUEM JUCTAHIIHOHHBIX TEXHOJIOTHIA.

JucranironHoe 00ydyeHue 00ecreunBaeT BO3MOKHOCTh KOMMYHHKAIIUN C MIPeroiaBaTesnieMm,
a TaKXke ¢ JIpyrMMH OOydyaeMbIMHU IOCPEJICTBOM BeOMHApOB (HampuMep, C HCIOJIb30BaHUEM
nporpaMMbsl Z00OM), YTO CIOCOOCTBYET CIUIOUEHHIO TIPYMIbI, HAmpaBiseT y4eOHYyI0 Tpymiy Ha
COBMECTHYIO paloTy, 00CYXA€HHE, IPUHSITHE IPYIIIOBOTO PEIIEHHUS.

B yueGHOM mporecce s NOBBILIEHUS YPOBHS BOCHPUATUS U MepepaboTKH ydeOHOU
uH(popMaluu 00yJaromuXCcA-UHBAIUIOB U oO0yyatonuxcsa ¢ OB3 npuMeHstoTcss MylIbTUMEUITHbIE
U CIEUATU3UPOBAaHHbIE TEXHUYECKHE CpEACTBA IpHeMa-liepefayn ydeOHOH wuHpopMmanuu B
JOCTYMHBIX (popmax A oOydaroluXcsl ¢ Pa3IMYHbIMUA HapyIIEHUSIMH, 0OECIIeUNBAETCS BBIYCK
QIbTEPHATUBHBIX  (OpPMATOB MEUYaTHBIX MaTepUaloB (KPYMHBIA  IMIPUQPT), DIEKTPOHHBIX
o0Opa3oBaTeNbHbIX pecypcoB B (opmax, aJanTUPOBAHHBIX K OrPAaHUYEHHUSIM  3JI0POBBS
00yyaroImuxcsi, HaIn4re He0OX0IUMOI0 MaTepHAIbHO-TEXHIUECKOTO OCHAIIIEHUS.

[Ton6op u pa3zpaboTka yueOHBIX MaTEpUAIOB IPOU3BOIUTCS MPEMOABATEIEM C YUETOM TOTO,
YTOOBI 00yYarOIIKecs ¢ HapYIIEHUSIMH CITyXa MOoJydaid HHPOPMAIMIO BU3YaIbHO, C HAPYIICHUSIMHU
3peHHsl — ayIMAIbHO (HalpuMep, ¢ UCIIOIb30BAaHUEM ITPOrPaMM-CHHTE3aTOPOB PEUH).

JUis OCyIIecTBIEHUSI NPOLEAYp TEKYIIEro KOHTPOJIA YCIIEBAEMOCTH U IPOMEKYTOUHOU
aTTecTanuu oOyyarommxcst HHBaIuI0B U i ¢ OB3 (oH OLIEHOUHBIX CPEACTB MO TUCLMILIMHE,
MO3BOJIIOIINN OLIEHUTh JOCTHKEHHE UMU PEe3yJbTaTOB O0YUYEHHS] U YpPOBEHb C(HOPMUPOBAHHOCTH
KOMIIETEHIIMH, MPEeAyCMOTPEHHBIX Yy4YeOHBIM IUTAaHOM U pabodell mporpaMMoN JHUCHUIUIMHBI,
ajanTupyercs JUisi 00y4aroIuXcsl MHBAJIUAOB U JIUIl C OTPAHUYEHHBIMU BO3MOYKHOCTSMHU 37I0POBbS
C Y4YeTOM MWHIMBHUIYaJIbHBIX ICUXO(PHU3UOIOIMUECKUX OCOOEHHOCTEH (YyCTHO, MHCbMEHHO Ha
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Oymare, NMUCPMEHHO Ha KoMIbloTepe, B (opme TtectupoBanus u T.1.). [Ipum HeoOXxomaumocTu
O0yJalomMMCsl  MTPEJOCTABISIETCSl  JONOJHUTENBHOE BpeMs sl IOATOTOBKM OTBETa IIpH
POXOXKJICHUU aTTECTALINH.
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4. TEKYIIIUY KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHUA YYEBHOM

TACIATITAHBI

Texymuii  KOHTpOJIbL W OILIGHKa Pe3ylbTaToOB

OCBOCHUA

y4eOHOH  JTUCIUTIIMHBI

OCYHICCTBJIACTCA NPCOJAaBaTCIIEM B IIPOLCCCC MPOBCACHUA ITPAKTHICCKUX pa60T, TCCTUPOBAHM:, A
TAKXC BBbIIIOJIHCHUS O6y‘laIOHlI/IMI/IC5I HHAUBHUAYAJIbHBIX SaﬂaHHﬁ. CDopMa HUTOIOBOI'O KOHTPOJIA

324EeT C OLICHKOU.

PesyabTaTsl 00yyeHus
(ocBOEHHBbIE YMEHMSs1, YCBOCHHbIE 3HAHMS)

@®opMbI 1 METOABI
KOHTPOJISl M OlleHKH
pe3yJbTaToB 00y4YeHus

1

2

YMeETh:

- BIAeTh aKTYaJbHBIMH METOJaMH pPabOTBHl B THPO(ECCHOHATBHOW W
CMEXHBIX cdepax;

- ONIPEIeIISATH dTAlbl PEIICHNUS 3a1a4 MPOPECCHOHAILHON e TEIbHOCTH;

- CO3[aBaTh PACIUCAHUS 3aIUIAHHPOBAHHBIX Ha 0003PUMYIO MEPCIEKTUBY
MEPONPUATUN C UCIOJIB30BAHUEM IIPOTPaMM-OpraHaii3epos;

- OCYIIECTBIISITh MOWCK W TIONyYeHHEe WHQOPMAalUH C HCIOIb30BAHUEM
COBPEMEHHBIX TEXHOJIOTHI B JIOKAJIBHBIX U TJIOOATBHBIX KOMITBIOTEPHBIX
CeTsX;

- BbIOMpaTh HMHCTPYMEHTApHBIE CPEIACTBA Ui XpaHEHHS WHQOpPMAaILUH
(MHAHCOBO-KPEIUTHOTO PHIHKA B COOTBETCTBHH C TMIOCTABICHHOH 3a/1a4eiH;
- PETUCTPUPOBATKLCS Ha BeO-pecypcax U padoTaTh C HUMH,

- BECTH JIEJIOBOE OOIIEHHE C TOMOIIBI0 HHTEPHET-CITYKO;

OTIPENIeNIATh aKTyalbHOCTh HOPMATHBHO-TIPAaBOBOH JOKYMEHTAllUH B
npodeccnoHaNbHOM AEATETbHOCTH;

- ONPEIETATh M BBICTPAUBATH TPACKTOPHU MPO(ECCHOHATBHOTO Pa3BUTHS
1 camMoo0pa30BaHuUs

- B3aMMOJEHCTBOBATH C KOJUIETAMH, PYyKOBOJCTBOM, KJIIMEHTAaMH B XOJ€
npodeccnoHanbHON AeATETbHOCTH.

- TIpaMOTHO H3JaraTb CBOM MBICIH ¥ OQOPMISATH JOKYMEHTHI IO
npodecCHOHATLHOW TEeMaTHKe Ha TOCYAapCTBEHHOM SI3BIKE, MPOSBISTH
TOJIEPAHTHOCTH B pa00YeM KOJIIEKTUBE.

- 00pabaThIBaTh TEKCTOBYIO M TAOIHYHYIO HH()OPMAIIUIO;

- UCTIONIB30BaTh JICTIOBYIO rpauKy U MyJIbTUME 1A HHPOPMAITHIO;

- CO3/1aBaTh MPE3CHTALIUM;

- IPUMEHSTh AaHTHBUPYCHBIE CPE/ICTBA 3AIUTHL;

- uuTarth (MHTEPIPETUPOBATh) WHTEpPENc CHenHaATN3UPOBAHHOTO
IPOrpaMMHOT0 00ecTieueHNs], HAXOAUTh KOHTEKCTHYIO TOMOIIIb;

- TPUMEHSATH CIEIHAIM3UPOBAHHOE NPOrpaMMHOE oOOecredeHne Juis
cOopa, XxpaHeHHs U 00pabOTKK 0aHKOBCKOM MH(pOpPMAIMH B COOTBETCTBUU
C M3y4aeMbIMU NMPO(ECCHOHATBHBIMU MOIYJISIMH;

- TI0JIB30BaThCS AaBTOMAaTH3WPOBAHHBIMU CHCTEMaMH JIENIONPONU3BOJICTBA;

- IPUMEHSTh METO/bI U CPEACTBA 3aIIUTHl OAaHKOBCKOW HH(POPMAIHH;

- IOHUMATh TEKCTHI Ha 0a30BbIe MPOPECCHOHAIBLHBIE TEMBL;

- KpaTKko OOOCHOBBIBaTb W OOBSICHUTH CBOM JEHCTBUS (TEKyIIME H
IUTaHUPYEMBIE);

- IHCaTh TPOCTHIC CBS3HBIE COOOIEHNUSI HA 3HAKOMBIE ITH UHTEPECYIOIHe
podeCCUOHATLHBIC TEMEI;

- TMPE3eHTOBATh MJEH OTKPBITHS COOCTBEHHOTO JieNia WM OM3HEC-U/ACIO B
podeCcCHOHATBLHON IEATeIHHOCTH;

- o(opMIIATH OU3HEC-TIIaH;

- pacCUMTBHIBaTh  pPa3Mepsl
KpeIUTOBAHHUS;

- OIpEeJIeIISITh MHBECTUIIMOHHYIO TIPUBJIEKATEIEHOCTE KOMMEPUECKUX HJIeH

BBITLJIAT oo IMPOUCHTHBIM CTaBKaM

YcerHblii onpoc
@pPOHTAIBHBIN OIIPOC
TectupoBanue
3ammra cooOmeHus
Brimonxenue
KOHTPOJIBHOH paboThI
3a4eT ¢ OLIEHKOM
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B paMKax Mpo¢)eCCUOHAIBHON IS TEIbHOCTH;
- 3amOJHATH AOKYMEHTHI IO PacYeTHO-KACCOBOMY OOCTYXHBaHHIO C
UCIOJIb30BaHUEM CPEJICTB PA0OTHI B TEKCTOBBIX, TAOIMYHBIX PEAAKTOPAX;

3HATh!

aKTyaJbHBIA TPO(ECCHOHANPHBI M COLMAIBHBI KOHTEKCT, B KOTOPOM
MIPUXOIUTCS paboTaTh U JKUTH;

- aNTOpUTMBI BHIMOJNHEHHS pPaboT B TPo(ecCHOHATBHOH W CMEKHBIX
001acTIX;

- MeToABI PabOTHI B MPOPECCHOHATEHOM B CMEXKHBIX chepax;

- CTPYKTYpY IUIaHa [T PELICHUS 3a/1a4;

- TIOPSZIOK OIEHKH PE3YJbTaTOB pelleHHsl 3ajad Mpo(ecCHOHaIbHOM
JIeSTENIbHOCTH;

- OCHOBHBIE METOJIbI U CpeICTBa cOOpa, 00pabOTKH, XpaHEHUSs, Tepeadd 1
HaKOIUICHUS! HHPOpMaIINY;

- TEXHOJIOTHIO TTO¥cKa nH(opMaIuu B cetu MHTEpHeT;

- HOMEHKIaTypa WH(OPMAIMOHHBIX WCTOYHUKOB, MPHUMEHAEMBIX B
po(heCCUOHATBHON IEATEIbHOCTH;

- IPHEMBI CTPYKTYPHUPOBaHUS WH(POPMAIIHT;

- (hopmat opopmiieHHS pe3ynbTaTOB MOUCKa HH(OPMAITIH;

- COZIEpKaHUE aKTyaJIbHOM HOPMAaTHUBHO-TIPABOBOM JOKYMEHTAIINH;

- COBpEeMEHHas Hay4Has ¥ MpoQecCuOHaAIbHAS TEPMUHOJIOTHS;

- BO3MOXHBIE  TpPaeKTOpUU  TMPO(PECCHOHANBHOTO  Pa3BUTHA U
caMo00pa3oBaHuUsL.

- 0COOEHHOCTH COLUAFHOTO U KyJIbTYPHOTO KOHTEKCTA;

- mpaBuia o(popMIIEHHS TOKYMEHTOB U TIOCTPOEHUS YCTHBIX COOOIIEHUH.

- Ha3HAa4YeHHE, COCTaB, OCHOBHBIC XaPAKTEPHUCTHUKU OPTaHU3AI[MOHHOW U
KOMITBIOTEPHOM TEXHHUKY;

- OCHOBHBLIC KOMIIOHCHTBI KOMIIBIOTCPHBIX CeTefI, MIPUHIIAIILI MaKeTHOM
nepeiavyn JaHHbBIX, OPTaHU3AIHI0 MEKCETEBOIO B3aMMO/ICHCTBUS;

- Ha3HAYCHUC U MPUHOUIILI HUCIIOJIB30BaHHUA CUCTEMHOTO U IPUKIIAAHOTO
MIPOrPaMMHOI0 00ECIICUCHUS;

- MIPUHIIUIIBI 3aIUTHl THPOPMAIIMH OT HECAHKITHOHUPOBAHHOTO AOCTYTIA;

- TPaBOBbIE aCMEKThl WCIOIH30BaHHUS WH(GOPMAIMOHHBIX TEXHOJOTHHA U
MIPOrPaMMHOI0 00ECIICUCHUS;

- OCHOBHBIE TIOHSTHS aBTOMAaTU3UPOBAHHON 00pabOTKN MH(POPMAIIHH;

- HalpaBIlIeHUS aBTOMATH3aIMA OAHKOBCKOH JIEATEIHHOCTH;

- Ha3HAUCHHUEC IMPUHIMUIIBI OpraHu3alluid MW OSKCILTyaTalluu 6aHKOBCKI/IX
UHQOPMAIMOHHBIX CHCTEM;

- OCHOBHBIE  yrpo3bl, METOAbBl W  TPHHIOUNB  oOecredeHus
WHPOPMAIMOHHOHN 0€30MTaCHOCTH.

- JIEKCHYECKUU MHWHUMYM, OTHOCSIH.[PIﬁCSI K OIMMCaHUuI0 IMMpEAMETOB, CPCIACTB
Y TIPOLIECCOB MPO(ECCHOHATBHOM JesSITENbHOCTH;

- IpaBUJIa YTEHHUS TEKCTOB NMPO(ECCHOHATBHON HANPaBIEeHHOCTH;

- IIOPAAOK BBICTpanBaHUA MPE3CHTALIUN,

- KpeIUTHbIE OAHKOBCKHUE MPOIYKTHI;

- OCHOBHBIE METOHBI, CIIOCOOBI W CpencTBa pPadOTBl B TEKCTOBBIX,
rpadu4ecKuX, TaOIUYHBIX PEIAKTOPAX

- TEXHOJIOTUIO PCHICHUA q)HHaHCOBBIX 3aa4 C HCIIOJb30BAaHHEM
TaOJMYHOTO  pEeNaKkTopa WM  CICHUaIM3UPOBAHHBIX  MPOrPAMMHBIX
NpoAyKTax OaHKa
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| - COACPIKAHNC U CYIITHOCTD YIIPABJICHUS I/IH(I)OpMaLII/IOHHBIMI/I PUCKAMHU |

OO01mue KpUTEPHH OLICHKH Pe3y/IbTATOB OCBOCHHUS M CUMIIIMHbBI

B yCTHBIX W THCHMEHHBIX OTBETaX, OOYUYAIOUIMXCS HAa MNPAKTHYECKUX 3aHATUAX, B
COOOLIEHUAX U JOKJIanax, 3CCe M APYrux (opMax ayIuTOPHOH M CaMOCTOATENBbHOM paboThl, a
TaKKe B TEKYIIMX KOHTPOJBHBIX padOTaX YYMUTBHIBAIOTCSA: TNyOMHA 3HAHWUN, BIIAJCHHUE
HEOOXOUMBIMU YMEHUSMH (B 00BbEME MPOrpaMMbl), JOTMUYHOCTh M3JI0KEHUSI MaTepuiia, BKIIIOYast
0000111eHus1, BBIBOJIBI, COOJIIOJICHHE HOPM JIMTEPATypHOU pPEUH.

OneHKy «OTJIMYHO» 3acilyXHBaeT oOydarouiuiicsa, TBEPAO 3HAIOIIMH IPOrpaMMHBIN
MaTepHal, CUICTEMHO M TPAMOTHO M3JIATaloUINid €ro, JEMOHCTPUPYIOMUNA HEOOXOAUMBIH ypOBEHb
KOMIIETEHIIMM, 4ETKUE, CXKATble OTBEThl Ha JIOMOJIHUTENIbHBIE BOINPOCHL, CBOOOJHO BIAJCHOILUI
MOHATUMHBIM aIlIapaToM.

OneHky «X0pomo» 3aciaykMBaeT OOYyYaroIIWiCs, NPOSBUBIIMN IOJHOE 3HAHHE
IPOTPAaMMHOTO MaTepHaja, JIEMOHCTPUPYIONMHA CcPOpPMHUpPOBaHHBIE HA JOCTATOYHOM YPOBHE
YMEHMsI U HAaBBIKH, YKAa3aHHbIC B IIPOrpaMMe KOMIIETCHLHH, JOIYCKAIOIIMNA HENPHUHLIUIINAIbHBIE
HETOYHOCTH IIPU U3JI0KEHUH OTBETA HA BOIIPOCHI.

OLeHKY «yJAOBJIETBOPUTEJBLHO» 3aCiy)KUBaeT OOydaromuicsi, OOHApyKUBLIMHA 3HAHUA
TOJIbKO OCHOBHOIO MaTepuaja, HO HE€ YCBOMBIUMKA JeTajaM, JONYCKAloUIMi  OmuOKu
NPUHIUIHAIBHOTO XapaKTepa, JeMOHCTPUPYIOIUI He 10 KOHIA C(OPMHUPOBAHHBIE KOMIIETEHIINY,
YMEHUS CUCTEMATU3UPOBATh MAaTEPHUAII U JEJIaTh BBIBOJBI.

O1eHKY «Heyl10BJIeTBOPHUTEIbHO0) 3aCiIy)KUBaeT 00Yy4aroluiics, HE YCBOUBIIMM OCHOBHOI'O
CoJlep’KaHusl MaTepualla, HE yMEIOIUNH CHUCTEMaTU3UpoBaTh MHPOPMAIUIO, J1€1aTh HEOOXOAUMbIE
BBIBOJIbI, YETKO ¥ TPAMOTHO OTBEYaTh HA 3a/laHHbIE BOIIPOCHI, JEMOHCTPUPYIOLINI HU3KUHA YPOBEHb
OBJIA/ICHUST HEOOXOIMMBIMH KOMIICTCHITUSIMH.

Hepeqeﬂb BOIIPOCOB JIA IMOATOTOBKH K 3a4Y€Ty C OLIEHKOM 10 yqeﬁﬂoﬁ AUCIHHUIIJINHE:

1. Onpenenenre MHPOPMALMOHHBIX TEXHOJIOTUH U HHPOPMALIMOHHBIX CUCTEM.

2. OCHOBHBIE PUHIIMIIBI, METOBI H CBOMCTBA HH(POPMAITMOHHBIX TEXHOJIOTHH.

3. Buasl ”HPOpPMALMOHHBIX TEXHOIOTUH.

4. 3HaueHue MHPOPMAIIMOHHBIX TEXHOJIIOTHIA B PO(eCcCHOHABHOM 1€ TENbHOCTH.

5. Ha3nauenue, BO3MOXXKHOCTH, 00JIaCTH MPUMEHEHHsI, 0COOEHHOCTH HCIIOJIb30BaHMS B
npodeccuoHanbHOM AesTeNbHOCTH 0pucHBIX npuioxeHuit Microsoft Office.

6. Co3nanue nokymeHToB B MS Word.

7. Pa6ota co cnuckamu MS Word.

8. Odopmiienne TuTynbHOro aucra B MS Word.

9. ITonsarue cruneit B MS Word.

10. [Tanens uactpymentoB MS Word.
11. Pa6ora ¢ Tabnuamu B MS Word.
12. Pabota ¢ rpaduxoit MS Word.

13. [Toctpoenue nuarpamm u rpadpuxos MS Word.

14. OcHoBsl pabotel B MS Excel.

15. Co3nanue cinoxHbIx Tadbaun B MS Excel.

16. Pab6ota ¢ popmynamu B MS Excel.

17. Uro Ttakoe mpeseHtanus? Kak 3amyctute Microsoft PowerPoint? Kakue mnytu
co3zaHus npeseHranuii npeyiaraer PowerPoint?

18. Kakue pexxumbl paboTsl ¢ npezentanueii umeer PowerPoint? B uem npeumymiecrsa
Y HEJIOCTATKH Ka)KJI0TO pexuma?

19. KakoBo Ha3znauenue oOiactelr okHa PowerPoint B 0OBIYHOM pekHMe: CTPYKTYpHI,
claiga, 3aMeTOK?

20. C kako# 1enpio ucnosb3yercst 00bekT WordArt?

21. C kaxo¥i Lenbl0 UCTIONB3YIOTCS 00pa3ubl odopmieHus cnaiios? Yem orminuyaroTcs

oOpaser| ciai10B U 00paselr 3aroJJ0BKOB?
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22.
23.
24.
25.

Kak BcraButh Tabnuiy Word nnn Excel B mpe3enTanuio?

KakoBbI 0COOEHHOCTH HCIIOIB30BaHMS OPraHU3alMOHHOM auarpammel B PowerPoint?
UTto Takoe aHUMAalIMsl, KaK BBIITOJIHIETCSl HACTPOMKa aHUMAIUK ciiaiiia?

CpaBHuTe TpH croco0a IMoka3a ClIai0B Ha dKpaHe: YIPaBIsSEeMbIH TOKIATIMKOM

(TIOTHBIN 2KpaH, OKHO), aBTOMATHYECKHi, chepa 1 0COOEHHOCTH UX MTPUMCHECHHUS.

26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.

Uto Takoe Bbi1aun 1 3aMeTKU? C KaKo# LEIbI0 UX pa3faroT ayJuTopun?
Kaxkue Bbl 3HaeTe BapuaHThI TOKa3a npe3eHTauu? Yem onu otauvarorcs?
Urto Takoe mabdiion opopmieHus ciaaiiaa? Yto BXogUT B cocTaB madioHa?
Uem oTiinyaetcst 00paselr Cnai1oB oT oOpasiia 3arooBKoB?

JlokanbHble ceTu nepeaaun AaHHbIX. Kiaccudukanus ceTei.
PernonanpHbIe U TI100aTBHBIE CETH.

[Tonxmouenue k cetu Internet, agpecanus, IPOTOKOJIBI IEpeIauy JaHHBIX.
[Touckossie cucremsl. [lonck nHGpOpMALIUU B CETH, S3BIK 3aIIPOCOB.
DneKTpoHHas mouyTa. AJpecaluu B CETH.

[IoHsiTHE TPOTOKOJIOB B CETH.

Uctopus Bo3uukHOBeHUs1 IHTEpHETA.

3ammTa nHGOpPMAILIUU B CETH.

3amuTa KOMIBIOTEPHBIX CUCTEM OT BUPYCOB U BPEIOHOCHBIX TPOrPaMM.
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Pabouass mporpamma yuebnodt mumcuumauHel OIT 09 WHpOpMaIMOHHBIE TEXHOJIOTHH B
npoeCCHOHATBPHON JIeATENIbHOCTH pa3paboTaHa Ha ocHoBe DenepasibHOTO TOCYIAPCTBEHHOTO
00pa30BaTeNbHOTO CTaHAApTa cpeaHero npodeccuonansHoro oopaszosanus (nanee ®I'OC CIIO) u
I[TOOII CIIO no cunenuansaoctd 38.02.07 bankoBckoe nelo.

Opraam3anus pazpadotunk: DI'BOY BO «CouMHCKHMH TOCYyIapCTBEHHBIH YHUBEPCHUTET»
YHHUBEPCUTETCKUN HYKOHOMHUKO-TEXHOJIOTUYECKUN KOJIIEIK

Pa3paboruuk:

JLI'. CxopoboraroBa — mpernojaBareib BBICIICH KaTeropuu YHHUBEPCUTETCKOTO AIKOHOMHKO-
TEXHOJIOTHYECKOI0 KOJIEIKa

Pabouas mporpamma paccMoTpeHa U 0J00peHa Ha 3aceJaHUH IUKJIOBOW METOINYECKON KOMUCCUU

WH()OPMAITMOHHBIX TUCITUTIINH

[Tpencenarens nukiaoBoi Meroanueckoi komuccuu JI.I'. CkopoboraTosa



COJNEPKAHHUE

1.OBIIASI XAPAKTEPUCTHUKA PABOYEM TIIPOIPAMMbBI YYEBHOM
JUCHHUIIJINHBI
1.1. MecTo IUCHUIUIMHBI B CTPYKTYpPEe OCHOBHON 00pa30BaTeIbHOM

1.2. HeJ’IB " IJIaHUPYEMBIC PE3YJIbTAaThl OCBOCHUA JUCIHUIIIIMHBI

2. CTPYKTYPA U COJAEPKAHUE YYEFHOM JUCHOUTLINHBI

2.1. O6beM yueOHON TUCIUTIIIMHBI U BUIBI y4eOHOUM paboThI

2.2. TemMaTruecKuil IIaH U cofiep kaHue YIeOHON TUCIUILTHHBI

3. YCJIOBUS PEAJIM3AIIAU ITPOT'PAMMBI YYEBHOM JIUCHUIIJINHBI

3.1. TpeboBaHuss K MUHUMAJIBHOMY MaTEPHATHLHO-TEXHHYECKOMY 00€CIICUCHHTIO

3.2. NadopmanmonHoe odbecriedcHre 00yICHHsI

3.3. Meronuueckoe obecriedeHne 00pa3oBaTENILHOTO Tpolecca JUisi 00ydeHHUs WHBAIUIAOB H

Ji € OIrpaHUYCHHBIMU BO3MOXKHOCTSAMU 310POBbA

4. KOHTPOJIb M OLEHKA PE3VJBLTATOB OCBOEHHUSI YYEBHOI
JUCHUIINHBI

11
11
11
12

14



1. OBIIIASI XAPAKTEPUCTHUKA PABOYEN NPOT'PAMMBI YYEBHOI

TACIATITAHBI

OI1.09 TH®OPMAIIMOHHBIE TEXHOJIOT'MA B MTPOPECCHUOHAJIBHOM

AEATEJIBHOCTH

1.1. MecTO TUCHHUIJIMHBI B CTPYKTYPe OCHOBHOI 00pa3oBaTe/ibHOM

VYuebnas nmuctumanaa OIl 09 MudopmanuoHHbIe TEXHOJOTHH B IPOQEeCcCCHOHATHHON
JESTENIbBHOCTH BXOAUT B MPOGECCHOHAIbHBIA IMKJ, ABISETCS YaCThIO MPOrPaMMbl MOATOTOBKH
cnenanucToB cpeanero 3BeHa B coorserctBur ¢ @I'OC CIIO no 38.02.07 bankoBckoe nedo.

IIpu peanuzanum pabodeit nporpammbl yueOnor mucuurumasl OIT 09 MuadbopmanronHbie
TEXHOJIOTUM B MPO(ECCHOHATBHONW JEATEIBHOCTH MOTYT OBITh HCIOJB30BAHBI Pa3IMYHBIC
oOpa3oBaTeNbHblE TEXHOJIOTHHM, B TOM YHUCJE DBJEMEHTHl JUCTAHIIMOHHBIX 00pa3oBaTebHBIX
TEXHOJIOTUH, SIEKTPOHHOTO 00yUYEeHUS

Oco0oe 3HaueHue TUCUUIUTMHBI UMeeT pu (popmupoBanuu u pazsutuu OK.

1.2. Heanb u njaHupyeMble pe3yJibTAThI 0CBOEHUSI AN CIUILIMHBI:

B pamkax nporpamMmbl yueOHON AUCHUIIIMHBI 00yYaIOUIMMUICS OCBaUBAIOTCS YMEHHS

Kox n HaumeHnoBanue Ymenus 3HaHusA
(popmupyembIx
KOMIIeTeHIIHI
OK 1. BriGupats | - BJIAJIETH aKTyaJIbHBIMHU | -aKTYaJbHBIN NPOECCHOHAIBHBIM
CIIOCOOBI peuenus 3ajay4 | MCTOdaMH pa60T1>1 B| M COUMAIBbHBIA KOHTEKCT, B
poheCCHOHAIBHOM NpoeCCHOHANFHOW M CMEXHBIX | KOTOPOM TPUXOIUTCA paboTaTh M
JEATENBHOCTH TIPUMEHHTENbHO | CPePax; KUTD,
K PA3THUHBIM KOHTEKCTAM - ONpENIENATh OTallbl PELICHU | - ANrOPUTMBI BBIMONHEHHA pabot
3ama4y npohecCHOoHANBHON | B MPo(hecCHOHATHHON M CMEKHBIX
OK 2. OcymecTBasTh . .
JIeATEeILHOCTH; 00J1aCTSX;
TIOHCK, aHajms Hl. CO3/1aBaTh pacniucanus | - METObI paboTHI B
MHTCPIPCTAIIIO MHQOPMAIMH, | 331113 HipOBAHHBIX Ha 0GO3PUMYIO | TPOhECCHOHANBHON H CMEKHBIX
HE00XO0MMOI A | mepcniekTuBy — MepomnpusTHid ¢ | cdepax;
BBITIOJTHCHUA 3aJ1a9 | uCnoab30BaHUEM IporpaMMm- | - CTPYKTYypy IUIaHa IJIs PELICHU
npodeccuoHanbHOM oprasaiizepos; 3a1a4;
JIESITETbHOCTH - OCYIIECTBISITb  MOMCK W | - MOPSAOK OLEHKH pe3yJbTaTOB
OK 3. HHaHI/IpOBaTB U | HOJy4YeHUE I/IH(i)OpMaHI/H/I C | pemenus 3aga4
PEaNM30BbIBATE  COOCTBEHHOE | MCTIOMB3OBAHMEM  COBPEMCHHBIX npodeccnoHanbHON
podecCHOHATBHOE J | TEXHONIOrMI B JIOKAIBHBIX M | JACSTEIBHOCTH;
TMMHOCTHOE PA3BUTHE rI00ATBHBIX KOMITBIOTEPHBIX | - OCHOBHBIE METOJbI M CpEACTBa
OK 4. PaGorats B | €™ cOoopa, 00pabOTKH, XpaHEHHS,
- BbIOMpaThb HHCTPYMEHTApHBIC | Ieperadyn u HaKOIUICHUS
KOJLICKTHBC " KOMAHAC, | ¢pencrea INIE XpaHeHus | uHpOpMaIINH;
Bq)q’eKTHBFO uHpOpMAaLH ¢unancoso- | - TEXHOJIOTHIO Tnoucka
B3aHMMOZICHCTBOBATh C | kpenutHOTO PBIHKA B | mHbOpMaImu B cetn MHTEpHET;
KOJUICTaMH, PYKOBOACTBOM, | COOTBETCTBUU C IOCTABICHHOM | - HOMEHKJIATypa
KJIMEHTaMHU 3ajaueii; UHQOPMAIMOHHBIX ~ MCTOYHHKOB,
OK 5. OcymiecTBasTh | - PErHCTPUPOBATECA Ha  BeO- | IIPUMEHAEMBIX B
YCTHYIO u NUCbMEHHYIO pecypcax u pa60TaTI> C HUMHU; HpO(l)GCCHOHaHLHOfI
KOMMYHHKAIIHIO Ha | -~ BECTH JIeJIoBOE OOIIEHHE C | JAeSATENbHOCTH;
rOCY[aPCTBEHHOM s3biKke | TOMOLIBIO HHTEPHET-CITyKO; - TpUEMBl  CTPYKTYPUPOBAHHUS
Poccuiickoii  Menepamuu ¢ OTIpeIeNATh aKTya/IbHOCTD nHpOpMaLUH;
.. | HOpMAaTUBHO-TIPaBOBOM - ¢dopmar odopmieHus
YUeTOM 0CoOeHHOCTEH
JIOKYMEHTAIH B | pe3yJbTaToB MOUCKA
COIHMATBHOTO M KyIbTypHOTO npodeccuoHanbHON nHpOpMaLnH;
KOHTEKCTa JeSITebHOCTH; - coJiepKaHue aKTyaJIbHOU
OK 6. HposBIATE | - onpenensite u  BBICTPaMBATH | HOPMATHBHO-IIPABOBOI
TPAKITAHCKO-TIATPUOTHICCKYIO | TpaeKTOpHH NpodecCHOHATBHOTO | JOKYMEHTAIHH;
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MO3UIIMI0,  JIEMOHCTPUPOBATH
OCO3HAHHOE TOBEJCHUE Ha
OCHOBE TPaAUITHOHHBIX
00IIIECYCIIOBCUCCKUX
LIEHHOCTEH, MPUMEHSATH
CTaHJaPThI
AHTUKOPPYIMIIMOHHOTO
MMOBEJIEHHUS

OK 7. ConeiicTBOBaThH
COXpaHEHHIO OKpYXKarolen
Cpelpl, PECypcocOEPEKECHHUIO,

3¢ (deKTUBHO JEHCTBOBATH B
Ype3BhIYAITHBIX CUTYAIUSIX

OK 8. Hcnons3oBaTh
cpeacTna ¢busnueckoit
KYJIBTYPBl NI COXPaHEHUS U
YKpeTieHus 3JI0pOBbS B
nporecce MnpodeccHoOHATBHON
JEATETLHOCTH U TOAJICPIKAHUS
HEO00XO0IUMOTO YpOBHS
duznueckoit
MOJITOTOBJIEHHOCTH

OK 9. Hcnons3oBaTh
nH(OPMaILIMOHHBIE TEXHOJIOTUU
B npodeccuoHaTbHOM
JEeSITEIIbHOCTH

OK 10 TIlomws3oBarbcest
npodeccuoHanbHOM
JIOKYMEHTalHUen Ha
roCyJapCTBEHHOM u
WHOCTPAHHOM SI3bIKaX

OK 11 Wcnoonb3oBaTh
3HAHUSA o (uHaHCOBOM
TPaMOTHOCTH, TJTAHUPOBATH
PEIITPUHAIMATEITHCKYIO
JESTENIbHOCTD B
npodeccuoHanbHOM chepe

pa3BuUTUA U CaMOO6paBOBaHI/IH

- B3aMMOJICHCTBOBATh C
KOJIJIETaMHU, PYKOBOJICTBOM,
KJIMEHTaMU B X0JIe
podeCCHOHATTEHOM
JIeSITeIbHOCTH.

- TPAaMOTHO U3JaraTh CBOU MBICIIH
U opOpMIISATH JOKYMEHTBI II0
podeCCHOHATBFHON TeMaTHKEe Ha
rOCyJapCTBEHHOM SI3BIKE,
OpPOSIBIATh  TOJICPAHTHOCTH B
pabodyeM KOJUICKTHRE.

- o00pabaTpIBaTh TEKCTOBYIO H
TaObIMYHYI0 HH(POPMAIHIO;

- UCTIONIH30BaTh JICTIOBYIO
rpaduky " MyJIBTHMEIna
MH(OPMAIHIO;

- CO3/IaBaTh MPE3CHTAIINY;

- TpPUMEHSATh  AHTUBUPYCHEIC
CpeZCTBa 3allUTHI;

- 4uTath (MHTEPIPETHPOBATH)
uHTepheiic
CTIEHATM3NPOBAHHOTO
MIPOTPaMMHOTO obecnieueHus,
HAaXOJNUTh KOHTEKCTHYIO TOMOIIIb;
- NPUMEHSTH
CHEIUANTN3UPOBAHHOE
NporpaMMHOE OOeCTeYeHue JUIs
cOopa, XpaHeHHs W 0OpabOTKH
0aHKOBCKOW  WHpOpMaLUK B
COOTBETCTBHHM C  HM3Y4acMBIMH
npodeccnoHaTbHBIMU MOTYIISIMH;
- TI0JTb30BATHCS
ABTOMATH3UPOBAHHBIMH
CUCTEMaMH JIeJIONPON3BO/ICTBA;

- TIPUMEHATh METOJBI U CPEICTBA
3aIUATHI OaHKOBCKOM
WHPOpMAITUH;

- TIOHMMAaTh TEKCTHl Ha 0a30BbIC
npodeccroHalbHbIE TEMBI;

- KpaTko OOOCHOBBIBaTb H
OOBSCHUTH CBOM JeHCTBUS
(TexyIue 1 TUIaHupyeMbIe);

- THUcaTh TPOCTBIE  CBS3HBIC
cooOlIeHNs] Ha 3HAKOMBIE HIIH
UHTEPECYIOIIHe
po(heCCUOHAIBHBIC TEMBI,

- MPE3CHTOBATh WJIEU OTKPBITHS
COOCTBEHHOI'O Ji€jla WM Ou3Hec-
uaero B npodeccHoHaIbHON
JIeSITeIIbHOCTH;

- opopmIIATE OU3HEC-TUIAH;

- paccuMTHIBATH Pa3Mephl BBITLIAT

10 MIPOLCHTHBIM CTaBKaM
KpE€AUTOBAHUAA,

- OnNpeaciiAiTb HWHBCCTULIUMOHHYIO
ITPUBJICKATCIIBHOCTD

- COBpEMEHHas HayyHas W
npodeccuoHambHas
TEPMHHOJIOTUS;

- BO3MOJXKHBIC TPaCKTOPHH
PO ECCHOHATTEHOTO Pa3BUTHSI H
caMo00pa3oBaHUsI.

- 0COOEHHOCTH COIMANBHOTO |
KYJIETYPHOTO KOHTEKCTa,

- TpaBuia ohopMIIeHUS
JOKYMEHTOB W TOCTPOCHUS
YCTHBIX COOOIICHUH.

- Ha3HA4YCHHUE, COCTaB, OCHOBHBIC

XapaKTEPUCTUKHU
OpraHu3alMOHHON u
KOMITBIOTEPHOU TEXHUKU;

- OCHOBHBIE KOMITOHEHTBI

KOMITBIOTCPHBIX ceTeﬁ, MMPUHIOUAIIBI

MAKCTHOW  Tepelauyd  JIaHHBIX,
OpTaHHU3AIHIO MEXCETEBOTO
B3aNMOJICUCTBUS;

-  Ha3HAYCHHUE W  MPHHIIUIIGI
HCTIONB30BAaHUSA CHCTEMHOTO U
MIPUKJIATHOTO MPOTPaAaMMHOTO
obecreueHus;

- TIPUHIIATIBI 3aIUTHI
nH(pOpMaIuu oT
HECaHKI[MOHUPOBAHHOTO JOCTYIIA;
- MIPaBOBBIC ACTICKTBI
HCIIOTH30BaHUS

UHQOPMAITMOHHBIX TEXHOJOTUH M
MIPOrPaMMHOI0 00ECIICUCHUS;

- OCHOBHBIE TIOHSATHS
ABTOMAaTHU3UPOBAHHOW 00PaOOTKH
UHQOPMAIHH;

- HampaBJCHUS aBTOMATH3aIlUH
0aHKOBCKOM JIeSITEIIHOCTH;

- Ha3zHaueHHE TIPUHIIMITBI
OpraHu3alid W  JKCIDIyaTaluH
0aHKOBCKMX  MH(OPMAIMOHHBIX
CHCTEM;

- OCHOBHBIE YTPO3BI, METOABI H
TIPUHLMIIBI o0ecrieueHust
nH(OPMAITMOHHOM 0€30MaCHOCTH.
- JIEKCUYECKUI MUHUMYM,
OTHOCSIIIUNICS K OIIMCaHUIO

MPEMETOB, CPEJCTB U MPOIECCOB
poheCCUOHATBHOM
JEeSITETBHOCTH;

- TOpaBWIa  YTCHHUSA
npodeccuoHanbHON
HaIpPaBIEHHOCTH;
- MOPSIIOK
MPE3CHTAIINY;

- KpECOAUTHBIC
NIPOAYKTHI;

- OCHOBHBIC METOJbI, CIIOCOOBI U
cpencTBa paboOThl B TEKCTOBBIX,

TCKCTOB

BBICTpanBaHUA

OaHKOBCKHE
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KOMMCPUCCKUX I/I):[ef/’l B paMKax

mpoheCCHOHATBHOMN
JICATSIILHOCTH;

- 3aloNHATH  JIOKYMEHTBI IO
pacyeTHO-KaCCOBOMY
00CITYKBaHHIO c

WCIIOJIb30BaHUEM CPEJICTB PaOOTHI
B TEKCTOBBIX, TaOJINYHBIX
pemaKkTopax;

- MPOBOJIUTH OIICHKY TMOKa3aTeyei
KPEAUTOCTIOCOOHOCTH KIIMEHTOB C
WCTIONIb30BaHUEM CPEJICTB PabOTHI

B TEKCTOBBIX, TaOTMYHBIX
penakTopax;

- opopMIsITH B  TEKCTOBBIX,
TaOTMIHBIX penakTopax

JIOKYMEHTBI IO COIPOBOXKACHUIO
BbIJIJaYU KPEJIUTOB

rpaduUecKux, TaOJIMYHBIX
penakTopax

- TEXHOJIOTHIO pereHus
(MHAaHCOBBIX 3a1a4 c
HCTIONIb30BaHNEM TabIMIHOTO
penakropa WITH
CHECIUATN3UPOBAHHBIX

MIPOTPaMMHBIX MTPOAYKTax OaHKa
- COmep)KaHHME€ U  CYLIHOCTb
yhpasieHus HWHPOPMALUOHHBIMU
puckaMu




2. CTPYKTYPA U COAEPXKAHUE YUYEFHOU JUCIATLIAHBI

2.1. O6beM yueOHOI TUCIUNITUHBI H BH/IBI Y4eOHOI padoThl

Buna yueOHoii padoThl O0bem B yacax
O0bem 00pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM U CHUIIIMHbBI 62
BT. 4..
TEOPETHYECKOE 00yUeHre 12
MPAKTUYECKHUE 3aHATUS 40
Camocmosmenvras paboma 10

[TpomexyTouHas aTrrectanus B 6 cemecTpe B popMe 3a4eTa ¢ OLCHKOU




2.2. TemaTH4ecKHUii IJIAH U cOJIeP:KaHNE YUeOHOH UCHUTLINHBI

HaumeHoBanue pa3jiesioB Conep:kanue y4eOHOT0 MaTepHuaJia, MPaKTUYeCKUe 3aHATHS, CAMOCTOSITEIbHAS O0bem B | Dopmupyembie
U TeM padoTa o0yyawmmxcs yacax KOMIETEHI[HH
1 2 3 4
S cemecTp
Pa3zpmea 1.
IIpumeHeHue
MH(OPMaLMOHHBIX
TEXHOJIOTHH B
SKOHOMHUECKOH cepe
Coaep:xanue yueOHOT0o MaTepHaJia 8
Tema 1.1. Jleknum, TeopeTnyecKue 3aHITHS 6 OK 01-OK 06;
Beenenue B qucuumuny. | Llenu, 3amaun aucuuiuinebl. [IoHATHE W CyIIHOCTh HH(OPMAIMOHHBIX CHCTEM U 2 OK 09-OK 11.
texHojoruil. CpencrBa HH(OPMALMOHHBIX TexHoJoruil. Bunael uHOpPMaLMOHHBIX
TEXHOJIOTU I
Texauueckoe obecrieueHre HHPOPMAIMOHHBIX TEXHOJIOTHIA 2
[TporpamMmmHuoe obecrieueHrue HHPOPMAITMOHHBIX TEXHOJIOTUN 2
CamocrosiTeibHast  padora: MOATOTOBUTH cooOuieHne 1o Teme  «lIpumepst 2
KOMIUIEKTallUd KOMITBIOTEPHOTO pabodyero MecTa B COOTBETCTBMM C IENISIMH €ro
VICIIOJIb30BaHUsl B OAHKOBCKOM JIESITEIIbHOCTHY
TpakTHYecKoe 3aHsATHE 2
OCHOBBI KOMIIBIOTEPHON 0€30MacCHOCTH: o0ecrieueHne HH(HOPMAIMOHHONW 0€30T11aCHOCTH, 2
KJacCU(UKalKs Mep 3allHThI, 3allUTa OT BUPYCOB, OpraHU3aIys 6e30macHoi paboThI C
KOMITBIOTEPHOU TEXHUKON
Pazpean 2.
TexHonoruu co3ganus u
npeoOpazoBaHus
MH(}OPMaILlMOHHBIX
00BEKTOB B 9KOHOMHYECKON
chepe
Tema 2.1. Coaep:xanue yueOHOro MaTepuaJia 12
TexHonoruu cosganusg 1 | [lpakTuyeckoe 3aHATHE 2




00pabOTKH TEKCTOBOM O0630p COBpEMEHHBIX MPOTrpaMM 00paOOTKH TEKCTOBBIX JOKyMEHTOB. [Ipremsbl paboThI ¢ 2 OK 01-OK 06;
uHpOpMaIUu. tekcramu B MS Word OK 09-OK 11.
CamocrosiTeJibHAsi PadoTa: TOJATOTOBUTH COOOIICHHE 10 TeMe «TpeboBaHus K 2
0(OPMIICHHIO YI€OHOU TOKYMEHTAIIUN))
IlpakTHyeckune 3aHATHS 10
MS Word. IlpueMbl u cpeacTBa aBTOMATH3allMU pa3paOOTKH JIOKYMEHTOB: CITHCKH, 2
KOJIOHKH
MS Word. Ilpencrasienue nnpopmaiyu B Tabnuunoii popme. Mcnonb3zoBanue QyHKIUIA 2
JUISL pacCUueTOB B TaOIMIIAX
MS Word. I'paduueckrie BO3MOXKHOCTH TEKCTOBOTO Tipoiieccopa. Co3nanue peKjIaMHOTO 2
npocrnekTa 6aHkoBckux ycayr B MS Word
MS Word. Ctunu: co3nanue, paboTa Co CTUIISIMHA 2
KomrutekcHoe ucnosb3oBanue BosMoxkHoctedn MS Word miist co3nanus jokymeHTa 2
Coaep:xanue yueOHOro MaTepuaJia 4
Tema 2.2. IIpakTn4yeckue 3aHsATHSA 4
T OCHOBBI pabOTHI B 2JIEKTPOHHBIX Tabnuuax. Pacuernsie onepanun 8 MS Excel 2 OK 01-OK 06;
CXHOJIOTHH COSIIaHI/Ii‘[’ " MS Excel. OtHocutenbHas u abcomoTHas anapecanuss. MS Excel. Hcnonb3oBanue 2 OK 09-OK 11.
00pabOTKH YMCIIOBOM B z
S OCHOBHBIX (PMHAHCOBBIX (PYHKITUI 110 KpPEAUTaM H 3aliMaM
CaMocrosiTeibHasi padoTa: TMOATOTOBUTH cooOmeHue 1o TteMe «OcobeHHoCcTH 2
ucnosp3oBanust MS Excel B mpodeccnoHambHOM NesITebHOCTI
6 cemecTp 28
Coaep:xanue yueOHOTro MaTepuaJia 18 OK 01-OK 06;
IIpakTH4eckue 3aHATHSA. 8 OK 09-OK 11.
MS Excel. Cpencrsa rpadudeckoro npencTaBieHus JaHHbBIX 2
MS Excel. Mcnonp30BaHue 31€KTPOHHBIX TaOIUIl Kak 0a3 JaHHBIX: MOHSATHE O CIHCKE, 2
COPTUPOBKa, (PMIIbTpaLus
MS Excel. Csizannbie Tabnuibl. PacyeT mpoMexyTO4YHBIX HTOTOB 2
KomrutekcHoe ucnosip3oBanne BozMoxkHoctelt MS Excel nnst 6aHKoBCKHMX pacyeToB 2
Tema 2.3. IIpakTHyeckue 3aHATHSA 10 OK 01-OK 06;
Texnonoruu coznanusa v | Microsoft PowerPoint - coBpemeHHBIe crIOcOOBI OpraHu3anuu mpe3eHTanun. OCHOBHBIE 2 OK 09-OK 11.
00paboTku rpadudeckoir | mpuemsl pabotel B MS PowerPoint. OcHOBHBIE TpeOOBaHUS K JICIOBBIM MPE3CHTAIHSIM
HH(I)OpMaLII/IH- Co3manue MNpEe3CHTAllMM C UCII0JIb30BAHUEM 1abJIOHOB. HpeI[CTaBJ'IeHI/Ie Npe3cHTaIu 2
Co3aHne HHTEPAKTUBHOW NMPE3CHTAINN 2




Coznanue npeseHranuu Ha Temy «Kpynnelinme 6aHku Mupay

Pa3paboTka u co3gaHne HHTEPAKTUBHOW IPE3EHTALMN HA TeMY « baHKOBCKHE yCITyTu» 2
Pasznea 3. 10
TenekoMMyHUKaIMOHHbIE
TEXHOJIOTHH
Coaep:xanue yueOHOTro MaTepHaJia 10 OK 01-OK 06;
Tema 3.1. Jlekunu, TeopeTHYeCKHeE 3aHATHUS 6 OK 09-OK 11.
[Tonstue [IpencraBieHne O TEXHUYECKMX M MPOTPAMMHBIX CPEICTBAX TEIEKOMMYHHKAIIMOHHBIX 2
TEJICKOMMYHUKALMOHHBIX | TEXHOJIOTHUI
TEXHOJIOTUH. B03MOXHOCTH CcE€TEeBOTO MPOTrpaMMHOI0 OOECHeueHHUs JAJisi OPTaHU3alUUd KOJIEKTUBHOMN 2
JIeSITETIHHOCTH B TJIO0QIBHBIX M JIOKAJTHHBIX KOMITBIOTEPHBIX CETAX
[Tpumepsr ceTeBbIX HWHGOPMALMOHHBIX CHUCTEM JJS Pa3jMYHbIX HAaMpaBICHUI 2
poeCCHOHAIBHON e TEIHHOCTH
IlpakTHyeckne 3aHATHS 4
[Torick wHpOpPMAIMK C UCIOIH30BAHUEM ITOMCKOBBIX CHCTeM. Pabora ¢ 3JIeKTpPOHHOM 2
MOYTON
Cnpasouno-npaBoBeie cuctembl (CIIC). Texnonorusi momcka uHpopmarnuu B CIIC. 2
Pabota B CIIC «Koncynbrant Ilmtoc». DneKTpoHHbIE KOMMYHMKAalMM B OaHKOBCKOM
JIESITEJIBHOCTH. 3a4eT C OLEHKOMN
CamocrositeibHass padora: MOJIrOTOBKA TpPE3eHTAlUN 10 MNpodecCHOHATBHON 2
TEMaTHKe
Hroro: 62
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3. YCJOBUS PEAJIM3ALIMU TPOTPAMMBI YYEBHOU JUCIATLIAHBI

3.1. Tpe6oBaHusl K MUHMMAJIbHOMY MAaTepPHAJbHO-TEXHHYECKOMY 00ecre4yeHH 0

Peanuzanuss nporpaMMmel  yu4eOHOM  JUCUMIUIMHBI  TpeOyeT Haiuuus J1abopaTopuu
UH(POPMALMOHHBIX TEXHOJIOTUN B TPOPECCHOHATBHOMN NESTETLHOCTH.

OO6opynoBaHue: 1ocka yuyeOHas, pabouee MECTO IpenojaaBaTelis, CTOJbl, CTYJbs (IO YUCITY
oOyyaromuxcsi), UIaKTUYECKUN MaTepuall, KOMIUIEKT Y4eOHO-HAIJISIHbIX TOCOOM.

TexHuueckue cpencTtBa OOY4YEeHHs: NEPCOHAIbHBIE KOMIBIOTEpHl (0ObEIUHEHHBIE B
JIOKAJIbHYIO CETh, C BBIXOJIOM B HHTEPHET), CPEACTBA ayJMOBU3yaIN3al[1H, MYJIbTHMEAUATIPOCKTOP.

[TporpamMHoOe oOecrieueHue TUCLMIUIMHBL: OnepanuoHHas cucteMa Windows, NpHIIOKEHMs,
oucusie nporpammer Microsoft: Word, Excel, PowerPoint, CIIC Koncynbrantlliroc.

[lpu peanuzaumu nporpaMMbl yd4eOHOH aucuumiavHbl MHQOpMalMOHHBIE TEXHOJOTMM B
npo(eCcCHOHANIBHON JIESTEBHOCTH MOXKET OBITh HCIOJIB30BAaHO IporpaMMHoe obecrieueHue Big

Blue Button (BBB), Moodle, Sauck.

3.2. UudopmannonHoe odecrieyeHue 00y4eHus.

OCHOBHBIE UCTOYHUKHU:

1.  Kymnpusuos, /. B. Undopmanmonnoe obecrieuenne npohecCHOHaIbHOM NesSTeIbHOCTH
. y4eOHHMK M MPAKTHKYM JUIS CPEIHEro mpodeccuoHanbHoro oopasosanus / J[. B. KynpusHoB. —
Mocksa : U3narensctBo HOpaiit, 2023. — 255 ¢. — (ITpodeccuonansaoe obpasoBanue). — ISBN
978-5-534-00973-6. — URL : https://urait.ru/bcode/490839

2.  MaiiopoBa, E.B. HudopmanmoHHble TEXHOJIOTUH B MEHEIKMEHTE @ Yy4YeOHHK U
NPaKTHKYM JJIsi CpeAHero mpodeccruoHanbHoro oodpasosanus / E. B. MaiiopoBa [u 1p.] ; nox
penakuueir E. B. MaliopoBoii. — MockBa : WM3parenbctBo [Opaiir, 2023. — 368 c¢. —
(ITpodeccuonanbroe oOpa3oBaHmue). — ISBN 978-5-9916-9005-8. —URL
https://urait.ru/bcode/491671

3. CoseroB, b.f. MWubopmannoHHble TEXHOJOTHH : Y4YEOHHK JUIS CpPEIHETO
npodeccronaigpaoro obpaszosanus / b. 5. Cosetos, B. B. IlexanoBckuii. — 7-¢ u3f., nepepad. u
nor. — Mocksa : M3parensctBo HOpaiit, 2023. — 327 c. — (IlpodeccuonansHoe oOpa3oBaHue).
— ISBN 978-5-534-06399-8. — URL : https://urait.ru/bcode/489604

4.  Tpodumos, B. B. Uadopmanmonnsie Texnomoruu B 2 1. Tom 1 : yueOHUK 11 CpeaHETO
npogeccuonanbHoro oopaszosanus / B. B. Tpodumos, O. II. Unbuna, B. . KUSEB, E. B.
Tpodumona ; mox penaxmueii B. B. Tpodpumoa. — Mocksa : M3narensctBo FOpaiit, 2023. — 238
c. — (IIpodeccuonanvHoe o6pazoBanue). — ISBN 978-5-534-03964-1. — URL
https://urait.ru/bcode/490102

5. Tpodumos, B. B. Undpopmarnmonnsie TexHoaoruu B 2 T. ToMm 2 © yueOHUK Il CPEAHETO
npodeccuonanbHoro obpaszosanust / B. B. Tpodumos, O. II. Uneuna, B. U. KUSEB, E. B.
Tpodumona ; nox penaxuuei B. B. Tpo¢pumosa. — Mocksa : M3natensctBo IOpaiit, 2023. — 390
c. — (ITpodeccuonampnoe oOpaszoBanue). — ISBN 978-5-534-03966-5. — URL
https://urait.ru/bcode/490103

JlonoTHUTENbHBIE UCTOYHUKH

1. T'aBpunos, M.B. Undopmaruka u nadopmanronssie TexHogoruu: yueonuk st CI10 /
M.B. I'aBpuios, B. A. KnumoB. — 4-e u3a., nepepab. u gon. — M.: U3narensctBo FOpaiit, 2022. -
383 c.

WHTepHeT-pecypchl:

1.  UszmarensctBO «OTKpHITHIE cHcTeMb». Ko moctyma http://www.osp.ru

2. Koncynperantllmoc. Koa nocryna http://www.consultant.ru/

3. HauwmonanbHsiii otkpbiThiid yHEBepcuTeT MHTYUT. Ko nocryma http://www.intuit.ru

4.  OO030p COBpPEeMEHHBIX TEKCTOBBIX IpoleccopoB M penaktopoB. Kox nmocryma
http://otherreferats.allbest.ru/programming/00089355_0.html
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5. IIporpamMMmHBbIe cpencraa 3aILUTHI nH(pOpMaINH. Kon J0CTyIIa
http://infosecmd.narod.ru/gl4.html

6. CepBucol NutepHera OHIMUKIOIEINA. Kon JIoCTyna
http://www.corpsite.ru/Encyclopedia/ Internet/iService/ServicesInternet.aspx

7.  Cnpaska u ooyuenue Microsoft Office. Kon mocryma https://support.office.com/ru-ru

8.  Iludposriec obOpasoBarenbHble pecypehl mo umHpopmartuke. Kox mocryma http://vlad-
ezhov.narod.ru/zor/p6aal.html

9. DIIEKTPOHHBIN JTOKYMEHTO000OpOT W ImdpoBas moaAnuch: TpedoBanus. Kom mocryma
http://documentooborot.com/dokumentooborot/elektronnyj-dokumentooborot.html

10. Dnekrtponnbii yueOnuk 1o MS Excel. Kox mocryma  http://www.on-line-
teaching.com/excel

11. Dnekrponnsiit yueonuk mo MS Word. Koxa mocryma http://on-line-teaching.com/word

3.3. Meroauyeckoe olOecrnedeHHe 00pa3oBaTeJBLHOIO Ipouecca st O00y4YeHHs
UHBAJHIO0B U JIHI C OTPAHHYEHHBIMHU BO3MOKHOCTSIMH 3/10POBbSI.

VYcnoBus opraHuMzallMd M COJIep)KaHUE OOY4YeHMsI M KOHTPOJS 3HAHWKW WHBAJIUIOB U
oOyyatomuxcst ¢ OB3 no nucnuminuae «MH(OpManuoHHbIE TEXHOIOIMU B MPO(eCcCHOHAIbHON
JESITEIbBHOCTHY ONPEAEIIAI0TCS IPOrpaMMON AUCLUILIMHBL, aJalTUPOBAHHONW MPU HEOOXOAUMOCTH
Ui 00y4YeHHs yKa3aHHbBIX 00y4YaroIIuXCsl.

Opranuzanus 00y4eHusl, TEKyIIeH U IPOMEKYTOYHON aTTecTalui 00y4yaroUXCcsa-UHBAINI0B
u oOyyaromuxcs ¢ OB3 ocyecTBisercss ¢ y4eToM 0COOEHHOCTEH MCUXO(pU3NYECKOTO PAa3BUTHUSA,
MHAMBUAYaJIbHBIX BO3MOKHOCTEN M COCTOSIHUS 3/I0POBbS TAKUX 00yJaroIMuXcsl.

Hcxons n3 ncuxopu3nuecKoro pa3BUTHS U COCTOSHUS 3/J0POBbs 00YyUYaIOIIUXCSA-UHBAIUIOB U
oOyuaromuxcst ¢ OB3, opraHu3yroTcst 3aHITHSI COBMECTHO C APYTMMH OOy4YaroIIMMUCS B OOIIUX
Ipynnax, HUCHOJb3ys COLMAIbHO-aKTUBHbIE U pe(IeKCUBHbIE METOJbl OOydYeHHs CO3[aHus
KOM(OPTHOTO ICUXOJOIMYECKOro KJIMMara B y4yeOHOW TpyIIe WM, IPU COOTBETCTBYIOLIEM
3afBJICHUM TAKOro oOydYarollerocsi, MO HWHAMBHIYaJIbHOM @porpamMme, KOTOpasl sBIISETCS
MOIU(HUIMPOBAHHBIM BAapHAHTOM OCHOBHOHM pabodeld mporpamMmbl JUCHMIUIMHBEL [Ipu 3TOM
coJepKaHUe MpOorpamMMbl AMCLUUIUIMHBI HE H3MEHseTcs. M3MeHsTcs, Kak MpaBuilo, (OpPMbI
00y4eHHUs U KOHTPOJIA 3HaHUM, 00pa30BaTeIbHbIe TEXHOJIOTUH U AUJJAKTUYECKUE MaTEepHAIIbI.

OO0yuenue 00yJaroUMXCA-MHBATNI0B 1 oOydaronuxcs ¢ OB3 Taxke MOXKET OCYIIeCTBIAThCS
WH/IMBUIYAIbHO W/WIH C TIPUMEHEHUEM JUCTAHIIHOHHBIX TEXHOJIOTHIA.

JucranironHoe 00ydyeHue 00ecreunBaeT BO3MOKHOCTh KOMMYHHKAIIUN C MIPeroiaBaTesnieMm,
a TaKXke ¢ JIpyrMMH OOydyaeMbIMHU IOCPEJICTBOM BeOMHApOB (HampuMep, C HCIOJIb30BaHUEM
nporpaMMbsl Z00OM), YTO CIOCOOCTBYET CIUIOUEHHIO TIPYMIbI, HAmpaBiseT y4eOHYyI0 Tpymiy Ha
COBMECTHYIO paloTy, 00CYXA€HHE, IPUHSITHE IPYIIIOBOTO PEIIEHHUS.

B yueGHOM mporecce s NOBBILIEHUS YPOBHS BOCHPUATUS U MepepaboTKH ydeOHOU
uH(popMaluu 00yJaromuXCcA-UHBAIUIOB U oO0yyatonuxcsa ¢ OB3 npuMeHstoTcss MylIbTUMEUITHbIE
U CIEUATU3UPOBAaHHbIE TEXHUYECKHE CpEACTBA IpHeMa-liepefayn ydeOHOH wuHpopMmanuu B
JOCTYMHBIX (popmax A oOydaroluXcsl ¢ Pa3IMYHbIMUA HapyIIEHUSIMH, 0OECIIeUNBAETCS BBIYCK
QIbTEPHATUBHBIX  (OpPMATOB MEUYaTHBIX MaTepUaloB (KPYMHBIA  IMIPUQPT), DIEKTPOHHBIX
o0Opa3oBaTeNbHbIX pecypcoB B (opmax, aJanTUPOBAHHBIX K OrPAaHUYEHHUSIM  3JI0POBBS
00yyaroImuxcsi, HaIn4re He0OX0IUMOI0 MaTepHAIbHO-TEXHIUECKOTO OCHAIIIEHUS.

[Ton6op u pa3zpaboTka yueOHBIX MaTEpUAIOB IPOU3BOIUTCS MPEMOABATEIEM C YUETOM TOTO,
YTOOBI 00yYarOIIKecs ¢ HapYIIEHUSIMH CITyXa MOoJydaid HHPOPMAIMIO BU3YaIbHO, C HAPYIICHUSIMHU
3peHHsl — ayIMAIbHO (HalpuMep, ¢ UCIIOIb30BAaHUEM ITPOrPaMM-CHHTE3aTOPOB PEUH).

JUis OCyIIecTBIEHUSI NPOLEAYp TEKYIIEro KOHTPOJIA YCIIEBAEMOCTH U IPOMEKYTOUHOU
aTTecTanuu oOyyarommxcst HHBaIuI0B U i ¢ OB3 (oH OLIEHOUHBIX CPEACTB MO TUCLMILIMHE,
MO3BOJIIOIINN OLIEHUTh JOCTHKEHHE UMU PEe3yJbTaTOB O0YUYEHHS] U YpPOBEHb C(HOPMUPOBAHHOCTH
KOMIIETEHIIMH, MPEeAyCMOTPEHHBIX Yy4YeOHBIM IUTAaHOM U pabodell mporpaMMoN JHUCHUIUIMHBI,
ajanTupyercs JUisi 00y4aroIuXcsl MHBAJIUAOB U JIUIl C OTPAHUYEHHBIMU BO3MOYKHOCTSMHU 37I0POBbS
C Y4YeTOM MWHIMBHUIYaJIbHBIX ICUXO(PHU3UOIOIMUECKUX OCOOEHHOCTEH (YyCTHO, MHCbMEHHO Ha
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Oymare, NMUCPMEHHO Ha KoMIbloTepe, B (opme TtectupoBanus u T.1.). [Ipum HeoOXxomaumocTu
O0yJalomMMCsl  MTPEJOCTABISIETCSl  JONOJHUTENBHOE BpeMs sl IOATOTOBKM OTBETa IIpH
POXOXKJICHUU aTTECTALINH.
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4. TEKYIIIUY KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHUA YYEBHOM

TACIATITAHBI

Texymuii  KOHTpOJIbL W OILIGHKa Pe3ylbTaToOB

OCBOCHUA

y4eOHOH  JTUCIUTIIMHBI

OCYHICCTBJIACTCA NPCOJAaBaTCIIEM B IIPOLCCCC MPOBCACHUA ITPAKTHICCKUX pa60T, TCCTUPOBAHM:, A
TAKXC BBbIIIOJIHCHUS O6y‘laIOHlI/IMI/IC5I HHAUBHUAYAJIbHBIX SaﬂaHHﬁ. CDopMa HUTOIOBOI'O KOHTPOJIA

324EeT C OLICHKOU.

PesyabTaTsl 00yyeHus
(ocBOEHHBbIE YMEHMSs1, YCBOCHHbIE 3HAHMS)

@®opMbI 1 METOABI
KOHTPOJISl M OlleHKH
pe3yJbTaToB 00y4YeHus

1

2

YMeETh:

- BIAeTh aKTYaJbHBIMH METOJaMH pPabOTBHl B THPO(ECCHOHATBHOW W
CMEXHBIX cdepax;

- ONIPEIeIISATH dTAlbl PEIICHNUS 3a1a4 MPOPECCHOHAILHON e TEIbHOCTH;

- CO3[aBaTh PACIUCAHUS 3aIUIAHHPOBAHHBIX Ha 0003PUMYIO MEPCIEKTUBY
MEPONPUATUN C UCIOJIB30BAHUEM IIPOTPaMM-OpraHaii3epos;

- OCYIIECTBIISITh MOWCK W TIONyYeHHEe WHQOPMAalUH C HCIOIb30BAHUEM
COBPEMEHHBIX TEXHOJIOTHI B JIOKAJIBHBIX U TJIOOATBHBIX KOMITBIOTEPHBIX
CeTsX;

- BbIOMpaTh HMHCTPYMEHTApHBIE CPEIACTBA Ui XpaHEHHS WHQOpPMAaILUH
(MHAHCOBO-KPEIUTHOTO PHIHKA B COOTBETCTBHH C TMIOCTABICHHOH 3a/1a4eiH;
- PETUCTPUPOBATKLCS Ha BeO-pecypcax U padoTaTh C HUMH,

- BECTH JIEJIOBOE OOIIEHHE C TOMOIIBI0 HHTEPHET-CITYKO;

OTIPENIeNIATh aKTyalbHOCTh HOPMATHBHO-TIPAaBOBOH JOKYMEHTAllUH B
npodeccnoHaNbHOM AEATETbHOCTH;

- ONPEIETATh M BBICTPAUBATH TPACKTOPHU MPO(ECCHOHATBHOTO Pa3BUTHS
1 camMoo0pa30BaHuUs

- B3aMMOJEHCTBOBATH C KOJUIETAMH, PYyKOBOJCTBOM, KJIIMEHTAaMH B XOJ€
npodeccnoHanbHON AeATETbHOCTH.

- TIpaMOTHO H3JaraTb CBOM MBICIH ¥ OQOPMISATH JOKYMEHTHI IO
npodecCHOHATLHOW TEeMaTHKe Ha TOCYAapCTBEHHOM SI3BIKE, MPOSBISTH
TOJIEPAHTHOCTH B pa00YeM KOJIIEKTUBE.

- 00pabaThIBaTh TEKCTOBYIO M TAOIHYHYIO HH()OPMAIIUIO;

- UCTIONIB30BaTh JICTIOBYIO rpauKy U MyJIbTUME 1A HHPOPMAITHIO;

- CO3/1aBaTh MPE3CHTALIUM;

- IPUMEHSTh AaHTHBUPYCHBIE CPE/ICTBA 3AIUTHL;

- uuTarth (MHTEPIPETUPOBATh) WHTEpPENc CHenHaATN3UPOBAHHOTO
IPOrpaMMHOT0 00ecTieueHNs], HAXOAUTh KOHTEKCTHYIO TOMOIIIb;

- TPUMEHSATH CIEIHAIM3UPOBAHHOE NPOrpaMMHOE oOOecredeHne Juis
cOopa, XxpaHeHHs U 00pabOTKK 0aHKOBCKOM MH(pOpPMAIMH B COOTBETCTBUU
C M3y4aeMbIMU NMPO(ECCHOHATBHBIMU MOIYJISIMH;

- TI0JIB30BaThCS AaBTOMAaTH3WPOBAHHBIMU CHCTEMaMH JIENIONPONU3BOJICTBA;

- IPUMEHSTh METO/bI U CPEACTBA 3aIIUTHl OAaHKOBCKOW HH(POPMAIHH;

- IOHUMATh TEKCTHI Ha 0a30BbIe MPOPECCHOHAIBLHBIE TEMBL;

- KpaTKko OOOCHOBBIBaTb W OOBSICHUTH CBOM JEHCTBUS (TEKyIIME H
IUTaHUPYEMBIE);

- IHCaTh TPOCTHIC CBS3HBIE COOOIEHNUSI HA 3HAKOMBIE ITH UHTEPECYIOIHe
podeCCUOHATLHBIC TEMEI;

- TMPE3eHTOBATh MJEH OTKPBITHS COOCTBEHHOTO JieNia WM OM3HEC-U/ACIO B
podeCcCHOHATBLHON IEATeIHHOCTH;

- o(opMIIATH OU3HEC-TIIaH;

- pacCUMTBHIBaTh  pPa3Mepsl
KpeIUTOBAHHUS;

- OIpEeJIeIISITh MHBECTUIIMOHHYIO TIPUBJIEKATEIEHOCTE KOMMEPUECKUX HJIeH

BBITLJIAT oo IMPOUCHTHBIM CTaBKaM

YcerHblii onpoc
@pPOHTAIBHBIN OIIPOC
TectupoBanue
3ammra cooOmeHus
Brimonxenue
KOHTPOJIBHOH paboThI
3a4eT ¢ OLIEHKOM
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B paMKax Mpo¢)eCCUOHAIBHON IS TEIbHOCTH;
- 3amOJHATH AOKYMEHTHI IO PacYeTHO-KACCOBOMY OOCTYXHBaHHIO C
UCIOJIb30BaHUEM CPEJICTB PA0OTHI B TEKCTOBBIX, TAOIMYHBIX PEAAKTOPAX;

3HATh!

aKTyaJbHBIA TPO(ECCHOHANPHBI M COLMAIBHBI KOHTEKCT, B KOTOPOM
MIPUXOIUTCS paboTaTh U JKUTH;

- aNTOpUTMBI BHIMOJNHEHHS pPaboT B TPo(ecCHOHATBHOH W CMEKHBIX
001acTIX;

- MeToABI PabOTHI B MPOPECCHOHATEHOM B CMEXKHBIX chepax;

- CTPYKTYpY IUIaHa [T PELICHUS 3a/1a4;

- TIOPSZIOK OIEHKH PE3YJbTaTOB pelleHHsl 3ajad Mpo(ecCHOHaIbHOM
JIeSTENIbHOCTH;

- OCHOBHBIE METOJIbI U CpeICTBa cOOpa, 00pabOTKH, XpaHEHUSs, Tepeadd 1
HaKOIUICHUS! HHPOpMaIINY;

- TEXHOJIOTHIO TTO¥cKa nH(opMaIuu B cetu MHTEpHeT;

- HOMEHKIaTypa WH(OPMAIMOHHBIX WCTOYHUKOB, MPHUMEHAEMBIX B
po(heCCUOHATBHON IEATEIbHOCTH;

- IPHEMBI CTPYKTYPHUPOBaHUS WH(POPMAIIHT;

- (hopmat opopmiieHHS pe3ynbTaTOB MOUCKa HH(OPMAITIH;

- COZIEpKaHUE aKTyaJIbHOM HOPMAaTHUBHO-TIPABOBOM JOKYMEHTAIINH;

- COBpEeMEHHas Hay4Has ¥ MpoQecCuOHaAIbHAS TEPMUHOJIOTHS;

- BO3MOXHBIE  TpPaeKTOpUU  TMPO(PECCHOHANBHOTO  Pa3BUTHA U
caMo00pa3oBaHuUsL.

- 0COOEHHOCTH COLUAFHOTO U KyJIbTYPHOTO KOHTEKCTA;

- mpaBuia o(popMIIEHHS TOKYMEHTOB U TIOCTPOEHUS YCTHBIX COOOIIEHUH.

- Ha3HAa4YeHHE, COCTaB, OCHOBHBIC XaPAKTEPHUCTHUKU OPTaHU3AI[MOHHOW U
KOMITBIOTEPHOM TEXHHUKY;

- OCHOBHBLIC KOMIIOHCHTBI KOMIIBIOTCPHBIX CeTefI, MIPUHIIAIILI MaKeTHOM
nepeiavyn JaHHbBIX, OPTaHU3AIHI0 MEKCETEBOIO B3aMMO/ICHCTBUS;

- Ha3HAYCHUC U MPUHOUIILI HUCIIOJIB30BaHHUA CUCTEMHOTO U IPUKIIAAHOTO
MIPOrPaMMHOI0 00ECIICUCHUS;

- MIPUHIIUIIBI 3aIUTHl THPOPMAIIMH OT HECAHKITHOHUPOBAHHOTO AOCTYTIA;

- TPaBOBbIE aCMEKThl WCIOIH30BaHHUS WH(GOPMAIMOHHBIX TEXHOJOTHHA U
MIPOrPaMMHOI0 00ECIICUCHUS;

- OCHOBHBIE TIOHSTHS aBTOMAaTU3UPOBAHHON 00pabOTKN MH(POPMAIIHH;

- HalpaBIlIeHUS aBTOMATH3aIMA OAHKOBCKOH JIEATEIHHOCTH;

- Ha3HAUCHHUEC IMPUHIMUIIBI OpraHu3alluid MW OSKCILTyaTalluu 6aHKOBCKI/IX
UHQOPMAIMOHHBIX CHCTEM;

- OCHOBHBIE  yrpo3bl, METOAbBl W  TPHHIOUNB  oOecredeHus
WHPOPMAIMOHHOHN 0€30MTaCHOCTH.

- JIEKCHYECKUU MHWHUMYM, OTHOCSIH.[PIﬁCSI K OIMMCaHUuI0 IMMpEAMETOB, CPCIACTB
Y TIPOLIECCOB MPO(ECCHOHATBHOM JesSITENbHOCTH;

- IpaBUJIa YTEHHUS TEKCTOB NMPO(ECCHOHATBHON HANPaBIEeHHOCTH;

- IIOPAAOK BBICTpanBaHUA MPE3CHTALIUN,

- KpeIUTHbIE OAHKOBCKHUE MPOIYKTHI;

- OCHOBHBIE METOHBI, CIIOCOOBI W CpencTBa pPadOTBl B TEKCTOBBIX,
rpadu4ecKuX, TaOIUYHBIX PEIAKTOPAX

- TEXHOJIOTUIO PCHICHUA q)HHaHCOBBIX 3aa4 C HCIIOJb30BAaHHEM
TaOJMYHOTO  pEeNaKkTopa WM  CICHUaIM3UPOBAHHBIX  MPOrPAMMHBIX
NpoAyKTax OaHKa
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| - COACPIKAHNC U CYIITHOCTD YIIPABJICHUS I/IH(I)OpMaLII/IOHHBIMI/I PUCKAMHU |

OO01mue KpUTEPHH OLICHKH Pe3y/IbTATOB OCBOCHHUS M CUMIIIMHbBI

B yCTHBIX W THCHMEHHBIX OTBETaX, OOYUYAIOUIMXCS HAa MNPAKTHYECKUX 3aHATUAX, B
COOOLIEHUAX U JOKJIanax, 3CCe M APYrux (opMax ayIuTOPHOH M CaMOCTOATENBbHOM paboThl, a
TaKKe B TEKYIIMX KOHTPOJBHBIX padOTaX YYMUTBHIBAIOTCSA: TNyOMHA 3HAHWUN, BIIAJCHHUE
HEOOXOUMBIMU YMEHUSMH (B 00BbEME MPOrpaMMbl), JOTMUYHOCTh M3JI0KEHUSI MaTepuiia, BKIIIOYast
0000111eHus1, BBIBOJIBI, COOJIIOJICHHE HOPM JIMTEPATypHOU pPEUH.

OneHKy «OTJIMYHO» 3acilyXHBaeT oOydarouiuiicsa, TBEPAO 3HAIOIIMH IPOrpaMMHBIN
MaTepHal, CUICTEMHO M TPAMOTHO M3JIATaloUINid €ro, JEMOHCTPUPYIOMUNA HEOOXOAUMBIH ypOBEHb
KOMIIETEHIIMM, 4ETKUE, CXKATble OTBEThl Ha JIOMOJIHUTENIbHBIE BOINPOCHL, CBOOOJHO BIAJCHOILUI
MOHATUMHBIM aIlIapaToM.

OneHky «X0pomo» 3aciaykMBaeT OOYyYaroIIWiCs, NPOSBUBIIMN IOJHOE 3HAHHE
IPOTPAaMMHOTO MaTepHaja, JIEMOHCTPUPYIONMHA CcPOpPMHUpPOBaHHBIE HA JOCTATOYHOM YPOBHE
YMEHMsI U HAaBBIKH, YKAa3aHHbIC B IIPOrpaMMe KOMIIETCHLHH, JOIYCKAIOIIMNA HENPHUHLIUIINAIbHBIE
HETOYHOCTH IIPU U3JI0KEHUH OTBETA HA BOIIPOCHI.

OLeHKY «yJAOBJIETBOPUTEJBLHO» 3aCiy)KUBaeT OOydaromuicsi, OOHApyKUBLIMHA 3HAHUA
TOJIbKO OCHOBHOIO MaTepuaja, HO HE€ YCBOMBIUMKA JeTajaM, JONYCKAloUIMi  OmuOKu
NPUHIUIHAIBHOTO XapaKTepa, JeMOHCTPUPYIOIUI He 10 KOHIA C(OPMHUPOBAHHBIE KOMIIETEHIINY,
YMEHUS CUCTEMATU3UPOBATh MAaTEPHUAII U JEJIaTh BBIBOJBI.

O1eHKY «Heyl10BJIeTBOPHUTEIbHO0) 3aCiIy)KUBaeT 00Yy4aroluiics, HE YCBOUBIIMM OCHOBHOI'O
CoJlep’KaHusl MaTepualla, HE yMEIOIUNH CHUCTEMaTU3UpoBaTh MHPOPMAIUIO, J1€1aTh HEOOXOAUMbIE
BBIBOJIbI, YETKO ¥ TPAMOTHO OTBEYaTh HA 3a/laHHbIE BOIIPOCHI, JEMOHCTPUPYIOLINI HU3KUHA YPOBEHb
OBJIA/ICHUST HEOOXOIMMBIMH KOMIICTCHITUSIMH.

Hepeqeﬂb BOIIPOCOB JIA IMOATOTOBKH K 3a4Y€Ty C OLIEHKOM 10 yqeﬁﬂoﬁ AUCIHHUIIJINHE:

1. Onpenenenre MHPOPMALMOHHBIX TEXHOJIOTUH U HHPOPMALIMOHHBIX CUCTEM.

2. OCHOBHBIE PUHIIMIIBI, METOBI H CBOMCTBA HH(POPMAITMOHHBIX TEXHOJIOTHH.

3. Buasl ”HPOpPMALMOHHBIX TEXHOIOTUH.

4. 3HaueHue MHPOPMAIIMOHHBIX TEXHOJIIOTHIA B PO(eCcCHOHABHOM 1€ TENbHOCTH.

5. Ha3nauenue, BO3MOXXKHOCTH, 00JIaCTH MPUMEHEHHsI, 0COOEHHOCTH HCIIOJIb30BaHMS B
npodeccuoHanbHOM AesTeNbHOCTH 0pucHBIX npuioxeHuit Microsoft Office.

6. Co3nanue nokymeHToB B MS Word.

7. Pa6ota co cnuckamu MS Word.

8. Odopmiienne TuTynbHOro aucra B MS Word.

9. ITonsarue cruneit B MS Word.

10. [Tanens uactpymentoB MS Word.
11. Pa6ora ¢ Tabnuamu B MS Word.
12. Pabota ¢ rpaduxoit MS Word.

13. [Toctpoenue nuarpamm u rpadpuxos MS Word.

14. OcHoBsl pabotel B MS Excel.

15. Co3nanue cinoxHbIx Tadbaun B MS Excel.

16. Pab6ota ¢ popmynamu B MS Excel.

17. Uro Ttakoe mpeseHtanus? Kak 3amyctute Microsoft PowerPoint? Kakue mnytu
co3zaHus npeseHranuii npeyiaraer PowerPoint?

18. Kakue pexxumbl paboTsl ¢ npezentanueii umeer PowerPoint? B uem npeumymiecrsa
Y HEJIOCTATKH Ka)KJI0TO pexuma?

19. KakoBo Ha3znauenue oOiactelr okHa PowerPoint B 0OBIYHOM pekHMe: CTPYKTYpHI,
claiga, 3aMeTOK?

20. C kako# 1enpio ucnosb3yercst 00bekT WordArt?

21. C kaxo¥i Lenbl0 UCTIONB3YIOTCS 00pa3ubl odopmieHus cnaiios? Yem orminuyaroTcs

oOpaser| ciai10B U 00paselr 3aroJJ0BKOB?
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22.
23.
24.
25.

Kak BcraButh Tabnuiy Word nnn Excel B mpe3enTanuio?

KakoBbI 0COOEHHOCTH HCIIOIB30BaHMS OPraHU3alMOHHOM auarpammel B PowerPoint?
UTto Takoe aHUMAalIMsl, KaK BBIITOJIHIETCSl HACTPOMKa aHUMAIUK ciiaiiia?

CpaBHuTe TpH croco0a IMoka3a ClIai0B Ha dKpaHe: YIPaBIsSEeMbIH TOKIATIMKOM

(TIOTHBIN 2KpaH, OKHO), aBTOMATHYECKHi, chepa 1 0COOEHHOCTH UX MTPUMCHECHHUS.

26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.

Uto Takoe Bbi1aun 1 3aMeTKU? C KaKo# LEIbI0 UX pa3faroT ayJuTopun?
Kaxkue Bbl 3HaeTe BapuaHThI TOKa3a npe3eHTauu? Yem onu otauvarorcs?
Urto Takoe mabdiion opopmieHus ciaaiiaa? Yto BXogUT B cocTaB madioHa?
Uem oTiinyaetcst 00paselr Cnai1oB oT oOpasiia 3arooBKoB?

JlokanbHble ceTu nepeaaun AaHHbIX. Kiaccudukanus ceTei.
PernonanpHbIe U TI100aTBHBIE CETH.

[Tonxmouenue k cetu Internet, agpecanus, IPOTOKOJIBI IEpeIauy JaHHBIX.
[Touckossie cucremsl. [lonck nHGpOpMALIUU B CETH, S3BIK 3aIIPOCOB.
DneKTpoHHas mouyTa. AJpecaluu B CETH.

[IoHsiTHE TPOTOKOJIOB B CETH.

Uctopus Bo3uukHOBeHUs1 IHTEpHETA.

3ammTa nHGOpPMAILIUU B CETH.

3amuTa KOMIBIOTEPHBIX CUCTEM OT BUPYCOB U BPEIOHOCHBIX TPOrPaMM.
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