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1. IACIIOPT PABOYEM MPOT'PAMMBI YYEFHOU U CITATLIMHBI _
OI1.07 UH®OPMAIIMOHHBIE TEXHOJIOI'H B TIPO®ECCUOHAJIBHOU
JAEATEJIBHOCTH

1.1. Ob6aacTs npuMeHeHus1 padoyeil NporpaMMsl

PaGouass nmnporpamma y4yeOHOW aucuuminHbl  «MH}OpManuoOHHBIE TEXHOJIOTUH B
npoeCCUOHATBHON JIeATENFHOCTHY SBJISIETCS YacThIO INPOrpaMMbl TOATOTOBKU CIIELUAINCTOB
cpennero 3BeHa B coorBercTBHM ¢ ®I'OC CIIO m TIOOII CIIO mo cmnemmanbHoctn 43.02.15
IToBapckoe U KOHAUTEPCKOE JIETIO0.

[Ipu peanuzauuu nporpammbl yuyeOHOW aucuMIUIMHBL «VH(pOpMalMOHHbIE TEXHOJOIMU B
npoeCCUOHATBHON JIEATENBHOCTHY» MOTYT OBITh HCIIONB30BAHBI pa3M4Hble 00pa30BaTENbHBIC
TEXHOJIOTUM, B TOM YHCJIE JJIEMEHTbl JUCTAHLUOHHBIX OOPa30BaTENbHBIX TEXHOJOTHH,
AIIEKTPOHHOT'O O0YYEHUSI.

1.2. MecTo y4eOHOIi TUCHUIUIMHBI B CTPYKTYpPe NPOrpaMMbl NOATOTOBKH CHENUAJNCTOB
cpeaHero 3BeHa (Jajiee  00pa3oBaTeJIbHOW  MPOrpaMmbl).  ydeOHas  JUCHHUILIMHA
WupopMalilnoHHbIE  TEXHOJOTMM B NPO(ECCHOHAIBHOW  JESATENIBHOCTH  OTHOCUTCA K
npodeccuoHaNbHOMY IUKITY 001IenpodeCcCHOHaTbHBIX AUCHUTIINH.

1.3. lean u 3a1a4M y4eOHOIl AMCHMILUIMHBI — TPeGOBAHUSI K pe3yJIbTAaTaM OCBOEHUS
Y4eOHO# JMCIUIIUHBI:

B pe3ynbrate ocBoeHUs y4eOHOMN AUCHUILIMHBI 00Y4aIOLIUICs JOKEH YMeTh:

— MOJIb30BaThCsl COBPEMEHHBIMU CPEICTBAMH CBS3M W OPITEXHUKOW; 00padaThIBaTh
TEKCTOBYIO M TAOJMYHYIO WH(OPMAIIHIO;

— UCMOJb30BaTh  TEXHOJIOTUM cOOpa, pa3MEIIeHus, XpaHeHMs, HaKOIUICHUS,
npeoOpa3oBaHus U Mepelavyd JaHHBIX B IPO(PECCHOHATHLHO OPHEHTUPOBAHHBIX WH(POPMAIMOHHBIX
cucremMax;

— HCIOJIb30BaTh B MPO(ECCHOHABHOM EATENbHOCTH Pa3IN4HbIe BUAbI IPOTPAMMHOIO
oOecrnieyeHus, IPUMEHSTh KOMIIBIOTEPHBIE U TEIEKOMMYHUKAIIMOHHBIE CPEJICTBA;

— obecreunBaTh HHPOPMALMOHHYIO 0€30MaCHOCTb;

— NPUMEHSATh AaHTUBUPYCHBIE CPEACTBA 3allIUTHl HH(POPMAIIUH;

— OCYILECTBIATH MOUCK HEOOXOUMOM MH(OpMAIIHH.

B pe3ynbrate ocBoeHUs yueOHON AUCIUIUIMHBI 00YJarOIIUIiCs JOKEH 3HATD!

— OCHOBHBI€ [TOHATHS aBTOMaTU3UPOBAaHHON 00pabOTKU MHPOpMAIIHH;

— o0HIMil cocTaB M CTPYKTYPY HEPCOHANbHBIX KOMIIBIOTEPOB M BBIYMCIUTEIBHBIX
CHUCTEM;

— 0a30BbIE CUCTEMHBIE IPOrPaMMHBIE MPOAYKTHI B 00JacTH Hpo¢ecCHOHaTbHON
JeSITEIIbHOCTH;

— cocTaB, (YHKIMM M BO3MOXHOCTH HCIIOJIB30BaHUS MH(POPMALMOHHBIX U
TEJIEKOMMYHHUKAIIHOHHBIX TEXHOJOTHH B MPO(PECCHOHANTBHON JesITeIbHOCTH; METOJbl M CPEICTBA
cbopa, 00pabOTKH, XpaHEHHUS], Tepeladll U HaKOIUIEHUS WH(OPMaLINK;

— OCHOBHBIE METO/IbI ¥ IPHEMBI 0OecrieueHus! UH(HOpMAIIMOHHON 0€30IacHOCTH.

B pesymbraTte OCBOEHHMS JMCHUIUIMHBI OOyYarolIMHCS JOJDKEH 007ajaTh OOIMMH
KOMIIeTeHI[USIMHU, BKIIIOYAIOIIMMHU B ce€0s1 ClIOCOOHOCTbD!

OK 01. Bsibuparp cnocoObl pemeHus 3a1ad4  Mpo(ecCHOHATBHOW  AEATeIbHOCTH
MPUMEHUTEIBHO K Pa3IMYHBIM KOHTEKCTaM

OK 02. OcymiecTBasATh NOUCK, aHAJIM3 U MHTEPIPETAMI0 HHPOPMALIUU, HEOOXOTUMOMN IS
BBITNIOJTHEHUS 33/1a4 MPOodeCCHOHATBHON JesITeIbHOCTH

OK 03. IlnanupoBaTh U pealn30BbIBaTh COOCTBEHHOE NPO(ECCHOHAIBHOE M JMYHOCTHOE
pa3BUTHE

OK 04. PaboraTh B KOJUIEKTHBE U KOMaH€, 3()(HEeKTUBHO B3aUMOJICHCTBOBATh C KOJUIETaMH,
PYKOBOJCTBOM, KJIMEHTAMH



OK 05. OcyuiecTBisTh YCTHYIO U MMCBMEHHYK0 KOMMYHHUKAIIMIO Ha TOCYIapCTBEHHOM SI3BIKE
Poccutickoit denepariu ¢ y4eToM 0COOCHHOCTEH COIMAIbHOTO M KYJIBTYPHOTO KOHTEKCTA

OK 06. IIposBasATh Ipaxk1aHCKO-NATPUOTHUECKYIO IO3ULHIO, IEMOHCTPUPOBATH OCO3ZHAHHOE
IOBEJICHUH Ha OCHOBE TPAJMIIMOHHBIX OOIIEUEIOBEUYECKUX LIEHHOCTEH

OK 07. CopneicTBOBaTh COXPAaHEHHUIO OKPYXKAIOWIEH Cpelbl, pecypcocOepekeHHIo,
3¢ ($eKTUBHO AEHCTBOBAThH B UPE3BBIYANHBIX CUTYaLUAX

OK 08. Hcnonp3oBarh cpenctBa (U3NYECKOH KYJIBTYpBI JIi COXpPAHEHUS W YKPEIUICHUS
3JI0pOBbsl B Ipoliecce NPOPecCHOHANbHON AEATENbHOCTH U MONJEPKAHUSA HEOOXOAUMOro YPOBHS
($u3nIeCcKoil MOArOTOBICHHOCTH

OK 09. Mcnonb3oBaTh HHGOPMAITHOHHBIC TEXHOJIOTUH B MPOGECCUOHATBHOM JIEATETLHOCTH

OK 10. Ilomp3oBaTbcst NPO(PECCHOHANBHON JOKYMEHTAllMeld Ha TOCyIapCTBEHHOM U
MHOCTPAHHOM SI3bIKAX.

OK 11. [InanupoBaTh NpeanpUHAMATEIbCKYIO ACSITEIHLHOCTD B IPOGECCHOHATBHON cdepe.

B pesynbrare  OcBOeHMs ~ JUCHMIUIMHBI  oOydarouuiics — Jo/pkeH — oOnajarthb
npogeccHOHAIBLHBIMHM KOMIIETeHIIMAMH, BKIFOYAIOUIIMHU B ce0s1 CIIOCOOHOCTH:

I[IK 6.1. OcymectBuarte pa3pabOTKy acCOPTUMEHTAa KYIMHAPHON M  KOHIUTEPCKOMN
OPOAYKIMH, Pa3IMYHBIX BHJOB MEHIO C YYETOM TMOTPEeOHOCTEH pa3IMyYHBIX KaTeropui
notrpedureneii, BUI0B U PopM 0OCITyKUBAHHUS.

I[IK 6.2. OcywmecTBisaTh TeKyllee I[UIAHUPOBAHUE, KOOPAMHALUIO  JIEATEIbHOCTH
HOJYMHEHHOI'0 MIEPCOHAJIA C YUYETOM B3aUMOJCHCTBUS C IPYTUMHU MOAPA3CIECHUSIMH.

1K 6.3. Opranu3oBbIBaTh peCypCHOE OOECIieUeHUE AEATEIbHOCTU OJYMHEHHOT O IIEpCOHAIA.

I1IK 6.4. OcymiecTBiATh OPraHU3aLMI0 U KOHTPOJIb TEKYLIEH NesITeIbHOCTH MOJYMHEHHOIO
HepcoHaIa.

1.4. PexkomeHayeMoe KOJMYECTBO 4YacOB HAa OCBOeHHMe padoueil mporpamMMmbl yueOHO
AUCHUILIMHBI:

O0beM oOpa3oBaTelbHOM porpamMmbl — 144 vaca, B TOM 4HCIIe:

- 00beM paboTHI OOyUAIOIUXCS BO B3aUMOACHCTBUH ¢ TipernoaaBareneM — 126 yacos;

- caMocCTosTeNbHAs paboTa oOyJarorierocs - 18 wacos.



2. CTPYKTYPA U COAEP KAHUE YUEBHOW JUCIHUILIMHBI

2.1. O6beM yueOHOI TUCIUNITUHBI H BH/IBI Y4eOHOI padoThl

Bun yueOHo# padoThI

O0BbeM yacoB

O0beM 00pa3oBaTeIbHON MPOrpaMMbl 144
CymmapHasi yueOHasi HATPY3Ka BO B3aHMOJICHICTBHH ¢ NpenogaBaTejieM 126
B TOM YHCIJIE:
TEOPETUIECKOE O0yUeHUE 22
MIPAKTHYCCKUE 3aHITH 104
CamocrosiTejibHas padoTa 18
B TOM YHCJIC:
MOJITOTOBKA MaTepHalia K MPe3eHTAuN 2
MOATOTOBKA COOOIIEHUS 10
pabota ¢ yueOHOH TuTepaTypoil 4
WH/IMBUIyAIbHOC 33JJaHHE 2

[TpomexyTouHas atTectanus B 6 cemectpe B popme nuddepeHmpoBanHoro 3auera, B 4,

cemectpax JIOK




2.2. TemaTH4ecKHUii IJIAH U cOep:KaHNe YUeOHOH AU CHUIIMHBI

HaumeHoBaHue Conep:kaHue y4eOHOT0 MaTepHuaJia, MIPaKTUYeCKNe 3aHATHS, CAMOCTOSITe/IbHAsI padoTa Oo0bem YpoBeHb
pa3esioB U TeM o0yyaromuxcs 4acos OCBOCHMS
1 2 3 4
4 cemecTp 6/28/0
BBenenue Jlekumsi, TeopeTnyecKoe 3aHsATHE
Llemn, 3agauum  y4yeOHOM  AMCUMIUIMHBL.  3Ha4eHHWE HHGOPMAIMOHHBIX  TEXHOJIOTMH B 2
npo¢ecCHOHATIBHON 1S TEIbHOCTH
Pa3nen 1. ABToMaTH3HpoOBaHHAsi 00pad0TKa HHGOpPMaHH 4/6/0
Tema 1.1. OcHoBHble | JIekuuM, TeOpeTHYECKUE 3AHITHUSI 1
HOHATHUS [Tonsatue 006 wuHGpOPMALMOHHBIX @poleccax U TexHoJorusx. MHdopmanuoHHele U 2
KOMMYHHKAIIHOHHBIE TeXHOJIOTHU. OCHOBHBIE BU/Ibl HHPOPMALMOHHBIX TEXHOJIOTHUI
OcHOBHBIE MPHUHLUIBI, METOABl U CBOMCTBa MH(pOPMAIMOHHBIX TexHonorui. Knaccupukanus 2
MH(POPMAIMOHHBIX TEXHOJIOTUH
Tema 1.2. IlpakTHyeckne 3aHATHS 2
Kommnerorep - enunpii | Kommprorep — OCHOBa HMH()OPMAIMOHHBIX — TEXHOJOTUH. APXUTEKTypa IEpCOHAIBHOTO 2
IpOTrpaMMHO- kommnbrotepa. Ilporpammuoe obecnieuenue I1K
anmnapaTHbIi Onepannonnas cucrema. I'papuyeckuit untepderic. O6mme TpUHIMIBI pabOThl ¢ 000JOYKAMHU 2
KOMILJIEKC pa3HbIX ONEPaIlMOHHbBIX CHCTEM
[TpriMeppl KOMIUIEKTAllMM KOMITBIOTEPHOTO paboyero Mecrta B COOTBETCTBMM C IIEJIIMU €O 2
UCIIOJIb30BaHUs B MPO(eCCHOHAIBHOM NesITeIbHOCTH
Paznen 2. Ba3oBble cucTeMHble NPOrpaMMHbIe NPOAYKTHI M MAaKeThl NPUKJIAAHBIX NPOrpaMM B 00JIaCTH 12/80/14
npodhecCHOHATIBLHOM 1eSITeJIbHOCTH
Tema 2.1. TexctoBeie | [IpakTHyeckoe 3aHATHE 2
MPOIIECCOPBI. [Tpodeccuonanproe ucnonb3oBanue MS Office. Tpunoxenuss Microsoft Office (Word, Excel, 2
Microsoft Word Access, PowerPoint, OneNote, Outlook, InfoPath u Publisher): Ha3HaueHue, BO3MOKHOCTH,
00JacTu MpUMEHEHHsI, 0COOEHHOCTH MCIIOIb30BaHMsI B MPOPECCHOHATBHOMN 1€ATEeIbHOCTH
IlpakTHYeckHe 3aHATHA
O0630p COBPEMEHHBIX MPOrPaMM 00PaOOTKH TEKCTOBBIX JOKYMEHTOB 2
MSWord. Pabora Ha TeKCTOM, peakTHpOBaHKe, HOpMaTUPOBAHUE 2
MSWord. Ipuembl m cpeacTBa aBTOMaTH3alMK Pa3pabOTKH JTOKYMEHTOB: CITUCKH, KOJOHKH, 2
CTeIHaTbHBIE CHMBOJIBI
MS Word. BBo cCHMBOJIBHBIX BBIpRKEHUI ¢ TOMOIIBIO peAakTopa GopmMy 2
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MSWord. TI'paduyeckre BO3MOKHOCTH TEKCTOBOro Iporeccopa. Co3gaHue pPeKIaMHOIO 2
npocnekra kade (pecropana) B MS Word
MSWord. TIpeacraBnenue uHpOpManuud B TabnuuHoi ¢opme. Hcnoap3oBanue (yHKIHN I 2
pacueToB B TAOIHIIAX
MSWord. Opranu3anioHHbie JdarpaMMbl B JOKyMeHTe. Mcnoap3oBanue GyHKIUN IS pacyeToB 2
B Tabnunax. OpraHu3aluoHHbBIE TUArPAMMBI B TOKYMEHTE
CosgaHue ¥ pelakTHpOBaHKE JeI0BOro qokymernra B MS Word 2
MS Word. Ctunm: coznanue, paboTta co CTHISIMU 2
KommiekcHoe ucnonb3oBanre Bo3moxxkHocTeir MSWord mis coznanus JoKymeHTa 2
5 cemecTp 6/30/8
Jleknum, TeopeTnyecKue 3aHATUSA 1,2, 3
[Tpuembl pa3pabOTKM TEKCTOBBIX JOKYMEHTOB (TpeOoBaHHMS K O(OPMIICHHIO 3aroJIOBKOB, 2
WLTIOCTPAIHA, TaOIHI, IPHIIOKEHUH, OHOIHOoTpaguuecKoMy CITUCKY)
CpencTBa aBTOMATH3alUU Pa3paOOTKH TEKCTOBBIX JOKYMEHTOB: OIJIABJICHUE, WCIIPABJICHUS, 2
BBIHOCKH, TPAMCUAHUS
IIpakTH4yeckue 3aHATHS
MSWord. I11a6nonsl: co3panue, paboTa ¢ madbIoHaMu 2
Coznanne mabioHa MeHIO Kade (pectopana) 2
Co3naHue BU3UTKH CTOJIOBOM, Kade (pecTopaHa) 2
Odopmitenne nokymenraiuu kade (pectopana) cpeacteamu MSWord 2
CamocrosiTeibHast pabdoTra: TOATOTOBUTH coobmenue 1o Teme «lIpodeccuonanpHoe 3
ucnosszoBanue MSWordy
Tema 2.2. Jleknusi, TeopeTnvyecKoe 3aHATHE 1,2,3
TabnuuHbIi OcHoBBI paOOTHI B MEKTPOHHBIX Ta0iMIax. OCOOEHHOCTH UCHOIb30BaHUS B MpodeccnoHaNbHOM 2
npoleccop: JESITENIbHOCTH
JJICKTPOHHBIC CamocrosiTejibHAasi padoTa: TOArOTOBUTH coobmenue 1o Teme «lIpodeccuonanpHoe 3
Tabmuiel. Microsoft | ucnonszosanue MS Excel»
Excel IpaKkTHYecKHe 3aHATHS
MS Excel. BBon u penaktrpoBanne TaHHBIX. ABTOMATH3aIMs BBOJIA B AJICKTPOHHBIX TaOIUIIAX 2
MS Excel. Pacuetnsie onepanuu B MS Excel 2
MS Excel. Mcnionb3oBanne OCHOBHBIX MaTeMaTHueckux (ynkuuii B Excel 2
MS Excel. Pabota ¢ popmynamu. OTHOCHTENbHAS M a0COIIOTHAS aJIpecaris 2




CamocrosiTeIbHAsE padoTa: WHAMBUAyalbHOE 3amaHue «Co3/aTh KaJIbKYJIALUOHHYIO KapTy
omrona B MS Excely»

IIpakTnyeckue 3ansaTus

MS Excel. PacueT TeXHUKO-35KOHOMHUYECKHX IOKa3aTeNel IesTebHOCTH pecTopaHa 2

MS Excel. Cpeactsa rpadudeckoro npeacTaBieHUs JaHHbBIX 2

MS Excel. [Toctpoenue auarpamMm mocenieHus: pecTopaHa 3a 3aJaHHbIN epUo/T 2

MS Excel. Hcnosnb3oBaHHe 53JIEKTPOHHBIX TaOMWI] Kak 0a3 JaHHBIX: IOHATHE O CIIUCKE, 2

COPTHPOBKA, (PMIbTpaLus

MS Excel. Csi3anHbIe Tabauipl. PacueT mpoMexyTOYHBIX HTOTOB 2

MS Excel. Co3nanue 31eKTpOHHOM Tabau1Ibl, KaK 6a3bl JAHHBIX C JAHHBIMU O PECTOPAHEe 2

KomrutekcHoe ucnosb3oBanue BozMoxkHoctedn MSEXcel mist co3nanust nokymeHTa 2

6 cemecTp 10/46/10

Tema 2.3. Jleknus, TeopeTnyecKoe 3aHsATHE 1,2, 3
KommbrorepHbie Microsoft PowerPoint - coBpeMeHHbIE CTIOCOOBI OpraHU3aluH PE3CHTALUN 2
HpC3CHTAMH. IIpakTH4yeckue 3aHATHS
Microsoft Power IIpencrasnenue npesenTtanuy. Co3aHue MHTEPAKTHBHON NPE3eHTaUH 2
Point Pa3pa0oTka u co3jlaHue UHTEPaKTUBHOM NPEe3eHTAMN HA TEMY «3HAMEHUThIE KYXHU MUPay 2

CaMmocTosiTeibHasi paboTa: MOATOTOBKA MaTepuala K npe3eHranusM HoBble 010712 B pecTopaHe 2

u CoBpeMeHHBbIe CIOCO0BI 00CITYKUBAaHUS B pECTOpaHe

IIpakTHyecKue 3aHATHSA

Co3naHue pekjIaMHOM nmpe3eHTanuu Ha TeMy «HoBble 6111012 B pecTopaHe» 2

Coznianue npeszeHtanuu Ha TeMy «COBpeMEHHbIE CrIocO0bl 00CITYKUBAHUS B PECTOPAHE 2
Tema 2.4. IIpakTHYeckHe 3aHATHA 2
Hacronbnas 3HaKOMCTBO C HacCTOJIbHOM u3aarenbckoit cpenoir MS Publisher. OcHOBHBIE BO3MOXHOCTH CpEJIbI. 2
u3aTebCKast CpaBuutenbHas xapaktepuctuka MS Word u MS Publisher
cucrema. Microsoft Pabota B mporpamme Microsoft Publisher: unrepdeiic, padora ¢ mabnoHaMu JOKYMEHTOB. 2
Publisher Co3lanne MpOCTHIX MyOIMKALMI: MPHUITIAIIECHUS, KaleHIApH, OObABICHNS, BUSUTHBIE KAPTOUKH,

pe3oMe

MS Publisher. Co3nanue MeHI0 pecTopaHa 2

MS Publisher. Co3nanme pekiiaMHOro OyKiera pecTopaHa 2
Tema 2.5. [TakeTs! Jleknum, TeopeTnyecKue 3aHATUS 1,2,3
MPUKIIATHBIX WNndpopmannonnas cucrema 1C «Ob6menuT» 2
pOrpamMM B 001aCTH | ApromarusuposanHas cucrema 1C «Pectopany 2




npodeccuoHanbHOM
JeATETbHOCTH

IIpakTnyeckue 3ansaTus

CocraBicHue U IMMOJIy4YCHHUC OTUYETOB O ACATEIBHOCTH pecToOpaHa

Pa6GoTa ¢ KAJIbKYJIIMUOHHBIMUA KapTO4YKaMH, MCHIO, ce0eCTOMMOCTBIO

YuéT NBUKEHUSA TOBAPOB: MIPUXOJ, PACX0J, BHYTPEHHHE NIEPEMELICHUS, BO3BPATHI, CIIMCAHUS

Komnrerorepnas nporpamma «KanbKynsaTop KaJTOpUHHOCTH TUTAHUSI

Kommprorepras nporpamma «OptiFO0d - MeHI0 U KabKyJIsius OIr01»

Komnerorepnas nporpamma «l[Iutanue 1000 Girony»

CamocrosiTeibHast padora: padora HajJ y4yeOHBIM MaTepuanoM, OTBEThl HA KOHTPOJIbHBIC
BOIPOCHI

AINNININININ

Paznen 3. Bo3MoxkHOCTH MCHOJIb30BAaHUS HMH(POPMAIMOHHBIX M TeJIeKOMMYHUKANMOHHBIX TEXHOJIOTHH B
npo¢eccuoHAIbLHOM 1esITeJbHOCTH U HH(popMannoHHas 0e301aCHOCTh

4/18/4

Tema 3.1.
KoMnbsrorepHsie cetu

JIeKIlI/II/I, TCOPECTHYCCKHUC 3AHATUSA

OnpeneneHne 1 Ha3HaYeHHE KOMIBIOTEPHBIX ceTel. OCHOBHbIE KOMIIOHEHTHI KOMIIBIOTEPHOH CETH

Knaccudukanus koMmmbploTepHbIX ceTeil. Tomomorusi ceTH, OCOOCHHOCTH TMOCTPOEHUS CEeTH.
JlokaJibHBIE M OTpacieBbIe CeTH B chepe MpoPecCHOHATBHON JIeITeILHOCTH

Tema 3.2.
I'mobGanpHas ceTh
WNHuTrepuer

HpaKaneCRoe 3aHATHE

I'mo6anbnas cetb MaTepHer. CepBucel HTEpHET

CamocrosiTesibHasi padora: TMOATOTOBUTH cooOmenue 1o Teme «llonoxkurensHble U
OTpHIIaTeNbHbIE CTOpOHBI HTEpHET»

HpaKanecm[e 3aHATHSA

DnekTpoHHas moura. PaznudHble moYToBEIE MporpamMmbl. OTHpaBKa U MOTyYeHHe MHCceM U (aiinoB
10 AJIEKTPOHHOM MTOYTE

Opranuzanus noucka B MHTepHeT. CrpaBOuHO-MOUCKOBBIE MHPOPMALMOHHBIE cucTeMbl. [lonck
nH(popmannu B IHTepHEeTe ¢ NCIO0JIb30BaHUEM OUCKOBBIX CUCTEM

Hcnons3oBaHue HHTCPHET-PECYPCOB NIPpU NPOABUKCHHUUN PCCTOPAHHBIX YCIIYT

I/IHCprMCHTaJIbHBIe CpeacCTBa CO3JIaHUSA WEb'CTpaHI/ILI. OcHOBEI IMPOCKTUPOBAHUSA Web-CTpaHI/IH

Co3nanne Web-crpanuibl pectopana

2,3

Tema 3.3. OCHOBBI
MH(OPMAaLIMOHHON U
TEXHUYECKOM
KOMITBIOTEPHOU
0e30ImacHOCTH

IIpakTHYeckoe 3aHATHE

MCTOHLI U CPCACTBa 3alIUThI I/IH(i)OpMaHI/II/I OT HCCAHKIIMOHHUPOBAHHOI'O AOCTYIIAa U HM3MCHCHUA
CTPYKTYP B KOMIIBKOTCPHBIX CUCTCMaAX

CamocrosiTe/ibHasi padoTa: MOJATOTOBUTH COOOIIEHHE M0 TeMe «3aKOHOIaTeIhCTBO B Poccuu 1o
3alMTe aBTOPCKUX MpaB. KOMIbIOTEpHBIE TPECTYIIICHUS

IIpakTnyeckue 3aHsATHS

2,3

10




3aH_II/ITa KOMITBIOTCPHBIX CUCTEM OT BUPYCOB U BPCAOHOCHBIX IIPOIr'paMM

N

[IpaBoBbIE acCHEKTHl HCHOJB30BAHUSA HH(MOPMAIMOHHBIX TEXHOJOTMH W  IPOTPaAMMHOTO

obecneyeHus. DTUYECKUE U ITIPpaBOBBIC HOPMEI HH(bOpMaHHOHHOﬁ JCATCIIBHOCTH

Hroro:

144
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3. YCJIOBUS PEAJIM3AIIMA PABOYEM ITPOTPAMMbBI YYEBHOM JUCHUILIAHBI

3.1. TpeOoBaHMsA K MMHUMAJILHOMY MaTEePHAJbHO-TEXHUYECKOMY 00ecnedyeHHI0

Peanuzanus  mporpammbl  yyeOHOW  AMCLUMIUIMHBL — TpeOyeT  Hanmuuus  KaOuHeTa
UH(POPMALMOHHBIX TEXHOJIOTUN B TPOPECCHOHATBHOMN NESTETLHOCTH.

OO6opynoBaHue: 1ocka ydyeOHas, pabouee MECTO IpernoaaBaTelis, CTOJbl, CTYJbs (M0 YUCITY
00yJaromuxcs), TMIaKTHYECKH MaTeprall, KOMIUIEKT yueOHO-HATIAAHBIX TOCOOUH.

TexHuueckue cpencTtBa OOY4YEHHs: NEPCOHANbHBIE KOMIBIOTEPhl (0ObEIUHEHHBIE B
JIOKQJIBHYIO CETb, C BBIXO/I0M B MUHTEPHET), CPEJICTBA Ay JUOBU3yAIU3aLUU, MYIbTUMEAUATIPOECKTOP.

[TporpamMHoOe oOecnieueHue TUCLMIUIMHBL: OnepaluoHHas cucreMa Windows, MpUIIOKEHHUS,
oducusie nporpammbl Microsoft: Word, Excel, PowerPoint, Publisher.

[lpu peanuszauuu nporpaMMel yd4eOHOH IuCUMIUIMHBI VMH(OpMalMOHHBIE TEXHOJOIMHM B
npo(eCcCHOHANIBHOW JIESITEIEHOCTH MOXKET OBITh KCIIOJIb30BAaHO MporpamMMHoe obecrieueHue Big
Blue Button (BBB), Moodle, Sauck.

3.2. UudopmannonHoe odecneuyeHue o0yuenusi. IlepeyeHb pexoMeHAyeMbIX Y4eOHBIX
usnanmnii, UnTepHeT-pecypcos, 10NOJIHUTEIbHOH JTUTEPaTyPhI

OCHOBHBIE UCTOYHHUKHU:

1.  Kynpusnos, [. B. Undpopmanmonnoe obecrieueHue npopeccuoHanbHON AESTEIbHOCTH
: Y4eOHUK U MPAKTUKYM IS cpefHero mpodeccruonanbHoro odpaszoBanus / J[. B. Kynpusaos. —
Mocksa : U3natenscrBo HOpaiit, 2022. — 255 ¢. — (IIpodeccuonanproe odbpazosanue). — ISBN
978-5-534-00973-6. — URL : https://urait.ru/bcode/490839

2.  MaiiopoBa, E.B. HMH(}opmanmoHHbIe TEXHOJIOIMH B MEHEDKMEHTE : Yy4eOHUK U
MPAaKTUKYyM UIA CpeaHero mpodeccruoHanbHoro odpasosanus / E. B. MaiiopoBa [u ap.] ; moxg
penakuueit E. B. MaiiopoBoii. — MockBa : M3marenbctBo IOpaitt, 2022. — 368 c. —
(ITpodheccuonanpHoe oOpasoBaHmue). — ISBN 978-5-9916-9005-8. —URL
https://urait.ru/bcode/491671

3. Muxeesa, E. B. IndopmanmonHble TEXHOIOTUN B NPOPECCHOHATBHON AEATENbHOCTH:
yU4eOHUK ISl CTYJ. yupexaeHuil cpen. npod. oopazoBanus / E.B. Muxeesa, O.l. Turosa. — 4-¢
u3., crep. — M.: MU3natensckuii neHTp «Akagemus», 2020. — 416 c.

4. CoseroB, b.f. WudpopmanroHHbIE TEXHOJIOIMM : Y4YEOHMK JJS CpPEIHEro
npodeccuonanbHoro oopazosanus / b. SI. Cosetos, B. B. llexanoBckuil. — 7-e u3z., nepepad. u
norn. — Mocksa : U3parensctBo FOpaiit, 2022. — 327 c¢. — (IIpodeccruonansHoe oOpa3zoBaHue).

— ISBN 978-5-534-06399-8. — URL : https://urait.ru/bcode/489604

5. Tpodumos, B. B. Undopmarmonnsie TexHoaoruu B 2 T. Tom 1 : yueOHUK U1 cpeiHEro
npodeccuonanbHoro obpazosanust / B. B. Tpodpumos, O. Il. Uneuna, B. 1. KUAEB, E. B.
Tpodumona ; mox penaxmueii B. B. Tpodumosa. — Mocksa : M3narensctBo FOpaiit, 2022. — 238
c. — (IlpodeccuonanpHoe ob6pazoBanue). — ISBN 978-5-534-03964-1. — URL
https://urait.ru/bcode/490102

6. Tpodumos, B. B. Mndpopmarmonssie TexHOI0THU B 2 T. ToM 2 : yueOHUK IS CpeTHEro
npodeccuonanbHoro obpazosanus / B. B. Tpodumon, O. Il. Unsuna, B. . KUAEB, E. B.
Tpodumona ; nox penaxmueid B. B. TpopumoBa. — Mocksa : M3natensctBo KOpaiit, 2022. — 390
c. — (ITpodeccuonampnoe oOpaszoBanue). — ISBN 978-5-534-03966-5. — URL
https://urait.ru/bcode/490103

JlonomHUTENbHBIE HCTOYHUKH

1. T'aBpunos, M.B. Undopmaruka u nnpopmannonusie TexHoioruu: yueouux st CI10 /
M.B. I'aBpuios, B. A. KnumoB. — 4-e u3a., nepepab. u gon. — M.: U3narensctBo FOpaiit, 2017. -
383 c.

2.  Kocunenko, H.C. UnpopMannoHHbIE TEXHOJIOTHU B IPOPECCUOHATBHON AEATEIbHOCTH
[OnexTponHbiit pecypc]: yueoHoe mocoome mis CIIO / H.C. Kocunenko, U.I. ®puzen. —
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https://urait.ru/bcode/490839
https://urait.ru/bcode/491671
https://urait.ru/bcode/489604
https://urait.ru/bcode/490102
https://urait.ru/bcode/490103

OneKkTpoH. TeKkcToBble naHHble. — CapatoB: IIpodoOpaszoBanue, 2017. — 303 ¢. — 978-5-4488-
0152-5. — Pesxkum mocrymna: http://www.iprbookshop.ru/65730.html

3. lgerkoBa, M.C. Mudopmatuka. Ilpaktukym s mpodeccuid M CHenHaIbHOCTEH
TEXHUYECKOTO U COIMAIbHO-3KOHOMHUYECKOTO Mpoduieii: y4ed. mocodue Ui CTyA. YUPSKICHHN
cpen. npod. Obpazoanust / M.C. LiserkoBa, M.}FO. XnoGwicroBa. — M.: M3garensckuil UEHTP
«Axanemus», 2019. — 272 c.

4. llBerkoBa, M.C. HWudopmarmka: yded. I CTyA. YUIPEXKACHUU cpea. mpod.
obpazoBanust / M.C. IIBetkoBa, N.}O. XnoOwicToBa. — M.: M3pgaTenbCckuii MEHTP «AKaaeMHs»,
2017.—352 c.: un., [8] ¢ UB. BKIL.

NHuTtepHeT-pecypcesl

1.  1C:IIpemnpustue 8. Pecropan. Kox mocryma https://solutions.lc.ru/catalog/restaurant/
features

2. OptiFood - aBromaTm3amms pacuera KanmbKymsiuu. Kox mocryma https://freesoft.ru/
windows/optifood_optifud_avtomatizaciya_rascheta_kalkuly

3. UznarensctBo «OTKpBITHIE cucTeMbl». Koa moctyma http://www.osp.ru

4.  Kanpkynsarop kanopuiiHoctu nurtanus. Komx moctyna http://dietadiary.com/calories-
calculator

5.  Kowmmbiorepnas nporpamma «Ilutanue 1000 Gmron». Koa mocryma https://pbprog.ru/
products/programs.php?ELEMENT _ID=718

6. KowmmbioTepHas mporpamMMa Ui OpraHM3alldd [UTaHUS HA  OPEIANPHUSTHIX
obmmectBenHoro nutanus. Kox mocryna https://pandia.ru/text/78/196/29096.php

7.  HauwmonanbHbiit oTkpeiThi yHEBepcuTeT MHTYUT. Kon moctyna http://www.intuit.ru

8. Ilporpamma pacyera KalopuitHOCTH OtoA TpoaykToB mnutTaHus. Koma nocryma
http://www.ac-soft.ru/component/option,com_remository/ltemid,36/func,startdown/id,40/

9. Ilporpammubiii koMmIuieke «CHcTemMa pacdyeToB JUisi OOIIECTBEHHOTro muTaHus». Koa
noctyna https://sites.google.com/site/razrabotkattk/home/trebovania-k-predpriatiam/o-sisteme-
rascetov

10. Cepsucsl HNutepnera DHIMKIOEIN. Konx JIOCTyna
http://www.corpsite.ru/Encyclopedia/ Internet/iService/ServicesInternet.aspx

11. Cunpaska u ooyuenue MicrosoftOffice. Kox moctyma https://support.office.com/ru-ru

12. Iudpossie obpasoBaTenbHble pecypesl mo uHbopmartuke. Kon mocryma http://vlad-
ezhov.narod.ru/zor/p6aal.html

13. DnexTpoHHBII JOKYMEHTOOOOPOT M IHdpoBas moamuch: TpedoBanus. Kox mocrymna
http://documentooborot.com/dokumentooborot/elektronnyj-dokumentooborot.html

14. DnektponHbiii  yueOnnk 1o MSExcel. Kox mocryma  http://www.on-line-
teaching.com/excel

15.  Dnekrponnslit yueonnk mo MSWord. Kox nocryma http://on-line-teaching.com/word

3.3. MeTtonnueckoe o0ecrneyeHne 00pa3oBaTeJbLHOr0 Ipomecca AJds  00y4YeHHUs
MHBAJM/I0B U JIMI ¢ OTPAHUYEHHBIMHU BO3MOKHOCTSIMH 3/10POBbSI.

YcnoBus OpraHuM3aliii M COJIepKaHWe OOYYeHHs] W KOHTPOJS 3HAHWW WHBAIUIOB U
obyuaroruxcsi ¢ OB3 mo gucnummHe MHGOpManMOHHBIE TEXHOJIOTHH B MPOQECCHOHATBHON
JeSITeIbHOCTH ONPEAEISIOTCS MPOrpaMMOi JTUCIUIUIMHGI, aJanTUPOBAHHON NMPH HEOOXOIMMOCTH
JUIs1 OOYYeHHs YKa3aHHBIX 00y4JaroIInXCs.

Opranuzanus o0yueHHsl, TEKYIEH 1 MPOMEXYTOYHOM aTTecTalluu 00yJaroIuXcs-MHBAINI0B
u obyuatomuxcs ¢ OB3 ocymecTBisieTcst ¢ y4eToM 0COOEHHOCTEH MCUXO0(PU3UIECKOTO Pa3BUTHS,
WH/IMBUYaJIbHBIX BO3MOKHOCTEH M COCTOSIHUS 3/I0POBbS TAKUX O0YUYAIOIIHUXCS.

Hcxons n3 ncuxou3nyeckoro pa3BUTHS U COCTOSHUS 3710POBbsl 00yJaroIIUXCSA-UHBAIUIOB U
oOyuyaromuxcst ¢ OB3, opraHu3yroTcst 3aHATHSI COBMECTHO C APYTUMH OOy4YarOIIMMUCS B OOIIHUX
rpynmnax, HUCHOJb3YySl COLMAbHO-aKTHUBHBIE U peQIIEKCUBHBIE METOJbI OOY4YEeHHsS CO3/JaHus
KOM(OPTHOTO TCHXOJOIMYECKOr0 KJIMMaTa B Y4eOHOW Tpymme WM, NpPH COOTBETCTBYIOLIEM
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http://www.osp.ru/
http://www.intuit.ru/
http://vlad-ezhov.narod.ru/zor/p6aa1.html
http://vlad-ezhov.narod.ru/zor/p6aa1.html

3asBICHUM TaKOro oOydyaromerocs, IO WHIUBUAYAJbHOW Iporpamme, KOTopas SBJSETCS
MOIU(UIMPOBAHHBIM BAPHAHTOM OCHOBHOM paboueil mnporpaMmsl JucuumuivHbl. Ilpu sToM
CoJepKaHHWE MPOrpaMMbl AMCUUIUIMHBI HE H3MEHsETCs. M3MEHsIoTCs, Kak NpaBWiIo, (OPMBI
00y4yeHMsI 1 KOHTPOJIsI 3HaHUH, 00pa30BaTesIbHbIE TEXHOJIOTHH U IUIAKTUYECKHE MaTepHAIbL.

OOyuenune oOyuaromuxcsa-uHBANUA0B 1 o0y4aronuxcst ¢ OB3 Taxske MOXKET OCYILECTBIISTHCS
VH/MBUYaJIbHO W/WIH C IPUMEHEHUEM JUCTAHIIMOHHBIX TEXHOJIOTHII.

JucrannronHoe o0ydyeHue odbecrneunBaeT BO3MOKHOCTh KOMMYHUKALIUH € TIpenoaBaTesiem,
a TaKk K€ C JIpPYI'MMU 00y4aeMbIMU IOCPEACTBOM BEOMHApOB (HAmpuMep, € HCHOJIb30BAHUEM
nporpaMmbl SKYpe), 4To cHocoOCTBYET CIUIOUCHHIO TPYIIIbI, HAMPaBISET YYEOHYIO TIpyIIy Ha
COBMECTHYIO paboTy, 00CYXKJI€HUE, IPUHATHE IPYIIIOBOIO PELICHUS.

B ydeOHOM mporecce A TOBBIIMICHUS YPOBHS BOCHPHUATUS W TepepaboTKu ydeOHOU
uHpopMaLuu 00yyaroIUXCI-UHBAIUIOB U oOyuatomuxcs ¢ OB3 npumeHstoTcst MynbTUMeAUHHbIE
U CICIUATU3UPOBAHHBIE TEXHUYECKHUE CPEICTBA IpHEeMa-liepefayn ydeOHOH wuHpopMmanuu B
JOCTYIHBIX (popMax Juis oO0ydaroluxcs ¢ pasInYHbIMM HapyLICHUSIMH, 00E€CIeYnBaeTCs BBITYCK
QIbTEPHATUBHBIX  (OPMATOB TEUATHBIX MaTepualioB (KPYHMHBIA IIPH(PT), DIEKTPOHHBIX
o0pa3oBaTeNbHBIX pecypcoB B  (opMax, aJanTUpPOBAaHHBIX K OrPAaHUYEHHUSIM  310POBBS
o0ydJaromumxcs, HaIu4ue Heo0X0ANMOT0 MaTepHaIbHO-TEXHIUECKOTO OCHAIIIECHHS.

[Ton6op u pa3zpaboTka yueOHbIX MaTEpUAIOB IPOU3BOIUTCS MPENOAABATEIEM C YU€TOM TOTO,
YTOOBI 00YJAOIIMECs ¢ HApYIIEHUSIMH CIyXa MOJydaid HH(POPMAIKIO BU3YAIIbHO, C HAPYIICHUSIMHA
3peHUs — ayJUalIbHO (HAIIpUMep, ¢ UCII0JIb30BAaHUEM IIPOTrpaMM-CHHTE3aTOPOB PEUN).

JUis oCyIecTBIIEHUsI NPOLELYp TEKYLEro KOHTPOJIA YCIIEBAEMOCTH U IIPOMEKYTOUHOU
aTTecTanuu oOyuaromuxcst MHBaauaoB U ul ¢ OB3 (oHx OlleHOUHBIX CPEACTB MO TUCLMILIMHE,
MO3BOJISIOMINN OLEHUTH JOCTH)KEHHE MU Pe3yJbTaTOB O0y4YeHHS W YPOBEHb COPMHUPOBAHHOCTH
KOMIIETEHIIUH, NpPeAyCMOTPEHHBIX Yy4YeOHbIM IUIAaHOM U pabodell NporpaMMoN JAHUCLUIUIMHBI,
QAN TUPYETCS I 00YJArOIIUXCsl MHBATHIOB U JIUI C OTPAaHNYEHHBIMU BO3MOXKHOCTSIMH 37J0POBBS
C Y4YeTOM MHIUBHUAYAJIbHBIX ICUXO(PHU3UOIOIMYECKUX OCOOEHHOCTEH (YyCTHO, HMHCbMEHHO Ha
Oymare, NMMCPMEHHO Ha KoMIbloTepe, B (opme TtectupoBanus W T.1.). [Ipum HeoOXoammocTu
o0yyaromuMcsl TPEeAOCTaBIsACTCS JOMOJHUTENbHOE BpeMs s MOATOTOBKM OTBETa MpHU
MIPOXOXKJICHUN aTTECTALINH.
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4. TEKYIIIUY KOHTPOJIb Y OLIEHKA PE3YJIbTATOB OCBOEHUA YYEBHOM

TACIATITAHBI

Texymuii  KOHTpOJIb W  OILIGHKa pe3ylIbTaToB

OCBOCHHA

y4eOHOH  JTUCIUTIIMHBI

OCYHICCTBJIACTCA NPCOJAaBaTCIIEM B IIPOLCCCC MPOBCACHUA ITPAKTHICCKUX pa60T, TCCTUPOBAHM:, A
TAKXC BBIIIOJTHCHUA 06yLIaI-OI_HI/IMI/ICH HHANBUAYAJIbHBIX Ba,HaHI/Iﬁ.

PesyabTaTsl 00yyeHus
(ocBOeHHBIE YMEeHMsI, YCBOCHHbIE 3HAHMS)

@DopMbI U METOABLIKOHTPOJISL U
OlIeHKH pPe3YJIbTATOB 00y4eHus!

1 2
yMeTb: @pOoHTaNIBHBII ONPOC
MOJIb30BaTbCsSl  COBPEMEHHBIMU  CPEJCTBAMHU  CBSI3U U | Y CTHBIN OMPOC
OpPITEXHHUKOH; 00pabaThiBaTh TEKCTOBYID W TaOJIMYHYIO | 3aIIuTa COOOMEHUS
nH(pOpMAIIHIO; Pewenne KOHTPOJIBHOM
HCIOJIb30BaTh TEXHOJOTUHU cOOpa, pa3MelleHus, XpaHEeHus, | padoTe/MPaKTUYECKUX

HaKOIUICHUs, TpeoOpa3oBaHUs W Tepeladyd JaHHBIX B
npodeccuoHalbHO OPHEHTUPOBAHHBIX HH(OPMAIIMOHHBIX
CUCTEMAX;

3a]1a4/MHANBHyaTbHOTO 3a/1aHUS
TectupoBanue
JuddepeHnpoBaHHbIN 3a4eT

UCMOJB30BaTh B MPO(ECCHOHAIBHOW  JIEATEILHOCTH
Pa3JIMYHBIC BUAbI IPOTPAMMHOIO O6GCHG‘~I€HI/I$I, IMPUMCHATH
KOMITBIOTEPHBIE U TEIICKOMMYHHKAIIMOHHBIE CPEJICTBA;
obecrnieunBaTh NH()OPMAIIMOHHYIO 0€301IaCHOCTH;
MPUMEHSTh AHTUBUPYCHBIC CPEACTBA 3alIUThI HH(POPMAIIHH;
OCYIIECTBIISATH TIOUCK HE0OX0IMMOM HH(DOPMAIIHH.

3HATh:
OCHOBHBIC TIOHSATUS ABTOMATU3UPOBAHHOW  0OpabOTKH
nH(popManuu;

OOIINH COCTaB M CTPYKTYPY MEPCOHATBHBIX KOMIBIOTEPOB H
BBIUUCIIUTENBHBIX CUCTEM;

0a30BbIE CHCTEMHBIE MPOTrPAMMHBIE NPOIYKTHI B 00JacTH
po¢ecCHOHATILHOMN 1eATEIbHOCTH;

coctaB, (YHKIMM ©  BO3MOKHOCTH  HCIIOJIb30BaHUS
MH(GOPMAIIMOHHBIX U TEJIEKOMMYHUKALMOHHBIX TEXHOJIOTUI
B Npo¢eCCHOHAIbHON NEATENbHOCTH; METOAbl U CpEeACTBa
cobopa, 00pabOTKM, XpaHEHUs, NepeAayd U HaKOIUICHHS
nH(popMaLuu;

OCHOBHBIE METO/bI U
MH(OPMAIIMOHHON 6€30MaCHOCTH.

MMPpUEMbI obecrnieueHUs

OO0muMe KpUTEPUH OLIEHKH Pe3yJIbTATOB OCBOEHUSI Y4eOHOM TUCIUTIIIUHBI

B yCTHBIX ¥ MHCBMEHHBIX OTBETaX 00YYaIOIIUXCs HA MPAKTHUECKUX 3aHATHIX, B COOOIIEHUIX
U JIOKJIaJax, 3¢ce U IpYrux Gpopmax ayAMTOPHON U CaMOCTOSTEIbHON paboThl, a TAK)Ke B TEKYIIHUX
KOHTPOJIbHBIX paboTax yYUTHIBAIOTCS: TTTyOMHA 3HAHMM, BlaJieHUE HEOOXOIUMBIMU YMEHUSMH (B
o0beMe TporpamMMbl), JIOTUYHOCTh W3JIOKEHUS MaTepuiia, BKJIoYas OOOOIICHUS, BBIBOJIBI,
COOJIIO/ICHHE HOPM JIUTEPATYPHOU PEUH.

OueHKy «OTIMYHO» 3aclyKuBaeT oOydaromuiicsa, TBEPIO 3HAIOUIMM MpPOrpaMMHbIN
MaTepHal, CUICTEMHO M TPaMOTHO M3JIAaralolfii ero, EMOHCTPUPYIOMINUNA HEOOXOJUMbI ypOBEHb
KOMIIETEHIINM, YETKHE, CKaTble OTBEThl HA JOMOJIHHUTEIbHBIE BONPOCHL, CBOOOAHO BIaACIOIINN
MOHSTUMHBIM alIapaToM.

OueHKy «XOpoIlo»  3acilyKMBaeT OOydarolluics, MPOSBHUBIIUNA  MOJIHOE  3HAHUE
IPOrPaMMHOT0 MaTepHaia, JIEMOHCTPUPYIONIMHA CcQOpPMHUpPOBAaHHBIE HA JOCTATOYHOM YPOBHE
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YMEHHS UM HABBIKH, YKa3aHHBIE B IPOTPaMME KOMIIETEHLIMH, JOMYCKAIOIIUN HENPUHIIMINAIbHbBIC
HETOYHOCTH IIPU U3JI0KEHUU OTBETA HA BOIPOCHI.

OLEHKY «yJIOBJIETBOPUTEIIHHOY 3aCTYKUBACT 00yUaIOIIHUIICs, OOHAPYKUBILIUNA 3HAHUS TOJIBKO
OCHOBHOTO MaTepuaia, HO He YCBOMBIIMH J€Tald, JOMYCKAIOUIMI OIMMOKKM MPUHLIUIHAIBHOTO
XapakTepa, JEMOHCTPUPYIONIMK HE J0 KOHIAa c(HOpMHpPOBaHHBIE KOMICTCHIIUH, YMEHUS
CHCTEMATU3UPOBATh MaTEPHUa U 1€JIaTh BHIBOJBI.

O1eHKY «HEYIOBJICTBOPUTEIIBHO» 3aCIyKUBAET OOYYArOIIMICS, HE YCBOMBIIUNA OCHOBHOTO
CoJlep’KaHusl MaTepualia, He YMEIOIIUN CHUCTeMaTU3upoBaTh MHGOPMAIUIO, J1e1aTh HEOOXOAUMbIE
BBIBO/JIbI, YETKO M TPAMOTHO OTBEYATh HA 33JaHHBIC BONPOCHI, IEMOHCTPUPYIOLINI HU3KHI YPOBEHb
OBJIaJICHUS] HEOOXOAUMBIMU KOMIIETCHIIUSIMH.

OuenuBanne oOyyawmerocss Ha JAudPepeHUNPOBAHHOM 3a4yeTe IO Y4eOHOM
AUCIHHUIJIMHE

OneHka «OTJIMYHO» BBICTABISIETCS O0YYaroIIeMycsi, €Cll OH IJIyOOKO U MPOYHO YCBOMII
MpOrpaMMHBII Marepuai, UCUYEPIIbIBAIOIIE, MOCIEI0BATEIbHO, YETKO M JIOTUYECKU CTPOMHO €ro
U3JlaraeT, yMeeT TECHO YBS3BIBATH TEOPHUIO C MPAKTUKOW, CBOOOJHO CIpaBisIeTCS C 3aJadyaMu,
BoIIlpocaMu W JPpyrumMd BHUIaMU HNPUMCHCHHA 3HaHI/II71, HC 3aTpyAHsACTCd C OTBCTOM IIPpH
BUJIOM3MEHEHUH  3aJaHuil, MOpPaBHUILHO OOOCHOBBIBAET MPHUHATOE  pELICHHE,  BJajeeT
PAaSHOCTOPOHHUMHU HABBIKAMH U HpI/IéMaMI/I BBIITOJITHCHHA MMPAKTHUYCCKUX 3a4a4.

OneHka «XOpomIo» BBICTABISETCS O0yYaromieMmycsi, €clid OH TBEPIO 3HAET MaTepuall,
rPaMOTHO M IO CYIIECTBY H3JIaraeT €ro, He JOMyCKas CYHIECTBEHHBIX HETOYHOCTEH B OTBETE HA
BOIPOC, MPaBUIHLHO IPUMEHSET TEOPETUUECKUE TIOJIOKEHUS IPU PEIICHUU MPAKTUYECKUX BOIIPOCOB
U 3a1a4, BJIaaccT H€O6XOIII/IMI)IMI/I HaBbIKaMU U HpI/IéMaMI/I HUX BBIITOJIHCHHS.

OneHka «yI0BJIETBOPHUTEIBLHO» BBICTABIACTCS OOYy4alOUIEMYCs, €CIU OH HMMEeT 3HaHHS
TOJILKO OCHOBHOI'O MaTepuaja, HO HE YCBOMJI €ro JeTalied, JOIyCKaeT HETOYHOCTH, HEA0CTAaTOYHO
MpaBWIbHbIE (DOPMYIUPOBKH, HAPYIIEHUS JIOTUYECKOW TOCIEIOBATEIBHOCTH B HU3JI0KEHUU
IPOTPaAMMHOTO MaTepHalia, UCIBITHIBACT 3aTPYIHEHHSI TPH BHITIOJIHEHUH MTPAKTUYECKUX PadoT.

OrneHka «Hey/AOBJIETBOPUTEIBLHO» BBICTABISETCS O0OydJaromeMycsi, KOTOpPBIH He 3HaeT
3HAUYNTEILHON YacTH MporpaMMHOro Marepuaia, J0IMyCKacT CylCCTBCHHBIC OIHI/I6KI/I, HCYBCPCHHO,
c OoNbIIUMHU 3aTPyIHEHHUSMHU BBINONHIET TpakTHueckue paboTel. Kak mpaBuio, oleHka
«HEY/I0BJIETBOPUTEIBHO» CTABUTCS 00Y4YarOIIUMCS, KOTOPbIE HE MOTYT MPOJIOJIKUTH 00ydueHue 0e3
JIOTIOJIHUTEIBHBIX 3aHATHI MO COOTBETCTBYIOIIEH AUCIUILIMHE.

ITepeyennb BOpoCoOB U1 MOATOTOBKH K AH((epeHIINPOBAHHOMY 3a4eTy N0 y4eOHOoM
AUCUHUILIHNHE:

Onpenenenre NHPOPMALMOHHBIX TEXHOIOTUI 1 HH(POPMAIIMOHHBIX CHCTEM.
OCHOBHBIE TIPUHIIHITBI, METOBI M CBOMCTBA MH(POPMAITMOHHBIX TEXHOJIOTHH.
Buap! mHGOPMAIIMOHHBIX TEXHOJIOTUH.
3HaueHue UHPOPMAIIMOHHBIX TEXHOJIOTUH B TPO(HECCHOHATIBHON e TEIbHOCTH.
Ha3nauenune, BO3MOYKHOCTH, OOJIACTM NPHUMEHEHHs,, OCOOCHHOCTH HCIOJb30BAHUS B
npodeccuoHanbHOM aesTenbHOCTH 0hucHBIX npuinoxeHuit Microsoft Office.

6. Coznanue nokymenToB B MS Word.

7. Pabora co cniuckamu MS Word.

8. Odopmienue TutyiabHOro aucta B MS Word.

9. Tlonsrtue cruneit B MS Word.

10. ITanens unctpymentoB MS Word.

11. Pa6ora ¢ tadmumamu B MS Word.

12. Pabota c rpaduxoit MS Word.

13. TMoctpoenne auarpamm u rpaduxoB MS Word.

14. Ocnosl pabotsl B MS Excel.

15. Co3pganue cioxubix Tadbmuir B MS Excel.

16. Pabota ¢ popmynamu B MS Excel.
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17. Yro takoe npe3entauusa? Kak 3amyctuts Microsoft PowerPoint? Kakue mytu coznanus
npe3eHTanuii npeiaraet PowerPoint?

18. Kakue pexumsl paboTsl ¢ npe3eHTanueii umeer PowerPoint? B uem npeumymiecta u
HEJOCTaTKU KaXJ10ro pexuma?

19. KakoBo nHa3Hauenue obnacteii okHa PowerPoint B OOBIYHOM peXuMe: CTPYKTYpHI,
cliaiiya, 3aMeTOK?

20. C xakoi 1enbro ucnosb3yercs 00bekT WordArt?

21. C xakoW IEeJIbI0 HCHOJB3YIOTCS 00pasmsl odopmiieHHs ciaigoB? UYeM oTiIMUarOTCs
oOpa3zerr ciaiijoB u oOpa3el] 3aroJJ0BKOB?

22. Kak BcraButh Tabauiry Word ninu Excel B npesenTanuio?

23. KakoBbl 0COOEHHOCTH HCIIOJIb30BAHMSI OPTaHU3aMOHHON AuarpamMmbl B PowerPoint?

24. Yrto Takoe aHUMAIIU, KaK BBITIOJHIETCS HACTPOHKA aHUMAIIMH CJiaiiia’?

25. CpaBHuTe TpH croco0a TOKa3a CIIal0B HAa SKpaHE: YIMPaBISIEMbIH JTOKIATYNKOM
(TIOTTHBIN 3KpaH, OKHO), aBTOMATHYECKUH, chepa 1 0COOCHHOCTH UX TPUMEHEHUS.

26. Yto Takoe Bbigaun u 3aMeTku? C Kakoi IENbI0 X Pa3IaloT ayIuTopun’?

27. Kakue Bbl 3HaeTe BapuaHTHI II0Ka3a Mpe3eHTauuu? Yem oHU OTIU4aroTCs?

28. Yro Takoe mrabioH opopmiieHus ciaiiga? Uto BXOJUT B cocTaB mabdiaoHa?

29. Yewm oTimyaercs oOpasel] CiaiioB OT oOpasiia 3aroJoBKOB?

30. Yro takoe MS Publisher?

31. Kakue Buapl mybnukanuid MoxkHO co3iaBath B MS Publisher? Kakue u3 Hux naunbonee
BOCTpeOOBaHbI B 00mIecTBe?

32. Yo Takoe mabnon? Kak co3nate coOCTBEHHBIH M1a0I0H K MyOIuKanuu?

33. O030p KOMITBIOTEPHBIX POTPaMM HCIIOIH3YEMbIX B OOIIECTBEHHOM ITUTAHUU.

34. Nndopmanmonnas cucrema 1C «O0menury.

35. AromarusupoBaHHas cucrema 1C «Pecropany.

36. KommbrotepHas nporpamma «KanbKyasTop KaTOPUHHOCTH MTUTAHUS.

37. KommnbroTepHas nporpamma «OptiFood - MeHI0 U KaabKyIsus O,

38. KommbrotepHas nporpamma «lIutanue 1000 6mrom1».

39. TlonsATHe ceTH, BUIBI KOMITBIOTEPHBIX CETEH.

40. JlokanbpHbIE ceTH mepeaayu AaHHbIX. Kinaccudukamms cetei.

41. PeruonanbHbIC U I100ATBHBIE CETH.

42. TlonkmoueHue k cetu Internet, aapecariusi, MPOTOKOJBI Mepeaun JaHHBIX.

43. TlouckoBbie cucteMbl. [Touck nHGOPMAITUU B CETH, A3BIK 3aIPOCOB.

44. DnexTpoHHas mouyTa. AJapecanuy B CETH.

45. TloHsATHEe IPOTOKOJIOB B CETH.

46. Hctopus BosHHUKHOBeHHs VIHTepHeTA.

47. 3ammta uHPOPMAMK B CETU. 3alllUTa  KOMIIBIOTEPHBIX CHUCTEM OT BHUPYCOB U
BPEIOHOCHBIX MTPOTPAMM.
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JUCT PETUCTPALIUY U3MEHEHUM (AKTYAJIM3AIIAN)
PABOYEM ITPOT'PAMMbBI YYEBHOM JUCIHUILINHBI
OIL07 TH®OPMAIIMOHHBIE TEXHOJIOTI' MU B IPO®ECCUOHAJILHOM
JAEATEJIBHOCTH

HaumeHoBaHue crienuaibHOCTH
43.02.15 TloBapckoe U KOHAUTEPCKOE JEII0

Pabouas mporpamma ydebnod mucummuinabl OIL.O7 HudopmanmoHHBIE TEXHOJIOTHH B
npodeccuoHanbHON AestenbHocTH Ha 2023-2024 y4eOHBIN Toji pacCMOTpPEHa U MepeyTBEpkKAeHa
Ha 3aCEJJaHUH IIUKJIOBOW METOJANYECKONH KOMUCCHH HH()OPMAITMOHHBIX JUCIUIUIMH 0€3 N3MEHEHHI.

[TpoTokoa Ne 10 ot «28» utonst 2023 r.

7
[Ipencenarens MUKIOBOW METOIUYECKON KOMUCCUU /MZ JL.I". CkopoboraToBa
/7
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