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1. OBIIASAA XAPAKTEPUCTHKA PABOYEM ITPOr'PAMMBI YUEBHOM
TACIATITAHBI
OI1.07 TH®OPMAIIMOHHBIE TEXHOJIOTUH B TPO®ECCUOHAJILHOM
NESATEJLHOCTH

1.1. MecTO TUCHUIJIMHBI B CTPYKTYPe OCHOBHOI1 00pa3oBaTe/ibHOM MPOrpaMMbl

VYuebnas mucummanaa OIl. 07 «HpOpMannOHHBIE TEXHOJOTUH B NPOQECCHOHATHHON
JESTEIIbHOCTH» OTHOCUTCS K IPO(heCCHOHATbHOMY IHUKIY 0OuenpodecCHOHaIbHbIX IUCIMILIUH,
ABJIIETCS YaCThIO IPOrPaMMBbI IIOJTOTOBKHU CIELIUAIMCTOB CPENHErO 3B€Ha B cooTBeTCTBUU ¢ PI'OC
CIIO cnenmansaoctu 43.02.15 IToBapckoe U KOHIUTEPCKOE JIEIIO.

[Tpu peanuzamuu pabouerd nporpammsl yuebHoi aucuuruimabsl OIl 07 MudopmannonHble
TEXHOJOTMM B TPOo(hecCHOHAIbHOU JEATEIbHOCTH MOTYT OBITh HCHOJB30BAaHbl Pa3IHyYHbIC
o0Opa3oBaTeNbHbIE TEXHOJOTHH, B TOM WYHCIE JJIEMEHTHl JWCTAHIIMOHHBIX 00pa3oBaTEIbHBIX

TEXHOJIOTUH, HICKTPOHHOTO 00yUeHHS
Ocoboe 3HaueHNs TUCIMITIMHA UMeeT Tpu popmupoBanuu u passutun OK.

1.2. leab u muiaHupyeMble pe3yabTaThl 0CBOEHHUS AU CHUTNIIHHBI

B pamkax nporpammbl y4eOHOM JUCIUTUIMHBI 00y4YarOINXCsl YMEHUS ¥ 3HAHUS

Kox u HaumeHoBaHMe
(popMupyemMbIX KOMIIETEH U

YMmenust

3Hanus

[IK 6.1. OcyiiecTBasiTh
pa3paboTKy accoOpTUMEHTa
KYJMHAPHOW U KOHIUTEPCKOMN
MPOIYKIIMH, PA3IMYHBIX BUIOB
MEHIO C Y4ETOM IOTPEOHOCTEN
pa3IMYHBIX KaTeropHii
norpedureneil, BUI0B U hopm
00CITy’)KUBaHUSL.

[1K 6.2. OcymiecTBasTh
TEKyIlee JIaHUPOBaHUE,
KOOPAWHAIIHIO JIEITETLHOCTH
MOYMHEHHOT'0 TIepCoHaa C
Y4YETOM B3aUMO/JICUCTBUS C
JPYTUMH N0/Ipa3ieIeHUAMHU.
1K 6.3. Opranu3oBbIBaTh
pecypcHoe obecrieueHne
NesITebHOCTH MTOJYMHEHHOT O
nepcoHaa.

IIK 6.4. OcyuiecTBisATh
OpraHU3aIUI0 M KOHTPOITh
TEKYyILIEH AesITeTbHOCTH
MOTYMHEHHOT0 NIepCOoHaIa

OK 01. Beibupats criocoOsl
pelieHus 3aaaq
npodeCCHOHATBHON
JESTENIbHOCTH MPUMEHUTEIHHO
K Pa3JIMYIHBIM KOHTEKCTaM

OK 02. Ocy1iecTBasATh MOUCK,
aHaJIN3 ¥ HHTEPIPETAIHIO
uH(pOopMaIuu, HEOOXOAUMOM
JUTSL BBITIOJTHEHUS 32,144
npoecCHOHATBLHOM
JIeSITeIIbHOCTH

-I10JIb30BaThCSI COBPEMEHHBIMHU
CpE/ICTBaMU CBSI3H U
OPI'TEXHUKOI; 00pabaThIBaTh
TEKCTOBYIO M TaOINYHYIO
MH(pOpMaLINIO;

-HCIOJIb30BaTh TEXHOJIOTHU
cOopa, pa3MenieHus, XpaHeHus],
HaKOIJICHUs, IPeoOpa30BaHUs
W TIepe/laud JaHHBIX B
npodeccuoHaIbHO
OpPUEHTHPOBAHHBIX
UH()OPMAIIMOHHBIX CUCTEMAX;
-ACTIOJIb30BATh B
npodeccuoHaNbHOM
NEeSITETHHOCTH Pa3JInIHbIC
BU/IBI TPOTPAMMHOTO
oOecreyeHus, IpUMEHSTh
KOMITHIOTEPHBIE U
TENIEKOMMYHHKAIIMOHHBIE
CpeICTBa;

-obecreunBaTh
HMH(OPMaLMOHHYIO
0€30I1aCHOCTD;

-IPUMEHSTh AHTHBHPYCHBIC
CpeZCTBa 3aIIUTHI
uH(pOopMaLnu;

-OCYIIECTBIIATH MOUCK
Heo0X0IuMoN NH(pOpMaLIUH.

-OCHOBHBIE TIOHATHUS
ABTOMAaTU3UPOBAHHON
00paboTKu uHpOpMaIUH;
-001IMI COCTaB U CTPYKTYPY
IIEPCOHAIBHBIX KOMIIBIOTEPOB
Y BBIYHCIUTEIHHBIX CUCTEM;
-0a30BbIE CUCTEMHbIE
MpOrpaMMHBIE TTPOAYKTHI B
obactu npodeccuoHaIbHOM
NeSITeTbHOCTH;

-coCTaB, GYHKINHU U
BO3MOKHOCTH HCITOJTb30BAHUS
UH(POPMALIMOHHBIX U
TEJIIEKOMMYHHUKAITHOHHBIX
TEXHOJIOTUH B
npodeccCuoHambHOM
NeSITeTbHOCTH;

-MEeTO/Ibl U cpesicTBa cOopa,
00paboTKH, XpaHEHUS,
nepeaayd U HaKOTJICHUS
nHpopmanuu;

-OCHOBHBIE€ METO/IbI U IPUEMBI
o0ecrnieuyeHus
nH(pOPMAIMOHHOM
0€30MacHOCTH.




OK 03. ILltanupoBaTh u
peaT30BEIBaTh COOCTBEHHOE
npodeccuoHanbHOe U
JTUYHOCTHOE Pa3BUTHE

OK 04. PaboTtaTh B KOJIJIEKTUBE
U KoMaHze, 3pPeKTUBHO
B3aMMOJICIICTBOBATH C
KOJUIETaMH, PYKOBOJICTBOM,
KIIUEHTaMH

OK 05. OcymecTBiITh yCTHYIO
U TUCHbMEHHYIO
KOMMYHHKAITUIO Ha
rOCy/IapCTBEHHOM SI3bIKE
Poccuiickoit @enepanuu ¢
y4eToM 0coOeHHOCTEe!
COIMATILHOTO U KYJIBTYPHOTO
KOHTEKCTa

OK 06. ITposiBnsTH
IPaXTaHCKO-TIATPUOTHIECKYIO
MO3UIHUIO, IEMOHCTPUPOBATH
OCO3HAHHOE MOBE/ICHUH Ha
OCHOBE TPaIUIIMOHHBIX
0011eueI0BEYECKUX LIECHHOCTEN
OK 07. ConericTBOBaThH
COXPAHEHHUIO OKpPYKaroUen
Cpebl, pecypcocOepexeHHtIo,
3¢ (PEeKTUBHO AEHCTBOBATH B
Ype3BBIYAHBIX CUTYAIIUSIX

OK 09. Hcnonb3oBaTh
WH(OPMAaIIMOHHBIE TEXHOIOTUU
B IIpo(hecCuOHANBHOM
JESITENIbHOCTH

OK 10. ITonp30oBaThcs
npodeccuoHanbHOM
JIOKyMEHTaluen Ha
rOCy/IapCTBEHHOM U
WHOCTPAHHOM SI3BIKaX.




2. CTPYKTYPA U COAEPXKAHUE YUYEFHOU JUCIATLIAHBI

2.1. O6beM yueOHOI TUCIUNITUHBI H BH/IBI Y4eOHOI padoThl

Bun yueOHo# padoThI

O0BeM B yacax

O01beM 00pa3oBaTeIbHON MPOrpaMMbl Y4eOHOH TUCIHHIIMHBI 144
B ToMm uncie B opme npakTHUECKOM MOATOTOBKH: -
BT. 4.

TEOPETUIECKOe 00ydeHne 22
nabopaTopHas pabota -
MIPAKTUYECKHE 3aHATUS 104
KypcoBast pabota (IpoeKT) eciu npedycmompeno 0isi CheyudibHOCmu -
Camocmosmenvrasn paboma 18

[TpomexxyTodHas aTTectanus B 6 cemectpe B (popme 3adera ¢ oneHkou, B 4 u 5 cemectpax JJOK




2.2. TemaTH4ecKHUii IJIAH U cOep:KaHNe YUeOHOH AU CHUIIMHBI

HaumenoBanue Conep:xanue yueOHOro MaTepuasia JadopaTopHble U NPaKTHYECKHE 3aHITHUS, O0BeM dopmupyemMmble
pa3aesioB U TeM CaAMOCTOATEJIbHAA pa60Ta Oﬁy‘lalOIllHXCﬂ, KypcoBasi paﬁoTa (l'lpOCKT) eciau npe()ycmompeno qacoB KOMIIeTEHIINH
1 2 3 4
4 cemecTp 34
Beenenue Coaep:xkaHue yueOHOro MaTepuaja 2 OK 1-7,9,10
Jlekuusi, TeopeTHYecKoe 3aHATHE 2
Ienn, 3amaun y4eOHOM AMCUUIUIMHBL. 3HaueHUE MHQOPMAIMOHHBIX TEXHOJIOTUH B 2
podhecCHOHALHOM IEATEIIBHOCTH
Pa3nes 1. ABTomMaTu3upoBaHHas 00padoTka nHGpopMaLMHU 10
Tema 1.1. Coaep:xanue y4eOHOro MaTepHuaJia 4 OK 1-7,9,10
Ocnouble nonatus | Jlekuuu, TeopeTHyecKne 3aHATHS 4
[lonatue 00 wuHOPMAIMOHHBIX IHpoleccax M TexHoJorusx. HWHbopmanuoHHbIE U 2
KOMMYHHUKAIIHOHHBIE TeXHOIOTUH. OCHOBHBIE BTl MH(POPMAIIMOHHBIX TEXHOJIOTHI
OCHOBHbBIE IPUHIIMIIBL, METOBI M CBOMCTBAa HH(POPMALIMOHHBIX TeXHoJorui. Knaccupukarus 2
MH(POPMAIIMOHHBIX TEXHOJIOTHIA
Tema 1.2. Coaep:xanue y4eOHOro MaTepHuaJia 6 OK 1-7,9,10
Komnerorep - IIpakTHYyeckHne 3aHATHSA 6
CIUHBIN Komnbelorep — ocHOBa HH(OPMALMOHHBIX TEXHOJOTUH. ApXUTEKTypa IEpCOHAIbLHOTO 2
IIPOrpaMMHO- kommnbloTepa. [Iporpammuoe obecneuenue 1K
arnmnapaTHbId OnepannonHast cuctema. ['papuueckuit unTepdeiic. OOmMe NPUHLIUNBI pabOTHl C 2
KOMIIJICKC 000JI0YKaMH pa3HbIX ONEPallMOHHBIX CUCTEM
[Ipumepbl KOMIUIEKTAIlMM KOMIIBIOTEPHOIO pabOyero Mecra B COOTBETCTBHM C LIEJSIMU €TO 2
MCTOJIb30BaHUs B IPO(EeCCHOHAIBHOM JesITeIbHOCTH
Pa3znen 2. Ba3oBble cucTeMHble NPOrpaMMHbIe NMPOAYKTHI M NAKeThl NMPUKJIAIHBIX NPOrpaMM B 00J1acTH 29
Nnpo¢ecCHOHATIBHOM 1eSITeTbHOCTH
Tema 2.1. Conep:xxaHue yueOHOro MaTepuaJa 22
TexcToBblE IIpakTH4eckoe 3aHsATHE 22
IPOIECCOPBIL. [Mpodeccuonansuoe ucnonnp3oBanue MS Office. Tlpunoxenus Microsoft Office (Word, 2 OK 1-7, OK 9,
Microsoft Word Excel, Access, PowerPoint, OneNote, Outlook, InfoPath u Publisher): wna3nauenwue, OK 10, IIK 6.1-
BO3MOKHOCTH, 00JIaCTH MPHUMEHEHHsI, OCOOCHHOCTH HCIOJb30BaHUS B MPOQEeCCHOHATHHON 6.3
JeSITeNIbHOCTH
O0630p COBpEeMEHHBIX IPOrpaMM 00pabOTKU TEKCTOBBIX IOKYMEHTOB 2
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MSWord. Paborta Ha TEKCTOM, peJaKTHpOBaHKE, (HOpMaTHPOBAHKE 2
MSWord. IIpuemsbl u cpeacTBa aBTOMaTH3aLUK PAa3padOTKU JOKYMEHTOB: CIIMCKU, KOJIOHKH, 2
CICIMAITBHBIC CHMBOJIBI
MS Word. BBoj CHMBOJIBHBIX BBIPRXKEHUI ¢ TOMOIIBIO peaakTopa Gopmys 2
MSWord. T'paduueckrie BO3MOKHOCTH TEKCTOBOro Iporeccopa. Co3gaHue pPeKIaMHOIO 2
npocnekTa Kagde (pecropana) B MS Word
MSWord. Ilpeacrasienue uadopmaiuu B TabnuuHoi popme. Mcnoap3oBanne GyHKIHN 11 2
pacyeToB B TabJIMIIAX
MSWord. OpranuzanuoHHbIe JuarpaMMbl B J0KyMmeHTe. Mcmonp3oBanue (GyHKIUA ist 2
pacuetoB B Tabnmnax. OpraHu3alliOHHBIC AUArPAMMBI B IOKYMEHTE
Co3aHue U peJakTHPOBAHUE JIETI0BOro Jokymenta B MS Word 2
MS Word. Ctunu: coznanue, paboTta co CTUIISIMHU 2
KomruiekcHoe ucrosb3oBanue Bo3MoxkHoctern MSWord ist co3anusi TokyMeHTa 2
5 cemecTp 36/ 8
Coaep:xaHue yueOHOro MaTepuaJia 12 OK 1-7, OK 9,
Jleknum, TeopeTuvecKue 3aHITHSA 4 OK 10, IIK 6.1-
[Tpuembl pa3pabOTKU TEKCTOBBIX IOKYMEHTOB (TpeOOBaHHs K OGOPMIICHUIO 3aroJiOBKOB, 2 6.3
WJUTIOCTPAITU, TaOJIUII, TPUIIOKEHHUH, ONOIMOrpagaeckoMy CIHUCKY)
CpenctBa aBTOMaTU3alud pa3pabOTKU TEKCTOBBIX TOKYMEHTOB: OTJIABJICHHE, UCIIPABICHHUS, 2
BBIHOCKH, TPUMEUAHUS
IIpakTHyeckne 3aHATHSA 8
MSWord. I11a6ionbl: co3panue, paboTa ¢ madbioHaMu 2
Co3pnanue mabiaoHa MeHIo Kade (pectopaHa) 2
Co3annie BU3UTKH CTOJIOBOM, Kade (pecTopaHa) 2
Odopmnenue nokymenTain kade (pecropana) cpencrsamu MSWord 2
CamocTosiTeibHasi padora: MOJArOTOBUTH coobmieHne 1o Tteme «lIpodeccuonanbHoe 3
ucnoszopanue MSWordy
Tema 2.2. Coaepxanue yueOHOIro MaTepuaia 24 OK 1-7,0K 9,
Tabauanbrit Jlekiusi, TeOpeTHYECKOE 3aHATHE 2 OK 10, IIK 6.1-
po1eccop: OcHOBBl  paboOTBl B  DJNEKTPOHHBIX Tabmumax. OcCOOEHHOCTH WCHOJB30BaHUS B 2 6.3
3JIEKTPOHHBIE po(heCCHOHATTLHOMN JIeATETLHOCTH
Tabuupl. Microsoft | CamocrosTensnas pabora: noarorosuth coobuenue 1o Teme «IIpodeccuonanbHoe 3
Excel ncnons3osaane MS Excely




IIpakTnyeckue 3aHATHS

MS Excel. BBox u pemakTupoBaHHE MaHHBIX. ABTOMATH3alMs BBOJA B DIICKTPOHHBIX
Tadimmax

N

MS Excel. Pacuernsie oneparn B MS Excel

MS Excel. Mcnonb30Banne OCHOBHBIX MaTeMaTndeckux GyHkiuii B Excel

MS Excel. Pabora ¢ popmynamu. OTHOCHTETBHAS ¥ a0COIOTHAS aJpecalius

CamocTosiTe/IbHAsE padoTa: MHIMBHIyalIbHOE 3aMaHie «Co31aTh KaabKYISIHOHHYIO KapTy
omrona B MS Excel»

NINININ

HpaRTn'{ecmle 3AHATHSA

[EEN
&~

MS Excel. PacyeT TeXHUKO-9KOHOMHYECKHUX ITOKa3aTeIeH JACATCIIbHOCTU pECTOpAHA

MS Excel. CpencrBa rpaduueckoro npeacTaBieHus JaHHBIX

MS Excel. TToctpoenune quarpaMm MOCEHICHUS pECTOPaHa 3a 3aJaHHbIN TIEPHOJT

MS Excel. Mcnonp3oBaHue 3JIEKTPOHHBIX TAaOMUI[ Kak 0a3 JaHHBIX: MOHSITHE O CIHUCKE,
COPTUPOBKA, GUIbTpalus

NININN

MS Excel. Cs3annbie Tabauipl. Pacyer mpoMeKyTOYHBIX HTOTOB

MS Excel. Coznanue »71eKTpOHHOH TaOJIuUIbl, Kak 0a3bl TAaHHBIX C JAHHBIMH O PECTOpaHe

KomruiekcHoe ucrosb3oBanue Bo3MoxkHoctein MSEXcel mist co3nanust 1okymeHTa

6 cemecTp

34/6

Tema 2.3.
KomneroTepHsie
MMpE3CHTalU.
Microsoft Power
Point

Conep:xanue y4eOHOro Marepuaa

.HeKlIl/Iﬂ, TCOPETHYECCKOC 3aHATHE

Microsoft PowerPoint - coBpeMeHHBIE ClIOCOOBI OpraHU3alUK NPE3CHTALUH

HpaKaneCKne 3AaHATHUSA

[IpencraBnenne npesentanuu. Co3/iaHue HHTEPAKTUBHOMN Npe3eHTaluu

Pa3pa60TI<a " CO3JaHHUC HHTepaKTHBHOﬁ MMPE3CHTAllMU HA TCMY «3HaMEeHUTBIE KYXHU MHDPa»

CamocrosiTeibHasi padoTa: MOATOTOBKAa MaTepuana K mpeseHTarmusM Hosble Omona B
pecropane 1 CoBpeMeHHbIE clIOcOObI 00CTYKMBAHUS B PECTOPAaHE

NINNEINIDN

HpaKaneCKne 3AaHATHUSA

COSI[aHI/IC peKHaMHOﬁ MPE3CHTAIU Ha TCMY «HoBrle 6JIIO,Z[a B PCCTOPAHE»

Coznanue npeszeHTanuu Ha TeMy «COBpeMEHHbIE CTIoco0bl 00CTYKUBAHUS B PECTOPAHE)

OK 1-7,9, 10

Tema 2.4.
HacronpHas
H31aTelIbCKast
cuctema. Microsoft

Conep:kanue y4eOHOTro MaTepuaa

IIpakTHYecKHe 3aHATHA

3HAKOMCTBO C HACTOJBHOUM HM3maTenbCcKoi cpemoit MS Publisher. OcHoBHBIE BO3MOXKHOCTH
cpensl. CpaBHuTenbHas xapaktepuctika MS Word u MS Publisher

N[00 N[N

OK 1-7,9, 10




Publisher

Pabora B mporpamme Microsoft Publisher: uaTepdeiic, pabora ¢ mabdbioHaMu TOKYMEHTOB.
Cozmanue TPOCTHIX MyOJNWKAIMA: TPUTIANICHUS, KalleHAapu, OOBSBICHHS, BH3UTHBIC
KapTOYKH, PE3IOME

MS Publisher. Co3nanue MeHi0 pecTopana

MS Publisher. Co3ganne pekiiaMHOTo OyKJIeTa pecTopaHa

Tema 2.5.
[TakeThl MPUKITATHBIX
nporpamm B 00J1acTH

npodeCCHOHATLHON
NEeSATEIbHOCTH

Coaep:xaHue y4eOHOIro MaTepuaJia

.JICKIII/II/[, TCOPETHYCCKUEC 3AHATUSA

Nudopmanmonnas cucrema 1C «O06menuT»

AptomaTtusupoBaHHas cuctema 1C «Pectopan»

IlpakTH4yecKkue 3aHATHSA

CocraBieHue u IMOJIYYCHHC OTYETOB O ACITECIbHOCTHU peCcToOpaHa

Pa6oTa ¢ KaJIbKYJISINUOHHBIMH KAPTOYKAMHU, MCHIO, ce0eCTOMMOCTBIO

Y4ér NBMKEHUS TOBApOB: NPUXOJI, PACXOJ, BHYTPEHHUE NIEPEMEIICHHS, BO3BPATHI, CIIMCAHUS

KOMHLIOTepHaH IIporpamMmma «KaJ'IBKy'J'IHTOp KaHOprIHOCTH IIUTaHUA»

Komnbrotepras nmporpamma «OptiFO0d - MEHIO U KaIbKyJIsSIus 0101

Komnslorepnas nporpamma «IIutanue 1000 6iron»

CamocrosiTeibHasi padora: paboTa HaJl y4eOHBIM MaTepUaOM, OTBEThl Ha KOHTPOJbHBIE
BOIIPOCHI

= =
ININSINITNITNI SIS TN P RN

OK 1-7, OK 9,
OK 10
K 6.1-6.3

Paznesn 3. Bo3MOKHOCTM HCIOJIB30BAHMS HWH(POPMALMOHHBIX M TEJICKOMMYHHUKAIMOHHBIX TEXHOJOTHH B
npogecCHOHAIBbHOM 1eATeJbHOCTH U HHPOPMALIMOHHAs 0€30IIACHOCTD

22/4

Tema 3.1.
KoMnbrorepHsie cetn

Conep:xaHue y4eOHOro MaTepuaJia

o

.JICKIII/IH, TCOPETHYCCKUEC 3AaHATUSA

o

OnpeﬂeneHI/Ie " Ha3HAYCHUEC KOMIIbIOTCPHBIX cereil. OCHOBHBIC KOMIIOHEHTBI KOMHBIOTepHOI\/’I
CETHU

N

Krnaccudukanus koMnbploTepHbIX ceTedl. Tomojaorust cetu, 0COOEHHOCTH MOCTPOCHUS CETH.
JlokasbHbIe U OTpacieBble ceTH B chepe npodecCHOHATBHON 1S TEIbHOCTH

OK 1-7, OK 9,
OK 10

Tema 3.2.
I'mobGanpHas ceThb
WNHTrepHeT

ConepxaHue y4eGHOro MaTepuaJjia

IIpakTHYecKoe 3aHATHE

I'mobGanbHas cetb UnTepuer. Cepsucsl MHTEpHET

CamocrosiTeibHas1 paﬁoTa: HOATOTOBHUTD COO6H.ICHI/IC mo teme «llonoxurenbHbIE H
OTPpULATCIIBHBIC CTOPOHBI I/IHTepHeT»

IIpakTHYecKHe 3aHATHA

OK 1-7, OK 9,
OK 10
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DneKTpoHHAs 1o4YTa. PasnuuHble mouyToBBIe MporpamMMbl. OTHpaBKa M MOJYYCHHE HMHCEM U
(bailyIoB 10 JIEKTPOHHON MOYTE

Opranuzanusa noucka B MurtepHer. CrnpaBoOYHO-TIOMCKOBbIE HWH(OPMALMOHHBIE CHCTEMBI. 2
ITouck nnpopmanuu B IHTEpHETE ¢ UCTIOIH30BAHUEM MTOMCKOBBIX CHCTEM
Vcnonb30BaHre HHTEPHET-PECYPCOB NMPU MPOABIKEHUN PECTOPAHHBIX YCIYT 2
WucrpymenTanbubie cpenctBa co3nanus Web-crpanun. OcHoBbel mpoektupoBanus \Web- 2
CTpaHuIL
Cosnanue Web-crpanuiisl pecropana 2
Tema 3.3. OcHoBbl | Conep:xkaHue y4eOHOIro MaTepHuaJia 6 OK 1-7, OK 9,
uHdopmaronHoit 1 | [IpakTHYecKoe 3aHsITHE 2 OK 10
TCXHUYIECKOM Metoabl W cpencTBa 3alIMTHl MHGOPMAIMK OT HECAHKIMOHMPOBAHHOTO JOCTyNa H 2
KOMIIBIOTEPHOM W3MEHEHHUS CTPYKTYP B KOMIIBIOTEPHBIX CHCTEMaX
0€30MacHOCTH CamocTrosiTejibHasE padoTa: TMOJATOTOBHTH COOOIIEHHE IO TeMe «3aKOHOIATEIHLCTBO B 2
Poccun no 3ammre aBropckux npas. KoMnbeloTepHble MPECTYyIICHHUS
IpakTnyeckue 3aHATHSA 4
3aiuTa KOMIBIOTEPHBIX CUCTEM OT BUPYCOB U BPEIOHOCHBIX MTPOrpaMM 2
[IpaBoBbIC acCHEKTBHl HCIOIB30BAaHUA HH()OPMAIIMOHHBIX TEXHOJIOTMA M IMPOTPAMMHOIO 2
obOecrniedyeHrsa. DTUYECKHE U MPABOBblE HOPMBI MHGOPMAIIMOHHON NEATEIBHOCTH. 3a4eT C
OLICHKOM
Hroro: 144
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3. YCJIOBUSA PEAJIM3AIIMA PABOYEM ITPOTPAMMbBI YYEBHOM JUCIHUILINHBI

3.1. TpeOoBaHMsA K MUMHUMAJILHOMY MaTEePHAJBHO-TEXHHYECKOMY 00ecneYyeHHI0

Peanuzanus  mporpammbl  yyeOHOW — AMCLUMIUIMHBL — TpeOyeT  Hamuuus  KaOuHeTa
UH(POPMALMOHHBIX TEXHOJIOTUN B TPO(PECCHOHATBHOMN NEATETLHOCTH.

OO6opynoBaHue: nocka yyeOHas, pabouee MeCTO IpPEenojaBaTels, CTONbI, CTYNbs (110 YUCITY
00yJaromuxcs), TMIaKTHYECKHA MaTeprall, KOMIUIEKT yueOHO-HATIAAHBIX TOCOOUH.

TexHuueckue cpencTBa OOY4YEHHUs: IIEPCOHANbHbIE KOMIBIOTEPHl (O0ObEJUHEHHBIE B
JIOKQJIbHYIO CETh, C BBIXO/IOM B UHTEPHET), CPEACTBA ayAUOBU3yaIN3allu1, MYJIbTUMEIUAIIPOEKTOP.

[TporpamMHOe oOecnieueHue IUCLMILIMHBL: onepanuoHHas cucteMa Windows, NpHiIoKeHUs,
oducusie nporpammbl Microsoft: Word, Excel, PowerPoint, Publisher.

[lpu peanuzauuu nporpaMMel yd4eOHOH IuCHMIUIMHBI VMH(OpMalMOHHBIE TEXHOJOIMH B
npoeCcCHOHANIBHON JIESITEbHOCTH MOXKET OBITh HCIIOJIb30BAHO MpOrpaMMHOEe obecriedeHue Big
Blue Button (BBB), Moodle, Sauck.

3.2. UudopmanuonHoe odecriedeHne 00yueHusl.

OCHOBHbBIE UICTOYHHKHU:

1.  Kymnpusuos, /. B. Undopmanmonnoe obecrnieuenue npodecCHoHaNbHON AeSITeTbHOCTU
: YIeOHUK M MPAKTUKYM IS CpeaHero mpodeccruonanbHoro odpaszosanus / JI. B. KynpusaoB. —
Mockaa : M3narensctBo HOpaiit, 2023. — 255 c. — (IIpodeccuonansnoe obpazosanue). — ISBN
978-5-534-00973-6. — URL : https://urait.ru/bcode/490839

2.  MaiiopoBa, E.B. HHdopmanmoHHbIE TEXHOJIOTUU B MEHEIKMEHTE : Y4YeOHUK H
NPakTUKyM Uil cpenHero mnpodeccrnoHansHoro obpaszoBanus / E. B. MaiiopoBa [u ap.] ; moxg
penakiueir E. B. MaiiopoBoii. — MockBa : WznmarenbctBo HOpaiit, 2023. — 368 c¢. —
(ITpodeccuonanbroe o0Opa3oBaHmue). — ISBN 978-5-9916-9005-8. —URL
https://urait.ru/bcode/491671

3. CoseroB, b.f. MWubopmannoHHbIE TEXHOJNOTHH : YYE€OHHK Ui CpPEIHETO
npodeccuonanbHoro oopazosanus / b. 5. Coseros, B. B. LlexanoBckuil. — 7-e u3z., nepepad. u
norn. — Mocksa : U3parensctBo FOpaiit, 2023. — 327 ¢. — (IIpodeccruonansHoe oOpa3zoBaHue).
— ISBN 978-5-534-06399-8. — URL : https://urait.ru/bcode/489604

4.  Tpocdumos, B. B. Unpopmanmonnsie TexHosoruu B 2 T. Tom 1 : ydeOHUK JUIsl CpEAHETO
npodeccuonanbHoro obpazosanus / B. B. Tpodpumon, O. Il. Uneuna, B. 1. KUAEB, E. B.
Tpodumona ; mox penaxmueii B. B. Tpodumosa. — Mocksa : M3narensctBo FOpaiit, 2023. — 238
c. — (IlpodeccuonanbHoe obpazoBanue). — ISBN 978-5-534-03964-1. — URL
https://urait.ru/bcode/490102

5. Tpodumos, B. B. Undopmanmonnsie TexHonoruu B 2 T. Tom 2 : yd4eOHUK AJIS CPEHEr0
npodeccuonaibHoro odpazosanus / B. B. Tpodumos, O. Il. Unsuna, B. U. KUSAEB, E. B.
Tpodumona ; nox penaxmueid B. B. TpopumoBa. — Mocksa : M3natensctBo KOpaiir, 2023. — 390
c. — (ITpodeccuonanmpnoe oOpaszoBanue). — ISBN 978-5-534-03966-5. — URL
https://urait.ru/bcode/490103

JlonomHUTENbHBIE HCTOYHUKH

1. TaBpunos, M.B. Undopmartuka u unpopmaimonusie TexHonoruu: yueonuk mis CI1O /
M.B. I'aBpuios, B. A. KnumoB. — 4-e u3a., nepepab. u gon. — M.: U3narensctBo IOpaiit, 2022. -
383 c.

NHTepHET-pecypcesl:

1.  UszmarensctBO «OTKpBITHIE cHcTeMbl». Ko moctyma http://www.osp.ru

2.  Koncynwrantllmoc. Kox mocryna http://www.consultant.ru/

3. HauwmownanbHsiii otkpbiTeiid yHEBepcuTeT MHTYUT. Kox noctymna http://www.intuit.ru

4. OO030p COBpPEeMEHHBIX TEKCTOBBIX IpoLEeccOpoB H penakTopoB. Kox nocryma
http://otherreferats.allbest.ru/programming/00089355_0.html

12


https://urait.ru/bcode/490839
https://urait.ru/bcode/491671
https://urait.ru/bcode/489604
https://urait.ru/bcode/490102
https://urait.ru/bcode/490103
http://www.osp.ru/
http://www.intuit.ru/

5. IIporpamMMmHBbIe cpencTBa 3aILUTHI uHpopMaLnu. Kon JI0CTyIIa
http://infosecmd.narod.ru/gl4.html

6. CepBucs HNurepnera OHIMKJIIONEIUS. Kon JIOCTyma
http://www.corpsite.ru/Encyclopedia/ Internet/iService/ServicesInternet.aspx

7.  Cnpaska u ooyuenue Microsoft Office. Kox mocryma https://support.office.com/ru-ru

8.  Iludposriec obOpazoBarenbHble pecypcesl mo uHpopmaruke. Kox mocryma http://vlad-
ezhov.narod.ru/zor/p6aal.html

9. DJIEKTPOHHBIN JTOKYMEHTO000pOT W ImdpoBas moAmuch: TpedoBanusa. Koa mocryma
http://documentooborot.com/dokumentooborot/elektronnyj-dokumentooborot.html

10. Dnekrtponnsiii yueOnuk 1o MS Excel. Kox mocryma  http://www.on-line-
teaching.com/excel

11. Dnekrponssiit yueonuk mo MS Word. Koxa mocryma http://on-line-teaching.com/word

3.3. MeTonnueckoe ob0ecniedyeHne 00pa3oBaTeJLHOIO Ipouecca [Jsi  00y4yeHHs
HHBAJIN/I0B U JIMI ¢ OTPAHMYEHHBIMH BO3MOKHOCTSIMH 3/10POBbS.

VYcnoBust OpraHu3allid U COJAEp)KaHHe OOY4YeHHs M KOHTpOJIA 3HAHUM UHBAJIUAOB U
oOyuaromuxcst ¢ OB3 no aucuuruinae MHpopManuoHHbIE TEXHONIOTMH B NPOQPECCHOHAIBHON
JESITeIbHOCTH ONpPEAEISIIOTCS IPOrpaMMOil TUCLMITIIMHBI, aAalTUPOBAHHON NpH HEOOXOAMMOCTH
JUIsl 00Y4EeHHUsI YKa3aHHbBIX 00Yy4aroIuXxcsl.

Opranuzanus o0yueHusl, TEKyLEeH U MTPOMEXYTOUHOM aTTecTaluu 00yJaroIuXcs-UHBAIN0B
u obydaromuxcs ¢ OB3 ocymiecTBisieTcss ¢ y4eToM OCOOCHHOCTEH MCUXO(U3HUECKOTO Pa3BUTHSA,
WH/IMBUYaJIbHBIX BO3MOKHOCTEN M COCTOSIHUS 3I0POBbsI TAKUX 00YYaOLIUXCS.

Hcxons n3 Ncuxopu3MUecKoro pa3BUTHS U COCTOSIHUS 3/J0POBbs 00yUYarOIINUXCSI-HHBATHIOB U
oOyyaromuxcst ¢ OB3, opranusyroTcst 3aHATHS COBMECTHO C APYTrMMH OOYyYaroIMMHUCS B OOIIUX
IpyIIax, HWCHOJb3ysd COLUAITBHO-aKTUBHBIE W pe(ICKCHBHBIE METOJbI OOy4YeHHsI CO3AaHUS
KOM(OPTHOTO NCHXOJOTMYECKOr0 KJIMMaTa B Y4eOHOW Tpymme WM, NP COOTBETCTBYIOLIEM
3asBJICHUHM Takoro oOydarolerocsi, IO WHIUBUAYAJIbHOW MHporpamme, KOTOpas sBISETCS
MOJIU(HUIMPOBAHHBIM BAPHAHTOM OCHOBHOHM pabodel mporpamMmsl JUCHMIUIMHBL. [Ipu 3TOM
CoJiep)KaHuE MPOrpaMMbl TUCHUIUIMHBI HE W3MEHsieTcd. M3MeHsIoTcs, Kak MpaBuio, (Hopmbl
00y4YeHMsI U KOHTPOJIsSI 3HaHUH, 00pa3oBaTesIbHbIE TEXHOJIOTHH U IUAAKTHYECKHE MaTepHAaIbL.

OO6yueHne 00yJaromuxcsa-uHBAIUIOB U o0y4aromuxcsi ¢ OB3 Takke MOXKET OCyIIeCTBIATHCS
WH/IMBUYAJIbHO W/WIM C TIPUMEHEHUEM JUCTAHI[MOHHBIX TEXHOJIOTHII.

JucranunonHoe oOyueHue oOecreunBaeT BO3MOKHOCTh KOMMYHHUKAIIUN C MPENoJaBaTeNIeM,
a TaKkKe C JPYruMH oOy4aeMbIMHM IIOCPEACTBOM BEOMHApOB (HANpUMeEp, C MCIOJIb30BAaHHEM
nporpaMMbel Z00M), 4TO CHOCOOCTBYET CIIJIOUEHUIO TPYIIIbI, HAMpaBiseT y4yeOHYI0 Tpymnmy Ha
COBMECTHYIO paboTy, 00CYXJIeHUE, IPUHATHE IPYIIIOBOIO PEIICHUS.

B yuebGHOM mnporecce A MOBBIIIEHHWS YPOBHS BOCHPUATHS M TepepaboTKu y4ueOHOI
uHpopMaluu 00yUYaIOIMXCI-UHBATHIOB U o0yyaromuxcs ¢ OB3 npumeHstoTcs MyJIbTUMeIUHbIE
U CHElMATU3UPOBAHHbIE TEXHUYECKHE CpPEICTBa MpueMa-liepenaun ydeOHoW uHpopMaluu B
JOCTYIHBIX (popMax Juiss 00ydaromuxcs C pa3InYHbIMM HapyIICHUSIMHU, 00ECIEUnBACTCS BBITYCK
albTepHATUBHBIX  (OpPMATOB MEYaTHBIX MaTepuaioB (KpymHbIH MPUEDT), DIEKTPOHHBIX
o0pa3oBaTeNbHBIX pecypcoB B  (opmax, aganTUpPOBAaHHBIX K OrPAaHUYEHHUSIM  3/10POBBS
o0y4aromuxcsi, HaTu4rue He00X0JMMOr0 MaTepPUaTbHO-TEXHUUECKOTO OCHAIIICHHUSL.

[Ton6op u pa3zpaboTka yueOHBIX MaTEpUAIOB IPOU3BOIUTCS MPENOaBaTENIEM C YIETOM TOTO,
YTOOBI 00YYAIOIIKECs ¢ HAPYIICHUSIMH CITyXa MOoJydaid HHPOPMAIUIO BU3YalIbHO, C HAPYILIEHUSIMU
3peHHsl — ayIMAIbHO (HalpuMep, ¢ UCIIOIb30BAaHUEM ITPOrPaMM-CHHTE3aTOPOB PEyn).

s ocyiiecTBiaeHUsT TPOLEAYyp TEKYIIEro KOHTPOJS YCIIEBAEMOCTH U IMPOMEXYTOUHOM
aTTecTanMu oOyyarommxcs MHBaIUA0B U Jul ¢ OB3 (oH OLIEHOUHBIX CPEACTB MO TUCIMILIMHE,
MO3BOJIIOIINN OLIEHUTh JOCTHKEHHE UMU PEe3yJIbTaTOB O0Y4YEHHs] U YpPOBEHb C(HOPMUPOBAHHOCTH
KOMIIETEHIIMH, MPEAYCMOTPEHHBIX y4YeOHBIM IUTAaHOM U pabodell mporpamMMol JUCHUIUIMHBI,
aJlanTUPyeTcs Ui 00y4aroIuXcs UHBAIMIOB U JIMIl C OrPaHUYEHHBIMH BO3MOXHOCTSIMU 370POBbS
C YYeTOM MWHIMBHUAYAJIbHBIX ICUXO(PHU3UOIOTHYECKHUX OCOOEHHOCTEH (YyCTHO, MHCbMEHHO Ha
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Oymare, MUCBMEHHO Ha KoMIIbloTepe, B (opme TectupoBanus U T.1.). [Ipum HeoOXxomumoctu
O0YyJalomMMCsl  MTPEJOCTABISIETCS.  JONOJHHUTEIFHOE BpeMs sl TOATOTOBKM OTBETa IIPH
POXOXKJICHUU aTTECTALINH.
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4. TEKYIIIUY KOHTPOJIb Y OLIEHKA PE3YJIbTATOB OCBOEHUA YYEBHOM

TACIATITAHBI

Texymuii  KOHTpOJIb W OILIGHKa pe3ylIbTaToB

OCBOCHUHA

y4eOHOH  JTUCIUTIIMHBI

OCYHICCTBJIACTCA NPCOAaBaTCIIEM B IIPOLCCCC MPOBCACHUA ITPAKTHICCKUX pa60T, TCCTUPOBAHM, a
TAKXC BBIIIOJTHCHUA O6yLIaI-OI_HI/IMI/ICH HHANBUAYAJIbHBIX 3aI[aHPII>i.

PesyabTaTsl 00yyeHus
(ocBOeHHBIE YMEeHMsI, YCBOCHHbIE 3HAHMS)

DopMbI U METOABIKOHTPOJISL U
OlIeHKH pPe3YJIbTATOB 00y4eHus!

1 2
yMeTb: @pOHTAIBHBIN OIPOC
MOJIb30BaTbCsSl  COBPEMEHHBIMU  CPEJCTBAMHU  CBSI3U U | Y CTHBIN OMPOC
OpPITEXHHUKOH; 00pabaThiBaTh TEKCTOBYI0 W TaOJMYHYIO | 3aluTa cOOOMEHUs
UH(POPMAIIHIO; Pewenne KOHTPOJIBHOM
HCIOJIb30BaTh TEXHOJOTUHU cOOpa, pa3MeleHHs, XpaHEeHUs, | paboTe/MPaKTUYECKUX
HAKOIUICHHS, TMpeoOpa3oBaHMs M Tepeladyd JaHHBIX B | 33/1a4/MHIUBUAYAIFHOTO 3adaHUs
npodeccnoHalbHO OPHEHTUPOBAHHBIX HH(OpPMAaLUOHHBIX | TecTupoBaHue

CHUCTEeMaXx;

3ayeT ¢ OLEHKOM

UCIOJB30BaTh B MPO(ECCHOHAIBHOW  JIESATEILHOCTH
Pa3JIMYHBIC BUAbI IPOTPAMMHOIO O6GCHG‘~I€HI/I$I, IMPUMCHATH
KOMITBIOTEPHBIE U TEIICKOMMYHHKAIIMOHHBIE CPEICTBA;
obecrnieunBaTh NH(OOPMAIIMOHHYIO 0€30IIaCHOCTH;
MPUMEHSTh aHTUBUPYCHBIC CPEACTBA 3alIUThI HHPOPMAIIHH;
OCYIIECTBIISATH TIOUCK HEOOX0IMMOM HH(DOPMAIIHH.

3HATh:
OCHOBHBIE TOHSATUS ABTOMATU3MPOBAHHOW  00pabOTKH
uH(pOpMaINH;

OOIINi COCTaB M CTPYKTYPY MEPCOHATBHBIX KOMIBIOTEPOB H
BBIUUCIIUTENBHBIX CUCTEM;

0a30BbIE CHCTEMHbIE MPOTPAMMHBIE NPOIYKTHI B 00JacTH
po¢ecCHOHATILHOMN 1eATEIbHOCTH;

coctaB, (YHKIMM ©  BO3MOXXHOCTH  HCIIOJIE30BAHMS
MH(GOPMAIMOHHBIX U TEJIEKOMMYHUKALMOHHBIX TEXHOJIOTHIl
B Npo¢eCCHOHAIbHON NEATENbHOCTH; METOAbl U CpeACTBa
cobopa, 00pabOTKM, XpaHEHUs, NepeAayd U HaKOIUICHHS
nH(popMaLuu;

OCHOBHBIE METObI U
nH(OpPMaIMOHHON 6€30MaCHOCTH.

MMPpUEMbI obecrnieueHUs

OO0ue KPUTEPUHU OLIEHKH Pe3yJIbTATOB OCBOEHUS YUeOHOM M CUMILTHHBI

B yCTHBIX ¥ MHCbMEHHBIX OTBETaX O0YYAIOIINXCs HA TPAKTHUECKUX 3aHATHUSIX, B COOOIICHUIX
U JIOKJIaJax, 3¢ce U IpYrux Gpopmax ayAMTOPHON U CaMOCTOSTEIbHON paboThl, a TAK)KE B TEKYIIHUX
KOHTPOJIBHBIX Pa0O0Tax yYWUTHIBAIOTCS: TNIyOMHA 3HAHWH, BIAJCHUE HEOOXOAMMBIMU YMEHHSIMH (B
o0beMe TporpamMMbl), JIOTUYHOCTh W3JIOKEHUS MaTepuiia, BKJIouYas OOOOIICHUS, BBIBOJIBI,
COOJIIO/ICHHE HOPM JIUTEPATYPHOU PEUH.

OueHKy «OTIMYHO» 3acly’kKuBaeT oOydaromuiics, TBEPAO 3HAIOMIMK MPOrpaMMHBIN
MaTepHal, CUICTEMHO M TPaMOTHO M3JIAaralolfii ero, 1EMOHCTPUPYIOMIUNA HEOOXOJUMbI ypOBEHb
KOMIIETEHIINM, YETKHE, CKaTble OTBEThl HA JOMOJHHUTEIbHBbIE BONPOCHI, CBOOOJHO BiaJICIOLIUI
MOHSATUMHBIM alnapaToM.

OLIGHKYy  «XOpOIIO»  3aCiIyXHUBaeT OOyYalONIIMICS, TPOSBUBIIMK  IOJTHOEC 3HAHHE
MPOrpaMMHOTO MaTepuala, JASMOHCTPHPYIOMHUKA CHOPMUPOBAHHBIE HA JOCTATOYHOM YpPOBHE
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YMEHUSI U HaBBIKHM, YKa3aHHbIE B IPOrpaMMe KOMIIETEHLIMH, JOMYCKAIOUUNA HENPUHIUINUAIbHbIC
HETOYHOCTH MPU U3JI0KEHUU OTBETA HAa BOIIPOCHI.

OLEHKY «yJIOBJIETBOPHUTEIIHLHOY 3aCTYKUBACT 00yUYaIOIIHICs, OOHAPYKUBILIUNA 3HAHUS TOJIBKO
OCHOBHOTO MaTepuaia, HO He YCBOMBIIMH J€Tajd, AOMYCKAIOUIMI OIMMOKKM MPUHLIUIHAIHHOTO
XapakTepa, JEMOHCTPUPYIONIMA HE J0 KOHIAa CcHOpPMHpPOBAaHHBIE KOMIICTCHIIUU, YMEHUS
CUCTEeMAaTHU3UPOBATh MaTepHall U JeJaTh BHIBObIL.

O1eHKY «HEYIOBJICTBOPUTEIILHO» 3aCIyKUBAET OOYYArOIIMUICS, HE YCBOUBIIUNA OCHOBHOTO
coJlep’KaHusl MaTepualia, He YMEIOUIUN CHUCTeMaTU3UpoBaTh MHPOPMAIUIO, J1e1aTh HEOOXOANUMbIE
BBIBO/IbI, YETKO M IPAMOTHO OTBEYATh Ha 33JIaHHBIC BOIPOCHI, IEMOHCTPUPYIOIINI HU3KUI YPOBEHb
OBJIaJICHUS] HEOOXOAUMBIMU KOMIIETCHIIUSAMHU.

OuenuBaHmne 00y4aroIIerocsi Ha 3a4eTe ¢ OIEHKOH M0 Y4eOHOH TUCUUIJIMHE

OrneHKa «OTJIMYHO» BBICTABISICTCS OOYYArOIIEMYCs, €CM OH TIIYOOKO M MPOYHO YCBOMI
MPOrpaMMHBIM MaTepuai, HCUYEpPIBIBAIOIIE, MOCIEA0BATENbHO, YETKO M JIOTUYECKU CTPOWHO €ro
U3JIaraeT, yMeeT TECHO YBS3bIBAaTh TEOPHIO C TPAKTHUKOW, CBOOOIHO CIIPABISETCA C 3a/a4aMH,
BOIPOCAMH M JPYTMMHM BHJAMU TPUMEHEHHUs 3HAHUW, HE 3aTPyIHAETCSs C OTBETOM IMpHU
BUION3MCHCHUHN 3aIIaHI/II\/JI, IMpaBUJILHO 00OCHOBBIBAET IIPHUHATOC pelICHUC, BJIage€CT
Pa3HOCTOPOHHUMU HABBIKAMH U TPUEMAMU BBITIOJTHEHHS MPAKTUYECKUX 3a]1a4.

OneHka «XOpomIo» BBICTABISETCS 00ydYarolleMycsi, €cld OH TBEPIO 3HAET Marepuall,
rPaMOTHO M MO CYIIECTBY U3JIaraeT ero, He JOIMyCKas CYIIECTBEHHBIX HETOUYHOCTEW B OTBETE Ha
BOIIPOC, MPaBHUJIbHO ITPUMCHACT TCOPECTUUYCCKUC ITOJIOKCHUA ITPU PCHICHUN TPAKTHYCCKHUX BOIIPOCOB
U 3aj1a4, BiaJieeT HEOOXOAMMBIMU HaBBIKAMH U MPUEMAMHU UX BBIITOJHEHUS.

OrneHKa «yI0BJIETBOPHUTEIBHO» BBICTABISCTCS OOY4YAIOMIEMYCs, €CITM OH HMECT 3HAHHS
TOJILKO OCHOBHOT'O MaTepuaja, HO He YCBOWJI €ro JeTallei, TOMyCKaeT HETOYHOCTH, HEOCTATOYHO
MpaBWIbHBIE (DOPMYJIMPOBKH, HAPYIICHUS JIOTHYECKOW TIOCTEIOBATEIIBHOCTH B HU3JIOKESHUU
MPOrPaMMHOTO MaTepHalia, UCTIBITHIBACT 3aTPyIHEHUS IIPU BHITIOTHEHUH MIPAKTUYECKUX PadoT.

OlleHKa «HEeYA0BJIETBOPUTEIBLHO» BBICTABISETCS OOYYaIOMIEMYCs, KOTOPBIA HE 3HAaeT
3HAUUTENBHON YacTH MPOTPAaMMHOTO MaTepuala, JOMYyCKaeT CyIleCTBEHHbIE OTNOKH, HEYBEPEHHO,
¢ OoJpmUMHU 3aTPYAHCHUSAMU  BBIIIOJIHACT MPAKTHYCCKUC pa60TI>I. Kaxk ImpaBujio, OLCHKa
«HEYIOBIETBOPUTEIBHO» CTABUTCS 00YYAIOIIUMCS, KOTOPbIE HE MOTYT MPOJOJDKUTE 00ydeHue 6e3
JOITIOJIHUTCIIbHBIX 3aHATHH T10 COOTBGTCTBYI-OHICI\/’I JAUCHUITIINHE.

Ilepeyens BONpocoB /15 MOATOTOBKH K 3a4eTy C OLIeHKOii M0 y4eOHO# THCHUTIIHHE:
Onpenenenre HHPOPMALMOHHBIX TEXHOIOTUN 1 HH(POPMALIMOHHBIX CHCTEM.
OCHOBHBIE TIPUHIIHITBI, METOBI M CBOMCTBAa MH(POPMAITMOHHBIX TEXHOJIOTHH.
Buap! mHGOPMAaIIMOHHBIX TEXHOJIOTUH.
3HaueHue UHPOPMAIIMOHHBIX TEXHOJIOTUH B TPO(HECCHOHATIBHON e TEIIbHOCTH.
Ha3nauenue, BO3MOXXHOCTH, OOJAaCTH NMPUMEHEHHUS, 0OCOOEHHOCTH HCIIOJIb30BaHUS B
npodeccuoHanbHOM aesTenbHOCTH 0hucHBIX npuioxeHuit Microsoft Office.

6. Coznanue nokymenToB B MS Word.

7. Pabota co cuckamu MS Word.

8. Odopmienue TutyiabHOro aucta B MS Word.

9. Tonsarue cruneii B MS Word.

10. ITanens uactpymento MS Word.

11. Pa6ora ¢ tadmumamu B MS Word.

12. Pabota c rpaduxoit MS Word.

13. TMoctpoenne nuarpamm u rpaduxoB MS Word.

14. Ocuosl pabotsl B MS Excel.

15. Co3panue cioxueix Tadbnuir B MS Excel.

16. Pabota ¢ popmynamu B MS Excel.

17. Yro Takoe npe3zeHtarnusn? Kak 3amyctuts Microsoft PowerPoint? Kakue mytu cozmanust
npe3eHTanuii npeanaraet PowerPoint?

AR
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18. Kakue pexumsl paboThl ¢ npe3eHTanueii umeer PowerPoint? B yuem npeumymecta u
HEJOCTaTKU Ka)XJ10ro pexuma?

19. KakoBo nHa3Hauenue obOnacteii okHa PowerPoint B OOBIYHOM peXHME: CTPYKTYPHI,
cliaiia, 3aMeTOK?

20. C xakoi 1enpro ucrob3yercst 00bekT WordArt?

21. C xakoW IEJIbI0 HCHOJIB3YIOTCS 00pasmsl odopmiieHHs cnaigoB? UYeM oTiMUarOTCs
oOpa3zerr ciaiijoB u oOpa3el] 3aroJJ0OBKOB?

22. Kak BcraButh Tabauiry Word uinum Excel B npesentanuio?

23. KakoBbI 0COOEHHOCTH HCIIOJIb30BAaHMSI OPTaHU3alMOHHON AuarpamMmbl B PowerPoint?

24. Yto Takoe aHMMAallUs, KaK BBIIIOJIHSAETCS HACTPOMKa aHUMallUU ciaiga?

25. CpaBHuTEe TpH croco0a TOKa3a CIIaliJJOB HA SKpaHE: YIPaBISIEMbIH JTOKIATYUKOM
(TIOJTHBIN 3KpaH, OKHO), aBTOMATHYECKHUH, chepa 1 0COOCHHOCTH UX TPUMEHEHUS.

26. Yo Takoe Bbigaun u 3ameTku? C Kakol IENbI0 X Pa3IaloT ayIuTopun’?

27. Kakue Bbl 3HaeTe BapuaHTHI II0Ka3a Mpe3eHTanuu’? Yem oHu OTIu4aTcs?

28. Yro Takoe mradioH opopmiieHus ciaiiga? Yto BXOJUT B cocTaB mabdiaoHa?

29. Yewm oTimyaercs oOpasel] CiiaioB OT oOpasiia 3aroJoBKOB?

30. Yro takoe MS Publisher?

31. Kakue Buapl mybnukanuid MoxkHO co3iaBath B MS Publisher? Kakue u3 Hux naubonee
BOCTpeOOBaHbI B 00mIecTBE?

32. Yo Takoe mabdnon? Kak co3nate coOCTBEHHBIH M1a0I0H K myOIuKanuu?

33. O030p KOMITBIOTEPHBIX IPOTPAMM HCIIOIh3YEMbIX B OOIIECTBEHHOM ITUTAHUU.

34. Nudopmanmonnas cucrema 1C «Oo0menur».

35. AromarusupoBaHHas cucrema 1C «Pecropany.

36. KommbrotepHas nporpamma «KanbKyiasTop KaTOPHUHHOCTH MUTAHUS.

37. KommnbroTepHas nporpamma «OptiFood - MeHI0 U KaubKyIsus O,

38. KommbrotepHas nporpamma «lIutanue 1000 6mrom».

39. TlonsTHE ceTH, BUIBI KOMIBIOTEPHBIX CETEH.

40. JlokanpHbIE ceTH nepeaayu naHHbIX. Kinaccudukarms ceTen.

41. PeruonanbHbIC U II00ATBHBIE CETH.

42. TlonkmoueHue k cetu Internet, aapecariuis, MPOTOKOJBI epeaun JaHHBIX.

43. TlouckoBblie cucteMbl. [Touck nHGOPMAITUU B CETH, A3BIK 3aIIPOCOB.

44. DnexTpoHHas mouyTa. AJIpecaluu B CETH.

45. TloHsATHEe IPOTOKOJIOB B CETH.

46. Hctopus Bo3HUKHOBeHHs VIHTepHeTA.

47. 3ammta uHGOPMAIMM B CETHU. 3allUTa  KOMIBIOTEPHBIX CHUCTEM OT BHUPYCOB M
BPEIOHOCHBIX MTPOTPAMM.

17



