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1. OBIIIASI XAPAKTEPUCTHUKA PABOYEN ITPOTPAMMBbI YYEBHOHI .
JAUCHUIIVIMHBI OI1.0S UH®OPMAIIMOHHBIE TEXHOJIOI'MU B IOPUIUYECKOHU

JAEATEJIBHOCTH

1.1. MecTo 1MCUMIVIMHBI B CTPYKTYPe OCHOBHOMH 00pa30BaTe/IbHOM NPOrpaMMbl

VYyebHas JOUCUMILIAHA

OIL.05S HudopmanmroHHbIE

NESITeTbHOCTH BXOAUT B  00HIENPO()eCCHOHANBHBIA UKL,
MOJArOTOBKU CHENUAIUCTOB cpeaHero 3BeHa B cooTBeTcTBUM ¢ PI'OC CIIO mno cnenuaibHOCTH

40.02.04 FOpucnpyaeHuusi.

TCXHOJIOI'NHN B
ABJICTCA  YaCTbIO MPOrpaMMbl

IOPUINYECKON

Oco0oe 3HaueHus AUCUMILTUHA UMeeT pu popmupoBanuu u pazsutuu OK.
1.2. Heab 1 niIaHUpyeMble Pe3yJbTAThl 0CBOCHUS TUCHUILIUHBI:
B pamkax nporpamMmbl yueOHON AUCHUIIIMHBI 00YyUYaIOIUXCS YMEHHS U 3HAHUS

Kox v nanmenoBanue YmMmenus 3Hanus
(GopMupyemMbIX KOMIIETEHUHI
OK 01. Beibupats crocoOsl - BouBnare u addextuBHO | -  OCHOBHBIE  UCTOYHHKHU

pereHus 3a1aq
npodeccuoHanbHOM
NeSITeTLHOCTH TPUMEHUTEIHHO
K pa3JIM4HbIM KOHTEKCTaM;

OK 02. Hcnonb3oBaTh
COBpPEMEHHBIE CpPE/ICTBA
MIOWCKA, aHAJIM3a U
MHTEpIIpeTaluy HHHOpMaIUn
Y MTHPOpPMAIMOHHBIE
TEXHOJIOTHH VISl BBITTOJIHEHUS
3a/1a4 MpoQeCcCHOHATIBHON
JESITEIIbHOCTH;

HCKaTh UH(POPMAITHIO,
HEOOXOUMYIO U PEICHHUS
3aJaud  W/WIM  TpOOJIeMBl,
OIIPEIETAT HEOOXOaNMBbIE
pecypesl.

- Ompenensarty 3amaud s
MOMCKa uHpOpMaLINH;
OIIPEIETAT HEOoOXO0ANMBIE
UCTOYHHUKH uHpopmanuy;

IUIAHUPOBATh TPOLECC MTOUCKA;
CTPYKTYPHPOBATh MOIY4aEMYIO
UH(OPMAIIHIO; BBIZICTIST
HauboJjee 3HauuMOoe B IepeyHe

uH(pOpMaIHH; OLIEHUBATh
MPAKTUYECKYI0  3HAYMMOCTD
pe3yabTaToB MIOUCKA;
opopMIIAThH pe3yJIbTaThl

IIOUCKA, IPUMEHATh CPEACTBA
MH(POPMAITMOHHBIX TEXHOJIOTHI

TSt penieHus
npodecCHOHATBHBIX 3ajad;
UCIIOIB30BaTh  COBPEMEHHOE
IporpaMMHOe  obOecredeHue;
HCIIOJIB30BaTh Pa3INIHBIC
muQpoBbIe  CpeacTBa  JUIA

pemeHus: MpodecCuoHaTbHBIX
3a/1a4.

UHPOPMALIUU M PECYPCHI LIS
peureHus 3amad ¥ mpodieM B

po(hecCUOHATEHOM W/uim
COLMAJIbHOM KOHTEKCTE.
-HomeHnknarypa
UH(POPMALIMOHHBIX
MCTOYHUKOB, TNPHUMEHSEMBIX B
npogeccuoHaIbHON
NeSITeTbHOCTH; pUEMBI
CTPYKTYPUPOBaHUS
UH(pOpMaLNK; dopmar
oopmienus pe3yinbTaToB
IIOUCKA nH(popManuu,
COBPEMEHHBIE  CpelICTBa MU

ycTpoiicTBa MH(GOpMaTU3aLIUN;
HOPSIIOK  UX TPUMEHEHHS M
MporpaMMHOe OOecredeHue B
npodhecCuoHaTbHOM
JeSITEIHHOCTH B TOM YHUCIIE C
UCIIOJIb30BaHUEM  IIU(PPOBBIX
CPEACTB.




2. CTPYKTYPA U COJAEPXKAHUE YUYEBHOM JUCIIUILINHBI

2.1. O0beM yueOHOI JMCHHUIIJIMHBI M BUABI Y4eOHO padoThI

Buja yueOHoii padoThl O0bem B yacax
O0bem 00pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIUIITHHBI 58
B T.4..
TEOPETUIECKOe 00ydeHne 10
nabopaTopHbIE PaOOTHI -
MIPAKTUYECKHE 3aHATUS 38
KypcoBas pabota (IpoeKT) eciu npedycmompeHo 0as cneyudibHoCmu -

ITpomexyTouHas aTTectanus B 6 cemectpe B popMme 3auera ¢ OLEHKON




2.2. TemaTnyeckuii IJIaH U Co/lep:KaHMe Y4eOHOM AU CHMIIIMHBI

HaumenoBanue Conep:kanue y4eOHOIr0o MaTepHuasia JadopaToOpHble H MPAKTHYECKUE 3aHATHS, O0bem | @opmupyemble
pa3/iesioB U TeM caMocTosiTeIbHAs padoTra oO0ydaromuxcs, KypcoBasi padora (Ipoekt) eciu 4acos KOMIIeTeHIIUH
npeodycmompeno
1 2 3 4
5 cemecTp
Pa3nes 1. OcHOBHBIE NOHATHA HH(POPMALMOHHBIX TEXHOJIOTHil
Tema 1.1. Conep:kanue y4eOHOT0 MaTepuaJia 4
Beenenue B qucuuiuinny | Jlekiuu, TeopeTudeckue 3aHATHSA 4 OK 01-02
[lonsatne W BUAbBl WHPOPMALMOHHBIX TEXHOJOTUH. 3HaueHHEe WH(POPMALMOHHBIX 2
TEXHOJIOTHI B MPO(EeCCHOHANBHOMN JEITeIbHOCTH
TexHudeckoe u mporpaMmMHoe odecredeHrne HHPOPMAITMOHHBIX TEXHOJIOTUI 2
Paspnen 2. Undpopmanmonnbie TexHoorun Ha 6aze Microsoft Office
Tema 2.1. Coaep:xanue yueOHOT0o MaTepHaJia 2 OK 01-02
Texcrossie mpoueccopsl. | [IpakTHYecKoe 3aHATHE 2
Microsoft Word KomrmiekcHoe ucnosib3oBanue Bo3moxxHocteir MS Word st co3manus ToKyMeHTa 2
Tema 2.2. Coaep:xanue yueOHOTro MaTepHaJia 2 OK 01-02
Tabmuunenii mponeccop: | MpakTuyeckoe 3aHATHE 2
AIIEKTPOHHBIE TAOTHUIIBL. K 4 MS Excel 2
Microsoft Excel OMIIJIEKCHOE UCIIOJIb30BAHNE BO3MOYKHOCTEN xcel mist coznanus nokymeHra
Tema 2.3. Conep:xanue yueOHOTo MaTepuaJia 4 OK 01-02
MynbTUMETUMHBIE IIpakTHyeckoe 3aHATHE 4
texHonoruu. Microsoft | Microsoft PowerPoint - coBpeMeHHbIe CrIOCOOBI OpraHM3alMu Mpe3eHTanuu. Pa3paboTka u 4
PowerPoint CO3aHME Ipe3eHTalMK Ha TeMy «CIpaBOYHO-ITPABOBBIE CHCTEMBI»
Tema 2.4. Conep:xanue yueOHOTo MaTepuaJia 2 OK 01-02
Cucremsl ynpasinenus | [lpakTudeckoe 3aHsITHE 2
0a3amu JJaHHBIX. Peamm3zanus 6a3e1 manubix «I[IpaBonapymmurenm» cpeacramu MS Access. Coznmanue Gopm, 2
Microsoft Access MPOCTHIX U CJIOXKHBIX 3aPOCOB, OTYETOB
Pazgen 3. UndopmannonHoe odecneyeHue padoThl IOpUCTA
Tema 3.1. Conep:kaHue yueOHOro MaTepuaja 6 OK 01-02
ITonsiTHEe 0 paBoOBOU Jlekuusi, TeopeTnyecKoe 3aHATHE 2




uH(pOpMaLUH. [TonsTue npaBoBoil HHGMOpMaLMU, €€ BUAbl, 3HAUEHHWE U HCIOJIb30BaHHE B cdepe 2
I'ocynapcrBenHas couuanbHoro obecnedenusi. OQUIMANTBHBIA HMHTEPHET-MOPTA MPABOBOW HH(MOPMAIIHH.
CUCTeMa [IPaBOBOM ["'ocynapcTBeHHas cucTeMa NpaBoBOil HHPOpMAIIH
uHpOopMau IIpakTHyecKue 3aHATHS 4
Pa6ota ¢ nuapopmanmonno-npaoBoit cucremort «3AKOHOJIATEJIbCTBO POCCUN» 2
["ocymapcTBeHHBIC AIIeKTpOHHbBIE yeayru https://www.gosuslugi.ru/ 2
Tema 3.2. Coaep:xkaHue yueOHOro MaTepHaJia 10 OK 01-02
Cnpasounsle npaBoBbie | Jlekuusi, TEOPEeTHYECKOE 3aHITHE 2
CUCTEMBbI CrpaBouHble TpaBOBBIE CUCTeMbl. Ha3HaueHHe, OCHOBHBIE (YHKIUH, BO3MOXHOCTH. 2
OO61as XxapaKTepUCTHKA CIPABOYHBIX MTPABOBBIX CUCTEM
IIpakTHYecKue 3aHATHS 8
Opranuzanus norvicka HopmatuBHbIX TOKyMeHTOB B CIIC «Kouncynprant [lmoc» 2
[Touck mHpOpMauu no cnenuanu3upoBaHHbM Kiaccupukatopam B CIIC «KoHcynbTanT 2
ITimrocy»
Pabora ¢ TekcTamu BBIOPAHHBIX JOKYMEHTOB. BO3MOXHOCTH MPOrpaMMbI TIpH paboTe ¢ 4
TeKCTOM. PaboTa ¢ TEKCTOM C MOMOIIBIO BHEIITHETO TEKCTOBOro peaakropa Microsoft Word
Pa3nes 4. UndopManoHHbIe TEXHOJIOTHH B IPO(ecCHOHAIBLHOM 1eSITeJIbHOCTH
Tema 4.1. Coaep:xaHue yueOHOro MaTepuaJia 4 OK 01-02
ITporpammsl, IpakTHyecKne 3aHATHS 4
PUMEHSEMBbIC B [IporpaMMbl, MpUMeHsieMble B IPOLIECCE Ha3HAUEHUS U BBIIJIAThl NEHCHH 2
NpoNeCcce Ha3HAYCHHUA U | BBoj cBeIEHUI O TPYJIOBOM CTaXke, CpeJHEM 3apaboTKe, TPYAOBBIX B3HOCAX. Brruncienue 2
BBITLIATHI ICHCUU 00111ero TPyI0BOTO CTaxka
Tema 4.2. Coaepxkanue yueOHOIro MaTepuaJa 4 OK 01-02
IIporpammel, IIpakTnyeckue 3aHATHSA 4
PUMEHSEMBbIC B ITporpammsbl, pUMeHsIeMbIE B ITPOLIeCCe Ha3HAUEHUs! U BBIIJIATHI TOCOOMH 2
FIPOLECTE HasHaRCeHH BBoj naHHBIX, OTyYyeHHE pe3ysIbTaTOB, Ha3HAUEHUE T0coOUit Ha aereit 10 16 et u T.1. 2
BBITUIATHI TOCOOUI ’ ’
Tema 4.3. Conep:xxaHue yueOHOro MaTepuaJia 4 OK 01-02
[IporpaMmsrl, IIpakTHyeckue 3aHATHSA 4
UCTIOJb3yeMbIe B cucTemMe | [IporpamMmebl, HCIOJIB3yEMbIE€ B CHCTEME 00s13aTeIbHOI'0 IEHCHOHHOT'O CTPAaXxOBaHUS 2
00513aTeNILHOTO 2
MIEHCUOHHOTO BBoja 1 06paboTka HHAUBUAYATbHBIX CBEIEHUN 3aCTPaXOBAHHBIX JIUI]
CTpaxoBaHMsI

Paspnen 5. KomnblorepHsble ceTn




Tema 5.1. Coaep:xkaHue yueOHOro MaTepuaja 6 OK 01-02
IHonarue xoMmnproTepHbIX | [lpakTHyecKue 3aHATHS 6
cerei OmpeneneHre W Ha3HAYEHUE KOMIBIOTEPHBIX cered. ['mobanpHas ceth MuTepHET. [Touck 2
MH(OPMAIIUY C MCIIOIH30BAHHEM MTOMCKOBBIX CHCTEM
DnexTpoHHas nmoyra. Paznuuneie mouToBble nporpaMMbl. OTIpaBKa U MOJyYEHUE MHUCEM U 2
(ailyIoB 10 IEKTPOHHON NOYTE
Paznen 6. Undopmanmonnasi 6e301acHOCTb 2
Tema 6.1. Coaep:xaHue yueOHOro MaTepuaJia 2 OK 01-02
OCHOBBI KOMIIBIOTEPHOU | JIeKIHsI, TEOPETHYECKOE 3AHITHE 2
Oe3omacHoCTH OcCHOBBI KOMITBIOTEPHOI Oe30macHOCTH: obecredeHre MHGOPMAIMOHHON 0€30MacHOCTH, 2
KJaccu(UKanuss Mep 3allMThl, 3alllUTa OT BUPYCOB, OpraHu3amus Oe3omacHoi paboThl ¢
KOMITBIOTEPHOM TEXHUKOU
HTtoro: 48




3. YCJIOBUSA PEAJIM3AIIMA PABOYEM ITIPOT'PAMMbBI YYEBHOM JUCHUILIAHBI

3.1. TpeOoBaHMsA K MMHUMAJILHOMY MaTEePHAJbHO-TEXHUYECKOMY 00ecnedyeHHI0

Peanuzamuss nporpaMMbl  y4eOHOM  AMCUMIUIMHBI — TpeOyeT Hauuyus J1abopaTopuu
UH(POPMALIMOHHBIX TEXHOJIOTHH.

O6opynoBanue: qocka yueOHas, pabouee MECTO MPEnoJaBaTels, CTONbl, CTYNbs (110 YUCIY
00yJaromuxcs), TMIaKTHYECKH MaTeprall, KOMIUIEKT yueOHO-HATIAAHBIX TOCOOUH.

Texnuueckue cpeacTBa oOOyudeHHUs: MEpPCOHAJbHbIE KOMIIbIOTEPHl (0OBEAMHEHHBIE B
JIOKQJIbHYIO CETb, C BBIX0/I0M B MHTEPHET), CPEICTBA ayJUOBU3YAIU3ALUN, MYJIbTUMEIUAIIPOEKTOP.

[TporpamMmmHoe obecrieueHue AMCHUIUIMHBL: OnepanonHas cuctemMa Windows, IpuIoKeHus,
oucusie nporpammer Microsoft: Word, Excel, PowerPoint, Access.

ITpu peanuzanuu nporpammel yaeOHol nucuumuinabl OI1.05 MHbopmarimoHHble TEXHOJIOTHH
B IOPUIMYECKON JEATEIbHOCTH MOXKET OBITh HCIIOJIb30BaHO MporpammHoe obecrieuenue Moodle,
Snuck.

3.2. UudopmanmnonHoe odecreyeHne 00y4eHusl.

OCHOBHBIE UCTOYHUKHU:

1.  Kynpusnos, /I. B. UadopmanmonHnoe obecrnieueHne npoPecCuoHaIbHON e TeTbHOCTH
: YUeOHHK M MPAKTUKYM JUIsS cpeaHero npodeccruoHanbHoro odpasosanus / [[. B. Kynpusnos. —
Mockga : M3garensctBo HOpaiit, 2024. — 255 c. — (IIpodeccuonansuoe obpazosanue). — ISBN
978-5-534-00973-6. — URL : https://urait.ru/bcode/490839

2.  CoseroB, b.f. MHWubopMmannOHHbIC TEXHOJOTMH : YYEOHHK JJIi  CPEIHETO
npodeccuonanbHoro oopazosanus / b. 5. Coseros, B. B. LlexanoBckuii. — 7-e u3z., nepepad. u
non. — Mocksa : U3marensctBo FOpaiit, 2024. — 327 ¢. — (IIpodeccuonansHoe 00pa3oBaHue).
— ISBN 978-5-534-06399-8. — URL : https://urait.ru/bcode/489604

3.  Tpodumos, B. B. Undopmarnmonnsie TexHonoruu B 2 1. Tom 1 : ydeOHUK JIJ1s1 CpeHETO
npodeccuonansHoro obpazopanust / B. B. Tpodumon, O. II. Uneuna, B. M. KUIEB, E. B.
Tpodumona ; nmox pexakmueit B. B. TpodumoBa. — Mocksa : M3garensctBo FOpaiit, 2024. — 238
c. — (ITpodeccuonanmpHoe obOpa3zoBanue). — ISBN 978-5-534-03964-1. — URL
https://urait.ru/bcode/490102

4.  Tpocpumos, B. B. Unpopmanmonnsie TexHosoruu B 2 T. ToM 2 : ydeOHUK JIJIsl CPEIHETO
npodeccuonanbHoro obpazosanus / B. B. Tpodpumon, O. Il. Uneuna, B. 1. KUAEB, E. B.
Tpodumona ; mox penakmuei B. B. TpopumoBa. — Mocksa : M3natensctBo HOpaiit, 2024. — 390
c. — (ITpodeccuonanvnoe o6pazoBanue). — ISBN 978-5-534-03966-5. — URL
https://urait.ru/bcode/490103

JIOTIOTHUTE IbHBIC UCTOYHUKU

1. TaBpunos, M.B. UnpopmaTuka u nHpopmarmonHsle TexHonoruu: yueonuk s CI1O /
M.B. I'aBpuios, B. A. KnumoB. — 4-e uz ., nepepad. u non. — M.: U3narensctBo FOpaiit, 2024. -
383 c.

NuTepHeT-pecypcesr:

1.  TocynmapctBeHHbIe dnekTpoHHbIe yenyru. Koa moctyma https://www.gosuslugi.ru/

2.  WspmarensctBO «OTKpHITHIE cHcTeMb». Ko moctyna http://www.osp.ru

3. Koncynsrantllntoc. Kox noctyna http://www.consultant.ru/

4.  HaumonanbHeiii oTKpbIThI yHEBepcuTeT MHTYUT. Kox moctyma http://www.intuit.ru

5. O030p COBpEMEHHBIX TEKCTOBBIX MPOLECCOPOB M pemakropoB. Kox mocryma
http://otherreferats.allbest.ru/programming/00089355_0.html

6. OduuuaneHblii  WHTEpHET-MOpTaN  mpaBoBoii  mHGopmammu. Kox  mocryma
http://pravo.gov.ru/

7.  IlporpammHubie cpexactBa 3ammthl uHpopmanuu. Kon mocryna http://infosecmd.
narod.ru/gl4.htmi


https://urait.ru/bcode/490839
https://urait.ru/bcode/489604
https://urait.ru/bcode/490102
https://urait.ru/bcode/490103
http://www.osp.ru/
http://www.intuit.ru/

8. CepBucel WurepHera Oumuknonenusi. Kox  mocrtyma  http://www.corpsite.ru/
Encyclopedia/Internet/iService/ServicesiInternet.aspx

9.  Cnpaska u ooyuenue Microsoft Office. Kox mocryma https://support.office.com/ru-ru

10. Dnekrtponnbiii  yueOnuk 1o MS Excel. Kox mocryma http://www.on-line-
teaching.com/excel

11. Dnekrponusiit yueonuk mo MS Word. Koxa mocryma http://on-line-teaching.com/word

3.3. Meroauueckoe olOecrnedeHHe 00pa3oBaTeJBLHOIO Ipouecca st 00y4deHHs
UHBAJHIO0B U JIHI C OTPAHUYEHHBIMHU BO3MOKHOCTSIMH 3/10POBbSI.

VYcnoBus opraHuMzallMMd M COJEp)KaHUE OOY4YeHMs] M KOHTPOJS 3HAHWW WHBAJIUIOB U
obyuaronuxcss ¢ OB3 mo mucnumuuHe WHbopManuoHHBIE TEXHOJOTHMH B IOPHUIUYECKOM
JESITeTLHOCTH ONPEACISIOTCS MPOrpaMMOi ITUCIUIUIMHGI, aJanTHPOBAHHON NMPH HEOOXOIMMOCTH
JUis 00y4eHHs yKa3aHHbBIX 00y4YaroIInXCsl.

Opranuzanus o0ydeHusl, TEKYIIEH 1 MPOMEXYTOYHOM aTTeCTallui 00yJaIOIIMXCS-UHBAIH/IOB
u oOyyaromuxcs ¢ OB3 ocymiecTBisercss ¢ y4eToM 0coO€HHOCTEH MCUXO(U3UYECKOTO Pa3BUTHS,
MHUBUYaJIbHBIX BO3MOKHOCTEHN U COCTOSIHUS 3/I0POBBS TAKUX 00Y4arOIINXCS.

Hcxons n3 ncuxopu3nueckoro pa3BUTHS U COCTOSHUS 3/J0POBbs 00YyUYaIOLIUXCSA-UHBAIUIOB U
oOyuaromuxcst ¢ OB3, opraHu3yroTcsi 3aHATHSI COBMECTHO C JPYTMMM OOYYarOIIMMHUCA B OOIIMX
Ipynnax, HUCHOJb3ys COLMAIbHO-AaKTUBHbIE U pe(IeKCUBHbIE METOJbl OOyuYeHHs CO3JaHUs
KOM(OPTHOTO NCUXOJIOIMYECKOT0 KJIMMaTa B CTYIEHYECKOM IpyIIe Wiu, IPU COOTBETCTBYIOLIEM
3afBJICHMUM TAKOro oOydYarollerocsi, MO HWHAMBHUIYaJIbHOM @porpamMme, KOTOpas sBIISETCS
MOJIU(ULIIMPOBAHHBIM BAPUAHTOM OCHOBHOM paboueill mnporpaMmbl JucUUIUIMHBL. Ilpu 3TOM
coJiepKaHue MporpaMMbl AMCLUUIUIMHBI HE H3MeEHseTcs. M3MeHsTcs, Kak NpaBuilo, (OpPMbI
00y4YeHHsI ¥ KOHTPOJISI 3HAHUH, 00pa30BaTEIbHBIC TEXHOJIOTHH U IUAAKTHYECKHE MAaTCPHAIIBL.

OO0yuenue 00yJaroIMXCA-MHBAINI0B 1 o0ydaronuxcs ¢ OB3 Taxke MOXKET OCyIIeCTBISAThCSA
WH/IMBUIYAJIbHO W/WIH C IPUMEHEHUEM JUCTAHIIMOHHBIX TEXHOJIOTHIA.

JucranionHoe o0ydyeHue obecreunBaeT BO3MOKHOCTh KOMMYHUKALIUK C IIPeroiaBaTesieMm,
a TaKXke ¢ JIpyrMMH OOydaeMbIMH IIOCPEICTBOM BEOMHApOB (HAampUMEp, C HUCIOJIb30BaHHEM
nporpaMMbl Z00OM), YTO CIIOCOOCTBYET CIUIOUEHHUIO T'PYIIbI, HAmpaBiseT y4eOHYI0 Tpymiy Ha
COBMECTHYIO paloTy, 00CYXA€HHE, IPUHSITHE IPYIIIOBOTO PELICHMS.

B yueGHOM mporecce s HOBBIMLIEHUS YPOBHS BOCHPUATUS U MepepaboTKH ydeOHOU
nH(popMaluu 00yJaromuXca-UHBAIUIOB U oO0yyatonuxcs ¢ OB3 npuMeHstoTcss MyJIbTUMEUITHbIE
U CIEUaTU3UPOBaHHbIE TEXHUYECKHE CpEACTBA IpHeMa-liepefayd ydeOHOH wuHpopMmanuu B
JOCTYIHBIX (popmax A oOydaroluXcsl ¢ Pa3IMYHbIMUA HapyIIEHUSIMH, OOECIEUNBAETCS BBIMYCK
QIbTEPHATUBHBIX  (OpPMATOB TMEUYaTHBIX MaTepualoB (KPYHMHBIH  MPUPT), DICKTPOHHBIX
o0Opa3oBaTeNbHbIX pecypcoB B (opmax, aJanTHUPOBAHHBIX K OrPAaHUYEHHUSIM 30pPOBBS
00yyaroImuxcsi, HaIn4re He0OX0IMMOI0 MaTepHAIbHO-TEXHUUECKOTO OCHAIIIEHUS.

[TonGop u pazpaboTka y4eOHBIX MaTEpPHAIOB MIPOU3BOJAUTCS IIPETOIaBATENIEM C YU4ETOM TOTO,
4TO0OBI 00y4JaroLrecs ¢ HapyIEHUSIMU CITyXa MoJydaaud HHPOPMALMIO BU3YyalIbHO, C HAPYIICHUAMU
3peHus — ayinajibHO (HanmpuMep, ¢ UCIOJIb30BaHUEM IIPOTrPaMM-CHUHTE3aTOPOB PeUn).

Jlng ocyliecTBiIeHMsT NPOUEAYP TEKYLIETO KOHTPOJS YCIIEBAEMOCTH W IMPOMEXYTOUYHON
aTTecTauuu oOydaromuxcs HHBaIUI0B U Ul ¢ OB3 ¢GoHI OLEHOYHBIX CPEJCTB MO JUCUUIUIMHE,
MO3BOJISIOMINN OLEHUTh JOCTH)KEHHE MU Pe3yJlbTaToB 00y4YeHUS U YPOBEHb COPMHUPOBAHHOCTH
KOMIIETEHIIMM, MPeIyCMOTPEHHbIX YYeOHBIM IUIaHOM M paboyeil mporpamMmon AMCHMILIUHBL,
aIanTUPYETCs Ui 00Y4aroIUXCsl MHBAIU/IOB U JIUI C OrPAaHUYEHHBIMH BO3MOXHOCTSIMU 370POBBS
C y4YeTOM WHJUBUIYaJIbHBIX NCUXO(PU3UOJIOTMYECKUX OCOOEHHOCTeH (YyCTHO, NMHCbMEHHO Ha
Oymare, NMUCBMEHHO Ha KoMIlbploTepe, B (opme TtectupoBanus u T.1.). [Ipm HeoOXoaumocTu
oOydaromuMcsi MPelIoCTaBIsIeTCd JIOMOJHUTENbHOE BpeMs Uil TOATOTOBKM OTBETa IpH
POXOXKJICHUN aTTECTALIUH.
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4. KOHTPOJIb ! OIIEHKA PE3YJbTATOB OCBOEHHMS YYEFHOU JUCHUTLJIAHBI

Texkymuii KOHTPOJIb W  OICHKA pEe3yJIbTaTOB OCBOCHUS  Y4EOHOW  JIUCIUTUIHHBI
OCYIIIECTBIISIETCS MIPEMNOJaBaTesIeM B MIPOLIECCe MPOBEICHUS MPAKTUIECKUX paboT, TECTUPOBAHUS, a
TaK)Ke BBIITOJIHCHUS 00yJaIONTUMUCS WHIUBUAYATbHBIX 3aaHuil. [I[pomMexxyTodnas arrecranus B 5
cemectpe B popMe 3ayeTa C OLICHKOM

Pe3yabTaThl 00yueHus @opMbI M METObI KOHTPOJISI U
(ocBOEHHBbIE YMEHMSl, YCBOCHHbIE 3HAHUS) OLIEHKHU Pe3yJIbTaTOB 00y4eHMsl
1 2
YmeHus: YcTHBII onpoc
- BouBuate u  addexTtuBHO HcKkath HHGOpMaiuio, | PpoHTAILHBINA OIIPOC
HEOOXOJMMYIO Ul pPEUIeHUs 3aJaud Wik 1pobiemsl, | Beimonnenue KOHTPOJIBHOH
OTIpEeIeNIATH HEOOXOIUMBIE PECYPCHI. paboTHI/MHINBUIYATIHHOTO

- OmnpenmenaTe 3amaun  Juis  noucka HHGOPMANWY; | 3a1aHHA/IPAKTHYECKOTO 3a1aHHs
ompenenaTh HeoOXxomuMble HCTOYHHMKH —uH(popManuy; | [Toaroroska u 3ammra cooOLUEHUs
IUIAHUPOBaTh ~ MPOIECC  IOHMCKa;  CTPYKTypupoBath | TectupoBanue

HoJTy4aeMylo HH(GOPMAIHIO; BT HanOosee 3Ha4uMoe | 3a4eT C OLEHKOM

B 1nepeuHe HHGOPMALUM; OICHUBATh IPAKTUYECKYIO
3HAYUMOCTb PE3YJIbTaTOB MOMCKA; OPOPMIISITh PE3yIbTAThI
NOWCKAa,  TNPHUMEHSTH  CpeAcTBa  MH(OPMAIMOHHBIX
TEXHOJIOTUH ISl pelIeHusT TpopecCHOHATBHBIX 3aj1ad;
UCIIOJIb30BAaTh COBPEMEHHOE IPOrpaMMHOE OOeCIeueHHE;
UCIOJIb30BaTh  pa3jiuyHble LU(POBBIE CpelIcTBA  JUIS
penieHus npoeCCHOHAIBHBIX 331a4.

3HaHnud:

- OCHOBHBIE HCTOYHMKM HMHPOPMALUU U PECYpChl JUIs
pemieHus 3aad W MpoOiieM B MPO(ECCHOHATBHOM W/WIIN
COLIMAJIbHOM KOHTEKCTE.

- Howmenknarypa  uH(OpPMAmMOHHBIX  HCTOYHHKOB,
IPUMEHSEMBIX B  NMPO(ECCHOHAIBLHOW  JIEATENIbHOCTH;
MpUEMbl  CTPYKTypUpoBaHUs  uHpoOpMmauuu;  ¢opmar
opopmieHuss ~ pe3ynbTaTOB  IOMCKAa  MHGOpMaLuH,
COBpEMEHHBIE CPEJCTBAa M YCTpoicTBa MH(pOpMaTHU3aLNH;
MOPSAAOK MX NMPUMEHEHHUs U MporpaMMHOE obecrieueHue B
npodeccnoHalbHOM  A€ATEIPHOCTH B TOM 4YHCIE C
UCIOJIb30BaHUEM LIU(POBBIX CPEACTB.

OO0mme KpUTEPUM OLIEHKH Pe3yJIbTATOB OCBOEHUS I CUMIIJIMHBI

Hopmbl  omeHku 3HaHMH  @peanojararoT  y4€T  HMHIAMBHAYaJIbHBIX  OCOOCHHOCTEH
oOyuaromuxcsi, 1uddepeHMpoBaHHbINA MOAX0/ K 00yYeHHIO0, IPOBEPKE 3HAHUMN, YMEHUHN, YPOBHS
(bopMHpOBaHUS KOMITETCHIINH.

B yCTHBIX U MUCBMEHHBIX OTBETaX O0YYAIONINXCS HAa MPAKTHUECKUX 3aHATHUSAX, B COOOIICHUSIX
U JIOKJIa/laX, 3cce U APYrux (opMax ayIuTOPHOM U CaMOCTOSTENIbHONW paboThl, a TAKXKE B TEKYIIMX
KOHTPOJIbHBIX Pa0OTax yYWTHIBAIOTCS: INIyOMHA 3HAHUM, BIaJeHUE HEOOXOAMMBIMU YMEHHSIMH (B
o0beMe MporpamMmbl), JIOTUYHOCTb M3JIOKEHHsI Marepuia, BKIIOYass OOOOIIEHHs, BBIBOJHI,
COOJIIO/IEHNE HOPM JIUTEPATYPHOU PEUH.

OneHKy «OTIMYHO» 3acily’)KMBAaeT CTYIEHT, TBEPAO 3HAIOIIMM IMPOrpPaMMHBIN Marepual,
CUCTEMHO M TPaMOTHO U3JAralIiui ero, JEeMOHCTPUPYIOIIMA HEOoOXOIUMBIH  ypOBEHBb
KOMIIETEeHIIMH, 4ETKUE, CXKAaThle OTBETHl HA JIOTOJHUTENIBHBIE BOMPOCHI, CBOOOJHO BJIaJCOIINUN
MOHATHUIHBIM aIllapaToM.
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OneHKy «XOpOIIO» 3acily’KUBAaeT CTYACHT, MPOSBUBLIMI IIOJHOE 3HAHUE IPOIPAMMHOIO
MaTepuaia, JeMOHCTPUPYIOUINI COpMUPOBAHHbIE HA JOCTATOYHOM YpPOBHE yYMEHHS U HaBBIKU,
yYKa3aHHbIE B IIpOorpamMme KOMIIETEHIUH, IOIYCKAIOIIUA HEINPUHUUIINAIbHBIE HETOYHOCTU IIPH
W3JI0KEHUU OTBETA HAa BOMPOCHI.

OneHKy «yIOBIICTBOPUTEIBHO» 3aCIy’KUBAaeT CTYJCHT, OOHAPYXHUBIIWN 3HAHUSA TOJIBKO
OCHOBHOTO MaTepuaia, HO He YCBOMBIIMHA [eTalld, AOMYCKAIOMIMK OMMOKH MPUHIUIHAILHOTO
XapakTepa, JIEMOHCTPUPYIOIIMH HE [0 KOHIA CHOPMHPOBAHHBIE KOMIICTCHIIMH, YMEHHUS
CHUCTEMAaTU3UPOBATh MAaTEPUAJl U 1€JIaTh BHIBOJBI.

OueHKy «HEyIOBJIETBOPUTEIBHO» 3aCIyKUBAae€T CTYIEHT, HE YCBOMBIIUNA OCHOBHOTO
CoJlep’KaHusl MaTepualia, He yMEIOIIUNA CHUCTeMaTU3UpoBaTh MHPOPMAIUIO, J1e1aTh HEOOXOAMMbIE
BBIBOJIbI, YETKO M IPAMOTHO OTBEYaTh Ha 3aJJaHHBIE BOIIPOCHI, IEMOHCTPUPYIOIINM HU3KUN YPOBEHb
OBJIaJICHUS] HEOOXOAUMBIMU KOMIIETCHIIUSMH.

OuenuBaHne 00y4aIIerocsi Ha 3a4eTe ¢ OLeHKOH M0 Y4eOHOH TUCUUIJIMHE

OrneHKa «OTJIMYHO» BBICTABISIETCS OOYYAIOIIEMYCs, €CIM OH TIIYOOKO M IMPOYHO YCBOWI
POrpaMMHBIM MaTepua, HCYEpIbIBAIOIE, MOCIEeI0BATEIbHO, YETKO U JIOTUYECKU CTPOHHO €ro
U3JIaraeT, yMeeT TECHO YBS3bIBAaTb TEOPHIO C TPAKTHUKOW, CBOOOIHO CIIPABISETCS C 3a/Ja4aMHu,
BONPOCAMH M JPYTMMH BHJAMU TPUMEHEHUS 3HAaHUH, HE 3aTPyJHSAETCS C OTBETOM IpHU
BUION3MCHCHUUN 3aIIaHI/II\/JI, IMpaBUJIBHO 00OCHOBBIBAET IIPHUHATOC PEeUICHUC, BJIaaAcCT
Pa3HOCTOPOHHUMU HABBIKAMH U MTPUEMAMU BBITIOJTHEHUS MPAKTUYECKUX 3a/1a4.

OneHka «XOpomio» BBICTABISETCS OO0y4arolmiemMycs, €clii OH TBEPAO 3HAaeT Marepuail,
rPaMOTHO M MO CYIIECTBY M3JIaraeT ero, He JOIMYyCKas CYIIECTBEHHBIX HETOUYHOCTEW B OTBETE Ha
BOIIPOC, MPaBHUJIbHO ITPUMCHACT TCOPECTUUCCKUC ITOJIOKCHUA ITPU PCHICHU N TPAKTHYCCKHUX BOIIPOCOB
W 3aj1a4, BiaJieeT HEOOXOAMMBIMU HaBBIKAMH U MPUEMAMU UX BBITOJHEHUS.

OneHKa «yI0BJIETBOPUTEJIbHO» BBICTABISICTCA OO0YyYarolEeMycCsi, €ClIdi OH HMEET 3HAHUS
TOJILKO OCHOBHOT'O MaTepuaja, HO He YCBOWII €ro JeTaliei, TOMyCKaeT HETOYHOCTH, HEAOCTaTOYHO
MpaBWIbHBIE (DOPMYJIHPOBKH, HAPYIICHUS JIOTUYCCKOW TOCIEAOBATEIIPHOCTH B HW3JI0KCHUHU
MPOrPaMMHOT0 MaTepHalia, UCTIBITHIBAET 3aTPYIHEHUS IIPU BHITIOJTHEHUH MTPAKTUYECKUX PadoT.

OlieHKa «HEYI0BJIETBOPUTEIBLHO» BBICTABISCTCS OOYYaIOMIEMYCsl, KOTOPBIA HE 3HaeT
3HAUUTENBHON YacTHU MPOTPAMMHOI0 MaTepHalia, JOMyCKaeT CYIIeCTBEHHbIE OIMOKHU, HEYBEPEHHO,
¢ OoJpmUMHU 3aTPYAHCHUSAMU  BBIIIOJIHACT MPAKTHYCCKUC pa60Tr,1. Kaxk IIpaBHJIO, OICHKA
«HEYIOBIETBOPUTEIBHO» CTABUTCS 00YYAIOIIHUMCS, KOTOPbIE HE MOTYT MPOJOJDKUTE 00ydeHune Oe3
JOITOJIHUTCIIBHBIX 3aHATHH 110 COOTBGTCTBYIOHIGI\/JI JUCHUITIINHE.

Hepeqeﬂb BOIIPOCOB JIA MOATOTOBKH K 3a4€Ty C OLIEHKOM 10 yqeﬁﬂoﬁ AUCIHHUIIJINHE:

Ornpenenenne UHPOPMAIIMOHHBIX TEXHOJIOTHN U MHPOPMAIIMOHHBIX CUCTEM.
OCHOBHBIE IPUHIIUIIBI, METOBI M CBOMCTBAa MH(POPMAITMOHHBIX TEXHOJIOTUH.
Bunibl ntHQOpPMAIIMOHHBIX TEXHOJIOTUH.
3HavyeHre MH(POPMAITMOHHBIX TEXHOJIOTUH B MPO(eCCHOHAIBHON AeSITeIbHOCTH.
JlokanbHble ceTn nepenaun gaHHbIX. Kiaccudukanus ceteil.
[TouckoBsle cuctemsl. [Touck nHGOpPMAIIUKN B CETH, A3bIK 3aIPOCOB.
OneKTpoHHas nouyTa. Axpecaluu B CETH.
[ToHsiTHE TPOTOKOJIOB B CETH.
3amuTa UHPOPMAIINH B CETH.
0.  3ammra KOMIBIOTEPHBIX CUCTEM OT BUPYCOB U BPEIOHOCHBIX IPOTPAMM.
11. HcnonwszoBanne MS Word B npodeccroHanbHON AESITETbHOCTH.
12.  Ocobennoctu ucnons3oBanust MS Excel B mpodeccuoHanbHON A€ATENbHOCTH.
13. Ucnons3zoBanne MS PowerPoint B mpodeccnoHanbHOM eATeTbHOCTH.
14.  Co3zpmanue Gpopm, IPOCTHIX U CIOKHBIX 3aIIPOCOB, OTYETOB cpeacTBaMu MS Access.
15. [TonsTue mpaBoBOW MH(pOpPMaNUHU, €€ BUIbI, 3HAUEHHE U HCIOJIb30BaHHE B cepe
COLIMAJIBHOTO 00eCTIeueHHS.

BOoo~NoGR~WDNE
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16.
17.
18.
19.
20.
21.
22.
23.

OdunmanbHbIN HHTEPHET-MIOPTAI PABOBOM HH(OPMAITUH.

['ocynapcTBeHHast cucTeMa paBOBOM HHGOPMAITHH.

Nudopmannonno-npasosas cucrema «3AKOHOAATEJILCTBO POCCUIN».
["ocynapcTBEeHHBIE JIEKTPOHHBIE YCIIYTH.

CripaBouHbIe TpaBoOBbIe ccTeMbl. Ha3HaueHune, OCHOBHbIE (DYHKIMH, BO3SMOKHOCTH.
OO11ast XapaKTepUCTHKA CIIPABOYHBIX IIPABOBBIX CUCTEM.

Opranuzanus novcka HopmatuBHbIX T0OKyMeHTOB B CIIC «KoncynbTtant [1mroc».
[Touck wHpOpPMAIMKM TI0 CIEUUATU3UPOBaHHBIM Kiaccudukaropam B CIIC

«Koncynprant [Lmrocy.

24.

C TEKCTOM.
25.
26.
217.
28.

Pabora ¢ TekcTamu BBIOpaHHBIX IOKYMEHTOB. Bo3MOXKHOCTH IporpamMmsl Ipu pabote

PaboTa ¢ TeKCTOM ¢ IOMOILBIO BHEIIHEr0 TEKCTOBOr0 peaakropa Microsoft Word.
[TporpaMmsl, IpUMEHSIEMBIE B IIPOLIECCE HA3HAUEHUS U BBIIIJIATHI IEHCH.
[TporpamMsl, pUMeHsIEMbIE B ITPOLIECCE HA3HAUEHUS U BBIILJIATHI IIOCOOMH.
[TporpamMMbl, UCTIOIB3yeMbIE B CUCTEME 0053aTEIHHOTO IIEHCHOHHOTO CTPAaXOBAHMSL.
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